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Chapter 7. Document Options

Document Options dialog box

How to get there

From the Options Menu, choose Document Options. TOC
What it does
This dialog box allows you to change the global settings for a number of musical items. You will ~ 'ndex

find global settings for augmentation dots, barlines, ties, text inserts and many other items.

Choose one of the categories on the left side of this dialog box to display its options on the right. N
ext

Special mouse clicks and keyboard shortcuts Chapter
* PressCtrl-Alt-A at any timeto open the Document Options dialog box.

* Hold down the Ctrl key and press PageUp to moveto the next page. (P:rhevi?us
apter

* Hold down the Ctrl key and press PageDown to move to the previous page.
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* LoadLibrary e SaveLibrary. Click the Save button to select from alist of document ele- Previous
mentsto savein alibrary. Click the Load button to open an existing library. For moreinforma- Chapter
tion, see SAVE LIBRARY DIALOG BOX.
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Units. Click the drop-down list to select the measurement unit you want Finale to under-
stand—and display—in all of its dialog boxes. For more information, see MEASUREMENT
UNITS.

OK « Cancel » Apply. Click OK (or press enter) to save the new settings and return to the
score. Click cancel and you will be prompted to save or discard unapplied changes. Click
Apply to save the selected changes in your dialog box and keep the Document Options box
open.

Accidentals. Select this category to modify the spacing of accidentals relative to notes and
other accidentals. Also, change the font character of any accidental. See DOCUMENT OPTIONS-

ACCIDENTALS.

Alternate Notation. Choose this category to customize the spacing of alternate notation ele-
ments such as slashes and two bar repeats. See DOCUMENT OPTIONS-ALTERNATE NOTATION.

Augmentation Dots. Choose this category to set global spacing for augmentation dots. See
DOCUMENT OPTIONS-AUGMENTATION DOTS.

Barlines. Choose this command to set global parameters for barlines. See DOCUMENT
OPTIONS-BARLINES.

Beams. Choose this category to display the Beaming dialog box where you can set a number
of options relating to the angle, thickness and style of beaming. See DOCUMENT OPTIONS-
BEAMS.

Chords. Choose this category to change the font of chord items and adjust their baselines. See
DOCUMENT OPTIONS-CHORDS.

Clefs. Usethe optionsin this category to modify spacing of clefs and other attributes regard-
ing clef changes and where to display clefs. See DOCUMENT OPTIONS-CLEFS.

Flags. Choose this category to make global adjustments to flag positioning and spacing. Also,
change the font character of any flag. See DOCUMENT OPTIONS-FLAGS.

Fonts. Choose this command to display the Font options, which alow global font changesfor
many elements of your score. See DOCUMENT OPTIONS-FONTS.

Grace Notes. Choose this category to adjust global spacing of grace notes, as well as modify
sizing and playback attributes. See DOCUMENT OPTIONS-GRACE NOTES.

Gridsand Guides. Choose this category to display the Grid/Guide options where you can set
various options related to the display and actions of grids and guides. See DOCUMENT
OPTIONS-GRIDS AND GUIDES.

Key Signatures. Choose this category to control where to display key signatures aswell as
adjust their spacing. See DOCUMENT OPTIONS-KEY SIGNATURES.

Layers. Using Finale'sfour transparent layers per staff, you can notate complex inner voices
on asingle staff. The Layer options that appear when you choose thisitem contains automatic
stem direction, tie direction, and rest placement settings for each layer. See DOCUMENT
OPTIONS-LAYERS.
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* Linesand Curves. Here, modify thickness of various types of lines and specify curve resolu-
tion throughout a document. See DOCUMENT OPTIONS-LINES AND CURVES.

* Multimeasure Rests. Thisitem lets you specify options for Multimeasure rest settings. See
DOCUMENT OPTIONS-MULTIMEASURE REST.

» Music Spacing. Choose this category to display the Music Spacing Options dialog box where
options pertaining to music spacing are set such as minimum measure width, collision avoid-
ance settings, and spacing library specifications. See DOCUMENT OPTIONS-MUSIC SPACING.

* Notesan Rests. Choose this category to specify note shapes for durations, adjust music spac-
ing relative to barlines, shift rest positioning and select new font characters for notes and rests.
See DOCUMENT OPTIONS-NOTES AND RESTS

* Piano Braces. This category displays options controlling the change the thickness, shape and
curvature of the curly brace that brackets piano staves together. See DOCUMENT OPTIONS-
PIANO BRACES.

* Repeats. Choose this category to specify line thickness, line and dot spacing and various
other options. See DOCUMENT OPTIONS-REPEATS. Also, click the Repeat Endings button to
bring up the Repeat Endings dialog box which allows you control over global values for
bracket height, thickness, indentation, hook length and various other options. See REPEAT
ENDINGS DIALOG BOX.

» Stems. Choose Stems to show options that control the length and thickness of stems. See
DOCUMENT OPTIONS-STEMS. Also, create or edit stems connections for custom noteheadsin
your score. See STEM CONNECTIONS DIALOG BOX.

» Text. These options control various parameters relating to entering text and text inserts. See
DOCUMENT OPTIONS-TEXT.

» Ties. Thiscommand allows you to change the global definition of ties. See DOCUMENT
OPTIONS TIES.

* Time Signature. Change the font size, style and spacing of time signatures globally. See
DOCUMENT OPTIONS-TIME SIGNATURES.

» Tuplets. Choose this category to change the global definition of tuplets. See DOCUMENT
OPTIONS-TUPLETS.

Accidentals

How to get there
From the Options Menu, choose Document Options and select Accidentals.

What it does

These options control the spacing of accidentalsin relation to both the notes they are attached to
and other accidentalsin an entry.
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Document Options - Accidentals
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» Space Between Accidental and Note. This number determines the horizontal distance
between the accidental and the notehead to which it is attached.
» Space Between Accidentals on Notes.This number determines the distance between acciden-
tals that appear on notes that are a second apart or greater.
» Space Within Multi-character Accidentals. This number sets the distance between acciden-
tals that appear on the same line or space. In genera, this parameter only occurs in nonstand-
ard key signatures where there are so many sharps or flats that triple sharps and flats are
introduced, or where triple sharps or flats appear on anote in the score; in each case, this mea-
surement defines the distance between the double-sharp (or double-flat) symbol and the next
sharp or flat to its | eft.
TOC

» Vertical Spacing Between Accidentals. The number in this text box, measured in lines and
spaces, specifiesthe minimum vertical distance between noteheadsin a chord that will require
Finale to rearrange the positions of accidentalsto avoid overcrowding. If two accidentals are
closer together than the Vertical Spacing Between Accidentals number (measured in half Index
spaces), one of them will be forced into the next “accidental dot” to the left, as shown. The
default is 6.
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*  When the Vertical Spacing Between Accidentalsis 4 (above left), both flats may occupy the same vertical posi-
tion, because their noteheads aren’t less than four lines and spaces apart. If the Vertical Spacing Between Acci-
dentalsis 6 however, one of the flats must move to the left to avoid crowding, because the noteheads are indeed
less than six lines and spaces apart.

» Music Characters; Select. Here, specify font characters to use for accidentalsin your nota-
tion. Select an accidental type from the drop-down list, then click Select to choose the charac-
ter for the accidental. The available characters will depend on the default font for accidentals
specified in the Font options. See DOCUMENT OPTIONS-FONTS for more details.

Alternate Notation

How to get there
From the Options Menu, choose Document Options and select Alternate Notation.

What it does

Use these options to specify spacing and font characters for alternate notation applied to a staff.
Alternate notation can be applied to any staff or a portion of a staff. For more information, see
ALTERNATE NOTATION DIALOG BOX.

Document Options - Alternate Notation
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* Vertical Offset for Two bar Repeat Number. The number in this text box controls the verti-
cal placement of the number for the two-bar repeat alternate notation.
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* Rhythmic Notation Vertical Positioning: Quarter Note (Small) Slash: Baseline Adjust ¢
Stem Connection « Half Note Diamond: BaselineAdjust « Stem Connection « Whole Note
Diamond: « DoubleWhole Note Diamond. Use these settings to control the exact placement
of slash and diamond noteheads and how these symbols attach to note stems when you're
using rhythmic notation, such as percussion notation. Enter values in the text boxes (in mea
surement units) for the amount that Finale should vertically adjust the stems to connect them

properly.
* Music Characters; Select. Here, specify font charactersto use for aternate notation. Select

. . . . TOC
the aternate notation item from the drop-down list, then click Select to choose the character
for that item. The available characters will depend on the default font for alternate notation
specified in the Font options. See DOCUMENT OPTIONS-FONTS for more details. Index
Augmentation Dots -
Chapter
How to get there
From the Options Menu, choose Document options and select Augmentation Dots. Previous
What it does Chapter
The Augmentation Dots options have several controls for fine-tuning the placement of dotsin
your music. To select the default measurement units, click on the Options Menu, then Measure-
ment Units, then select the desired units.
Document Options - Augmentation Dots
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» Space Between Dot and Note. Thistext box controls the placement of thefirst dot on adotted
note. Enter avalue in measurement units for the horizontal distance between the notehead and
the first dot.

» Space Between Dots. Thistext box controls the distance between the dots on a note with
more than one dot. Enter a number in measurement units to set the horizontal distance
between the dots.

» Vertical Adjustment of Dot. By default, Finale positions the dot between two staff lines.
Depending on the font character you use for the dot, you may need to adjust the placement of
the dot. Enter alarger value to raise the dot, a smaller value to lower the dot.

* Horizontal Adjustment for Upstem Flags. Use this setting to position dots on upstem
flagged notes. By default, Finale positions the dot to the right of the flag to avoid collision.
Enter alarger value to move the dot to the right, a smaller value to move the dot to the left.

* Adjust Dot for MultipleVoices. Finale automatically adjusts dot positionsin multiple layer
and inner voice situations (where stems are frozen up). When you select this option, Finale
places dots below the staff line when necessary.

* Music Characters; Select. Click Select to choose a character for your augmentation dots.
The characters available will depend on the default augmentation dot font (specified in Font
options).

Barlines

How to get there
From the Options Menu, choose Document Options and select Barlines.

What it does

The Barlines options provide global settings that allow you to tailor barlines to a consistent
appearance and placement in your score, without having to edit each barline individually. You can
fine-tune the appearance of barlines by separately specifying the thicknesses of the thin and heavy
lines, by setting line spacingsfor thin, thick and final barlines, and by defining the dash length and
dash spacing for dashed barlines. You can also direct Finale to display or hide left barlines on sin-
gle and multiple staves (which is useful for scores with optimized page layout), and place final
barlines through all staves at the end of each system or at the end of the piece.
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» Digplay All Barlines. When selected, Finale displays all barlinesin your score. Note that bar-
lines hidden by Staff Attributes or Staff Styleswill remain hidden. See STAFF ATTRIBUTES OF _
STAFF STYLES.

* CloseBarlineat End of Each System. Select this checkbox if you want Finale to ignore the
regular staff grouping at the end of each staff system, and draw the barline you selected for the
end of each staff system through all the staves.

* CloseBarline at End of Piece. Select this checkbox if you want Finale to ignore the regular
staff grouping in the last measure, and draw the barline you selected for the last measure of the
piece through all the staves.

* Final Barlineat End of Piece. Select this checkbox if you want Finale to automatically place Toc
afinal barline at the end of the piece. Even if you add or delete measures, the last measure will
always have afinal barline.

» Left Barlines: Display on Single Staves ¢ Display on Multiple Staves « Default Styleis Index
Normal Barline « Default Style is Previous M easur€'s Right Barline. You can control
whether Finale draws the | eft barline on a single staff, or on all stavesin each staff systemin
the piece. Select the Single Staves option to have Finale draw barlinesin each staff systemthat  ext
contains only a single staff, such asasolo line. If thisis not selected |eft barlineswill not dis- Chapter
play on asingle staff no matter which left barline style is selected. Select the Multiple Staves

option to draw the left barline in staff systems that contain two or more staves, suchasapiano . ious

Chapter
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part. If you want Finale to display every left barline on every staff system, select both check-
boxes. Deselect both optionsif you want to hide every left barline on every staff system. These
options are useful when you prepare a score for creating parts. Before extracting parts, select
the Multiple Staves option so that the |eft barline is drawn through the staves in each system,
and deselect the Single Staves option. Finale will know to omit the left barline on each part.

* You can aso set the default for the left barline style, whether it will be anormal barline, or if
it will follow from the previous measure. For example, if you have adouble barlinein the pre-
vious measure and would like to start the next measure at the start of the system with adouble

barline, select Default Styleis Previous Measure' s Right Barline. If you prefer adifferent style Toc
of left barline, you can override the defaults using the | eft barline settings in the Measure Tool.
See MEASURE ATTRIBUTES DIALOG BOX. I ndex

» Heavy LineThickness. This setting defines the line thickness of the heavy line used for the
Final and Solid barlines. Enter avalue (in measurement units) for the desired heavy line thick-
ness. Finale's default thicknessis .042 inches (three points). Next

Chapt
« Thin Line Thickness. This setting defines the thickness of the thin line used for barlines. e
Enter avalue (in measurement units) for the thin line thickness. Finale's default value for thin _
line thickness is .008 inches. Previous
Chapter
» Space Between Double Barlines. This setting defines the amount of distance between the
two lines used for double barlines. The default distance is one half-space. Enter alarger value
(in measurement units) to move the two lines farther apart and increase the space between the
lines. Enter a smaller value (in measurement units) to bring the lines closer together.
» Space Between Final Barlines. This setting controls the distance between the two lines used
for final barlines. The default distance is one half-space. Enter alarger value (in measurement
units) to move the two lines farther apart and increase the distance. Enter asmaller value (in
measurement units) to move the lines closer together.
» Dash Length. This setting controls the length of the dash used for dashed barlines. The
default value is .0625 inches (4.5 points). Enter alarger value (in measurement units) to
lengthen the dash. Enter a smaller value to shorten the dash.
» Dash Space. This setting controls the space between dashes used for dashed barlines. The
default valueis .0625 inches (4.5 points). Enter alarger value (in measurement units) to widen
the gap between dashes. Enter a smaller value to narrow the gap between dashes. Toc
Beams e
How to get there
From the Options Menu, choose Document options and select Beams. Next
What it does Chapter
This dialog box allows you to customize the beaming for your document. You can set the degree _
of flat beams by using the Beaming Style setting. Specify how you prefer your eighth notes Erhe""t)us
apter

beamed in common time. Improve the look of beams over rests, and disallow beamsto cross the
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space in a staff. See also PATTERSON BEAMS PLUG-IN. To select the default measurement units,
click on the Options Menu, then Measurement Units, then select the desired units.

Document Options - Beams
Accidentals . =
Alternate Motation RNt =T =R F |atten Beams Based On Standard Note
Augmentation Dotz
B arlines ; . . .
These changes will not affect exizsting beams until music is rebeamed.
E:"'Ofrds [v¥ Beam Four Eighth Notes Together in Comman Time
efs
Flags ¥ Include Rests when Beaming in Groups of Four TOC
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Grace Motes ¥ Beam Three Eighth Notes Before/after an Eighth Rest
Grids and Guides
K.ey Signatures
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Lines and Curves
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Music 5 pacin —
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El:;ga?sraces ™ Extend Secondary Beams Over Rests Next
?tertns I Display Half-Stems for Beamed Rests Chapter
&
Ties ﬁ ﬁ
Tirme Signatures Beam Thickness: 12.09375 Max Slope: 12 ;
Tuplets Prh evious
Broken Bearn Length: |1 8 taw Distance From C apter
S ocondar B Middle Staf Line In |0
econdary Beam Spaces:
Separation: I1 g P
Help | Load Library... | Save Library... | nits I EVPUs vl | OF. I Cancel I Apply |

* Beaming Style: Base Slant on End Notes Only. With this option, Finale will draw beams at
the angle created between the first note in the beam group and the last not in the beam group.
Thisis also the beam angle style used previous to Finale 2000.

* Beaming Style: Flatten Beams Based On Standard Note. Using this option the beam angle
will be determined by the note which is closest to the center staff l[ine—the Standard Note.
Where there are two notes equidistant from the center staff line, the note closest to the beam
will be used as the Standard Note. If this note is on the outside of the beam group, the beam is
angled, otherwise the beam isflattened. If there are two Standard Notes in the beam group the
beam angleisflat. See BEAM ANGLES for a comparison.

TOC
* Beaming Style: Flatten Beams Based On Extreme Note. Using this option the beam angle
will be determined by the note which is closest to the beam—the Extreme Note. If thisnoteis
on the outside of the beam group, the beam is angled, otherwise the beam is flattened. Index
* Beaming Style: Flatten All Beams. In standard notation, beams on eighth notes (and smaller
values) slant at an angle corresponding to the melodic contour of the notes they connect. You
may prefer nonslanting, horizontal beams—for example, to minimize thejaggedness of beams .,

in lower resolution situations. Select this option if you want only horizontal beams. Seeadso  chapter
STAFF ATTRIBUTES DIALOG BOX for flat beams on astaff, FLAT BEAMS PLUG-IN for flat beams
over aregion, and SPEEDY ENTRY to change individual beams. Previods

e Beam Four Eighth Notes Together in Common Time. Deselect this option to have eighth  Chapter
notes beamed in groups of 2 when in common time. Otherwise, Finale will beam eighth notes
in groups of four when in common time.
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* Include Rests when Beaming in Group of Four. Select this option to include any rests
between eighth notes when the above option is selected.

 Beam Three Eighth Notes Together Before An Eighth Rest. Select this option to beam
three eighth notes together as opposed to two when thereisarest in the first or last position of
the group of 4 eighth notes.

* Allow Primary Beam Within a Space. Select this option to allow beamsto cross over spaces
in the staff.

* Allow Reststo Float. Select this option to allow rests to move away from beams. Toc

» Extend Beams Over Rests. Select thisoption if you want Finale to extend primary beams
over rests on the outside of a beam group. Even when this option is off, you can use Speedy  Index
Entry to create single, broken beams; just press the slash key to extend the beam over the rest
to the left of the flagged note.

« Extend Secondary Beams Over Rests. Select this option to extend sixteenth and smaller Next
. Chapter
beams over rests on the outside of a beam group.
+ Display Half-Stems for Beamed Rests. If you've turned on Extend Beams Over Edge Rests 5, i s

in Beaming Options, you may also wish to select this option, which places a half-stem, or Chapter
stem stub, for each rest that’s bridged by a beam (see below).

) .
brriptiot

J =

* Beam Thickness. Change the thickness of beams globally using this text box.

* Broken Beam Length. Enter avalue for the length of all broken beamsin the score. To
change the direction of a broken beam use the Special Tools Broken Beam Tool.

» Secondary Beam Separation. The number in this text box specifies the vertical distance
between beams. For example, it sets the distance between the eighth and sixteenth note beams.

* Max Slope. This number specifies the maximum vertical distance between the high and low
ends of any beam, measured vertically in the currently selected measurement units.

* Max Distance from Middle Staff Line. This setting pertains to the stem length of notesthat TOC
are very far above or below the staff. In essence, the number in this text box specifies the max-
imum distance the endpoint of any beam may be from the middle staff line, based on its
attachment to the note farthest from the middle staff line in the currently selected measure-
ment units.

I ndex
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Max Distance=0 Max Distance = 2 spaces

1T

e
1T

e

The Max Distance from Middle Staff Line setting specifies the maximum distance a beam may be roc

from the middle line of the staff. It's calculated based on the note that’s farthest from the middle

line.
Index
There are anumber of variables governing the angle of beams and the length of stem lines

(such as Max Slope, above, for example). Therefore, if you change the default value for this
parameter, you may not see any immediate changes in the score. Next

Chapter
Chords _
Previous
Chapt
How to get there e
From the Options Menu, choose Document options and select Chords.
What it does
Here, you can adjust chord baselines and change their font characters.
TOC
Index
Next
Chapter
Previous

Chapter
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Accidentals
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Augmentation Dots
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The default fants for chords are specified in the Fonts page.
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Cancel I

£pply

* ChordAlteration BaselineAdjustment: Sharpse Flatse Naturals. Use these controlsto set
baseline values individually for sharp signs, flat signs and naturals placed on chord suffixes.
To set the vertical distance of sharps, flats and naturals from the baseline, enter avalue in each
text box. Double sharps will use the offset for sharps and double flats will use the offset for

flats. These offsets also depend on the font specified in DOCUMENT OPTIONS-FONTS.

* Music Characters; Select. Here, specify font charactersto use for accidentalsin chords.
Select an item from the drop-down list, then click Select to choose the character for that item.
The available characters will depend on the default font for chord alterations specified in Font
options. See DOCUMENT OPTIONS-FONTS for more details.

Clefs

How to get there

From the Options Menu, choose Document options and select Clefs.

What it does

Finale treats each clef intelligently, correctly renotating the music that follows it. Use these

options to specify when to display clefs, modify clef spacing, configure settings for clef changes,
load and save clef libraries, and design your own clefs. Finale supplies you with eighteen standard

clefsfor usein your pieces. For more information on entering clefs see CLEF TOOL.
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Accidentals - . .
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» Display Clef Only on First Staff System. When selected, Finale displaysthe clef on thefirst
staff system of each page only. Thisoption is particularly useful for lead sheets.

» Display Courtesy Clef at End of Staff System. If aclef change occurs at the end of aline
(system) of music, it'straditional to forewarn the musician by displaying the incoming clef at
the rightmost end of the preceding system. Check this box to display these courtesy clef
changes.

» Spacing: Before Clef « After Clef. These numbers determine the amount of space to the left
and right of aclef in the score, respectively. Thefirst text box specifies the distance from the
left barline to the clef; the second text box specifies the distance from the clef to the key signa-
ture.

» Default Clef Change: Select Clef. This text box identifies, by number, the default starting
clef of anew staff and any floating measures you create with the Ossia Tool. (Finale’'s usual
default starting clef isthe treble clef, number 0.) If you know the number of the clef you want
to specify for al new staves, you can enter it in this text box (the available clefs are numbered
0 through 15). You may find it easier, however, to click Select; Finale displays a palette of all
sixteen available clefs. Double-click the clef you want; Finale entersits number in this text
box automatically.

» Default Clef Change: Percent. The number in this text box specifies the default size of an
inserted clef (one that appears in mid-staff), expressed as a percentage of full size. (If the
inserted clef is a mid-measure clef—one that appears in the middle of a measure—you can
override this default reduction on a case-by-case basis.) The default value is 75%.
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» Default Clef Change: Offset. The number in this text box sets the distance between an
inserted clef and the barline it precedes:

Clef Offset
A | < >
L2 b O
D, . ®

°
This offset applies only to “single’ Finale clefs—those that appear just before the left barline
of the measure they’re to modify. (Contrast with mid-measure clefs, which can appear any-
where in ameasure.) The default value is —.028 inches (a negative number, because it’s being
measured leftward from the barline).

» Clef Designer. Click the Clef Designer button to display the Clef Designer dialog box, where
you can replace or edit any of the clefs—including their appearance, placement, and effect on
the music. See CLEF DESIGNER DIALOG BOx under Clef Tool.

Flags

How to get there
From the Options Menu, choose Document options and select Flags.

What it does
With these options, specify global settings for flag type, positioning and spacing. You can also
choose new font characters for each type of flag.
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Accidentals

Alternate Motation  Flag Usage

Augmentation Dats {* Use Standard Flags
Barlines :

Beams = Use Straight Flags

Chords

Clefs — Flag Positioning

Fonts

Grace Motes

Grids and Guides Harnzontal Yertical
F.ep Sighatures I_D 74
Layers

Lines and Curves

Multimeasure Rests _
Music Spacing Flag Spacing: 20
Notes and Rests
Piana Braces Secondary Group Adjust: IE

Repeats
Stems _ -

Tet Flag Characters: IFllst Upstem Flag j Select...
Ties

Time Signatures
Tuplets

Help | Load Librar_l,.l...l Save Library...l rits IEVF‘Us 'I | Ok I Cancel I Aol |

Use Standard Flags « Use Straight Flags. Click Use Standard Flags to use Finale's default
flag characters. Click Use Straight Flags to place straight flags on note stems (angled or hori-
zontal straight flag symbols are available). You must select Finale's Tamburo font in the Fonts
options before you select Straight Flags. If Straight Flagsis not selected, Finale places curved
flags on stems.

Flag Positioning: First Upstem Flag ¢ First Downstem Flag » Second Upstem Flag ¢ Sec-
ond Downstem Flag « 16th Note Upstem Flag « 16th Note Downstem Flag * Straight
Upstem Flag ¢ Straight Downstem Flag; H: « V:. Choose the flag style that you want to
adjust from the drop-down list, then enter a different value for H: and V: to adjust the horizon-
tal and vertical placement of the character. You may need to adjust the placement of flagsif
you choose to use a font other than Maestro or Petrucci for flags.

Flag Spacing. Type in the amount of space between flag symbols. You may need to change
thisvalueif you use amusic font other than Maestro or Petrucci. For Petrucci thisvalueisone
space (24 EVPUSs), as defined by Ted Ross in Teach Yourself The Art of Music Engraving &
Processing. However, flag charactersin other music fonts, such as Sonata, are not designed to
be placed one space apart. In order to support the accepted standard of notating flagged notes
where the eighth and 16th notes are the same height, we have added this control, which lets
you move the flag symbols closer together or further apart. For example, if you use Sonata,
you need to set the Flag Spacing to slightly less than one space in order to get consistent look-
ing spaces between the flag characters. Thisis due to the shape of the flag character.
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» Secondary Group Adjust. Type in the amount to shift 16th and smaller flags (the secondary
flags) away from the eighth flag. Hint: A larger number moves the secondary flags further
from the eighth flag. A smaller number moves the secondary flags closer to the eighth flag.
You may need to change this value if you use amusic font other than Maestro or Petrucci. For
example, if you use Sonata, you need to set the Secondary Flag Adjust to pull the secondary
flags close to the eighth flag. Thisis due to the shape of the flag character.

* Music Characters; Select. Here, choose any character in the default flag font to use for any
flag type. Select the flag type from the drop-down list, then click Select to choose a character
for that flag. The available characters will depend on the default font for flags specified in
Font options. See DOCUMENT OPTIONS-FONTS for more details.

Finale supports two styles of notating 16th and smaller notes— one style for which flagged
16th notes are taller than flagged eighth notes (for files created in versions of Finale before
3.5)—and another style for which flagged 16th notes match the height of flagged eighth notes
(used in files created with version 3.5 and later).

Fonts

How to get there
From the Options Menu, choose Document options and select Fonts.

What it does

These options allow you to globally change the font for almost every element in your score. It lets
you change all occurrences at once, or set the primary font to the one you most often use. Items
marked with an * (asterisk) will not affect existing items, only new items added to the document.
To change the font of existing itemsin the score, see CHANGE FONTS.

Set theinitial font for full and abbreviated staff names and group names. Choose a hame item
from the drop-down list, then click Set Font to specify theinitial font for full and abbreviated staff
names and group names. Thisfont is used when you first create a name.

Use the Chord drop-down list where you can specify separate fonts and sizes for chord roots and
chord suffixes, and setting the baseline positioning of sharps, flats and natural s that appear on
some chord roots.

Maestro, amusic font provided with Finale, is the default font for the musical symbol elements
such as Music, Clef, Key, and Time. However, Finale offers you the option of setting these musi-
cal elementsin any other music fonts, such as Engraver, Jazz, Petrucci (also provided), Sonata or
Crescendo (see FONTS); you can mix and match fonts to suit your taste.
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ii:tgfiﬁzretal'lvlsatalinn Lyrics: Set Font.. |
Augmentation Dots Times New Roman 12 plain
Beans.
Chords Text: ITe:-:t Expression” ﬂ Set Font... |
Clefs Times New Roman 12 plai
Flaﬂs Al
g:‘e&c&eaf:dntgi o Motation: | Nateheads | =l Set Font... I
Key Signatures M aestro 24 plain TOC
Layers
mﬁnﬂ;ﬁ:fﬁ?ﬂs Chord: ISythl :] Set Font.. |
Music Spacing Arial 12 plain
MNotes and Rests Index
Piano Braces “wdill only affect items created after font changes are applied.
Repeats Existing items will not be changed.
Stems
‘Trf;; Default Musgic Font: Maestra 24 plain Next
RT;TE? S|g|r'uatur-e& Ch apter
Previous
Chapter
Help | Load Library... | Save Library... I Units: Ilnches vl oK I Apply |
Font display. Thefont, size and style specified for an item appears bel ow the selected item, so
you can see what font is selected without entering the Font dialog box.
Lyrics: Verse* Choruse Section; Set Font. Choose this command, then click Set Font to
specify the default font, size and style for Lyrics. These three types of lyrics are technically
identical, asfar as Finale is concerned, except that each type may have its own default font.
(When you enter the text for lyrics, use the Set Font button in the Edit Lyrics window to spec-
ify variations from the primary font.)
Text: Text Expression « Text Repeat « Ending Repeat » Text Block « Measure Number ¢
Staff Names (Full) « Staff Names (Abbreviated) « Group Names (Full) « Group Names
(Abbreviated); Set Font. Choose this command, then click Set Font to choose the default
font, size and style of various text elements. TOC
Choose Text Expression to specify the primary (default) font for text expressions you create
with the Expression Tool.
Index

Choose Text Repeatsto specify the primary (default) font for these text repeats, such as Fine,

that you create.

Choose Ending Repeat to specify the primary (default) font for the text under arepeat barline  Next

bracket (“1,2,3,”, for example, or “Repeat and fade”).

Choose Text Block to specify the primary (default) font for text blocks.

Chapter

Previous

Choose M easure Number then click Set Font to set theinitial font for measure numbersin = chapter
this dialog box. (You can still change the fonts for each measure number region in the Mea-

sure Number Map for Region dialog box.)
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Thefontsyou select for full staff names and full group nameswill also be used for the default,
non-printing staff and group names. For details, see STAFF TOOL.

* Notation: Noteheads* Augmentation Dot  Accidentalse Flagse Restse Clef « Key e Time
* Time Signature Plus Sign « Alternate Notation « Alternate Notation Number ¢ Repeat
Dot « Multimeasure Rest » Tuplet « Tablature ¢ Articulation; Set Font. You can separately
define a different font for each music element—notes, flags, rests and so on. Use the drop-
down list to set the font for each item. There's also an option for setting the initial font for
articulations and the number displayed over multimeasure rests. Choose a notation type, then
click Set Font to choose the font, size and style for the element.

* Chord: Symbal « Suffix « Alteration « Fretboard; Set Font. Items in the Chord drop-down
list include Alteration and Symbol, Suffix and Fretboard. Suffix allows you to specify separate Index
fonts, sizes and styles for chord roots and chord suffixes. Thiswill ensure correct font and
character spacing when you enter new chords directly into the score using Finale’'s Type Into
Score method. Items marked with an * (asterisk) will not affect existing items, only new items  Next
added to the document. To change the font of existing items in the score, see CHANGE FonTs. Chapter

TOC

Previous

Grace Notes Chapter

How to get there

From the Options Menu, choose Document options and select Grace Notes.

What it does

Use these options to globally modify the size, spacing, thickness and playback duration of grace

notes throughout your document.
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Document Options - Grace Notes
Accidentals .
Alternate Motation Grace Note Size: Percent
Aug_mentation Dats
E::';Zg Tablature Grace Mote Size; 85 Percent
Chords
Clefs Grace Mote Spacing: 24 #)
Flags A
Faonts

Grace Motes Grace Mote Slash Thickness: |2 29687
Grids and Guides
Key Signatures
Lavers ™ Alwaps Slash Flagged Grace Notes
Lines and Curves

Multimeasure Rests -
Music Spacing Flayback Duration: |128 EDUs Set Duration... I

Motes and Rests
Fiano Braces
Repeats

Stems

Text

Ties

Time Sighatures
Tuplets

Help | Load Lihlary...l Save Librar_-,-...l Units IEVF'U& 'I | ok I Cancel I Spply |

Grace Note Size. The number in this text box specifies the size of grace notes in your docu-
ment, expressed as a percentage of normal-sized notes. The default is 50%.

Tablature Grace Note Size. The number in this text box specifies the size of grace notesin a
tablature staff, expressed as a percentage of normal-sized notes. The default is 50%.

Grace Note Spacing. This option controls the distance of the first grace note from the note it
is attached to, as well as the distance between grace notes. Enter avalue in the current mea-
surement units.

Grace Note Slash Thickness. This value controls the thickness of grace note slashes.

Always Slash Flagged Grace Notes. It's customary to place a small diagonal slash through
the flag of any grace note that’s not beamed to other notes. Select this option if you want the
slash to appear by default on all unbeamed grace notes. If this option is on, the Simple Entry
and Speedy Entry Tools will only toggle between slashed grace note and full note. If this
option is off, you can slash grace notes on an individual basis with the SiMPLE ENTRY TOOL,
SPEEDY ENTRY TOOL, or SLASH FLAGGED GRACE NOTES PLUG-IN.

Duration of Grace Notes_ EDUs« Set Duration. Enter avalue in the EDUs text box to
specify the grace note duration (there are 1024 EDUs in one quarter note), or click Set Dura-
tion. If you choose Set Duration, the Set Duration dialog box appears and you can choose a
duration value from the note palette. Finale will automatically enter the corresponding EDU
valuein the text box. Grace notes on any given note will play back according to the duration
that you specify.
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Gridsand Guides

How to get there

Choose Grid/Guide Options from the View Menu, or from The Options menu, choose document
options, and select Grids and Guides.

What it does
Use the Grid/Guide Options dialog box to set the various options for the grids and guides on your

TOC
page.
Index
accidentals " )
Altemate Motation r~ Grid Line Settings
g;ﬁi::yahm Dots Grid Line Eveny: Units
Eﬁs:&i Dizplay One In: I'I Grid Lines gﬁ);t ter
Clefs P
Flags Grid Line Style: Il:mgghairs EI
Fonts
Grace Motes ;
Gridz and Guides Grid Color... | - ¥ Show Giid Previous
Key Signatures = Chapter
t;!’:;zhd Curves Items To Snap To Grid... I I™ Snap To Grid
Mullimeasurg Rests
H;ﬂz gﬁg gl%w — Guide Line Settings
Eiam Braces Gravity Zone Size:  |0.125 Units
epeats
Stems Guide Line Style:  [Diashes =]
Ties
Time Signatures P
Tuplets i Laf | [V Show Guides
ltems To Snap To Guide.. I [~ Snap Ta Guides
Help | Load Library... I Save Library... I Liniks: Ilnches vl aK I Cancel I Appll |
* Grid LineEvery. Typein the number and select the units for your grid spacing.
. e TOC
* Display Oneln .You can set how dense the grid is displayed. Even though you are snap-
ping every quarter inch, you can display the grid every half inch.
« Gravity Zone Size. Use this text box and units selection to specify the areaaround the guide | ;..

that will be affected by Snap to Guide.

* GridLineStylee Guide Line Style: Solid « Dashes s Dots « Cross hairs. Select the type of
grid and guide to be displayed. Next

« Grid Color » Guide Color. Click on these buttons to set the Grid and Guide color. Chapter
* Itemsto Snap to Grid « Itemsto Snap to Guide. Click on these buttons to select which breu
items will be affected by snapping. See | TEMS TO SNAP TO GRID DIALOG BOX. cLaa/;J?;S

» Show Grid * Show Guide. Select these checkboxesto display the grids and guides. Thisisthe
same as selecting Show Grid or Show Guide from the View Menu. See VIEwW MENU.



Itemsto Snap to Grid and Itemsto Snap to Guide dialog boxes

e Snap to Grid « Snap to Guide. Select these checkboxes to activate Snap to Grid or Snap to
Guide. Thisisthe same as selecting Snap to Grid or Snap to Guide from the Edit Menu. See

EDIT MENU.

7-22

ltemsto Snap to Grid and Itemsto Snap to

Guidedialog boxes
How to get there

Choose Grid/Guide Options from the View Menu. Or, from The Options menu, choose Document

options and select Grids and Guides. Click on Itemsto Snap to Grid or Items to Snap to Guide.

What it does

Use the Items to Snap dialog boxes to select the types of items that will be affected by the snap-

ping function.

Itemz To Snap To Gnud

[v Brackets W Graphics Move

Itemz To Snap To Guide

v Brackets ¥ Graphics Move
v Chords [v Graphics Sizing

v Meazure Expressions v Meazure Mumbers

v Mate Expressions v Repeats

—~ | W Fretboards [v Special Toaols ltems

v Staff Names

v Staff Names

[v Staves

[v TestBlock Move

[v Text Block Sizing

aF. Cancel all MHone

Help

* Bracketse Chordse* Measure Expressions s Note Expressions  Fretboards ¢ Graphics

Move s Graphics Sizing * Measure Numbers e+ Repeats » Special Tools Items « Staff
Names e Staves s Text Block Move* Text Block Sizing. Select any number of these itemsto
be affected by snapping when it isimplemented. Note: only Optimized Staves will snap when

dragging the lower optimized handle.

* All « None. Use these buttons as shortcuts to select or deselected all the items at once.

* OK ¢ Cancel. Click OK (or press enter) to save new settings and return to the Grid/Guide
options, or click Cancel to cancel any changes you made to the settings.
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Key Signatures

How to get there
From the Options Menu, choose Document Options and select Key Signature.

What it does

Use these options to specify where to display key signatures, and configure key signature spacing.

Document Options - Key Signatures m
Accidentals

Alternate Notation
Augmentation Dots
Barlines

Beams

Chords

Clefs

Flags

Fonts

Grace Motes
Grids and Guides
Key Signatures
Layers

Lines and Curves
Multimeasure Rests
Music Spacing
Motes and Rests
Fiano Braces
Repeats

Stems

Text

Ties

Time Signatures
Tuplets

Help | LDadLibrarj,l..‘I SaveLiblaw...l Units: Ilnches "l

I~ Display Key Signature Only on First Staff Spsterm

I~ InC. Display Naturals at Start of Staff Spstem

[V Redisplay Key Signature If Onlp Mode is Changing

Iv Cancel Outgoing Key Signature

[V Display Courtesy Key Signature at End of Staff Sustem
¥ Preserve Octave When Simpliftving Keys

Space Before Key Signature;
Space After Key Signature:
Space After Cancelled Key:

Space Between Key Signature Accidentals:

Music Characters: | Natural - Select... I

= [ ] =

| ol o
Bl @

— [as]

m J

o]

Display Key Signature Only on First Staff System. When selected, Finale will display the
key signature on the first staff system of each page only. Thisoptionsis particularly useful for
notating lead sheets.

In C, Display Naturalsat Start of Staff System. If akey changeto the key of C occursat the
end of aline, select thisitem if you want Finale to repeat the display of canceling accidentals
by drawing them at the beginning of the new line. (The naturals appear at the end of the previ-
ous line whether this option is selected or not, if you've specified that you want “ courtesy” key

signatures to appear at the ends of lines.)
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Redisplay Key Signatureif Only Modeis Changing. Using the Key Signature Tool, you can
create virtually any key signature; each can have any note of the scale asitsroot. This option
has to do with key changes from one key to another that have identical sharps or flatsin the
key signature, but aren’t actually the same key (and are instead in different modes)—for
example, from C minor to Eb major. Select thisitem if you want Finale to treat such akey
change in the usual way—~by canceling thefirst key signature before displaying the second. If
you don't select this option, Finale won't cancel the first key signature before displaying the
second.

Cancel Outgoing Key Signature. If thekey ischanging from a“sharp” key to one with fewer
sharps, or a“flat” key to one with fewer flats, select this option if you want Finale to display
“canceling” naturalsin the courtesy key signature for any sharps (or flats) that are no longer
sharped (or flatted) in the new key signature. Otherwise, no naturals will appear in the cour-
tesy key signature.

Display Courtesy Key Signature at End of Staff System. If atime signature change occurs
at the end of aline (system) of music, it’straditional to forewarn the musician by displaying
the incoming time signature at the rightmost end of the preceding system.

If you want this*“ courtesy” key or time signature to appear, select this checkbox. If not, leave
it unselected, and the new key or time signature will only appear at the beginning of the new
line.

Preserve Octave When Simplifying Keys. When using Simplify Keys in a Staff Transposi-
tion, Finale will octave displace a note in some rare circumstances. Checking this box will
prevent the octave jump while attempting to simplify the key for transposing instruments. This
box is unchecked for documents converted from earlier versions.

Space BeforeKey SignatureKey - Space After Key Signature - Canceled Key. The top two
numbers determine the amount of space before and after a key signature in the score, respec-
tively. The Canceled Key number sets the distance between a“canceled” (outgoing) key sig-
nature and a new one.

Space Between Key Signature Accidentals. This number determines the distance between
accidentals in key signatures.

Music Characters; Select. Here, specify charactersto use for accidentals on key signatures.
Select an accidental type from the drop-down list, then click Select to choose the character for
the accidental. The available characters will depend on the default font for key specified in
Font options. See DOCUMENT OPTIONS-FONTS for more details.

Layers

How to get there
From the Options Menu, choose Document Options and select Layers.

What it does

The easiest way to notate simultaneous independent voices on asingle staff isto use Finale's
Layer mechanism. Using these options, you can define the behavior of music in each layer—for
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example, you might want the second layer’s note stems always to go down, and you might want to

make sure that second layer rests are out of the way of the upper layer. Note that the system of
Voice 1/Voice 2 uses a completely independent method of flipping the stems. See MULTIPLE.
VoICES for more information.

Document Options - Layers

Accidentals .

Alternate Motation Settings for h

Augmentation Dotz

Barlines v Freeze Stems and Ties

Beamsz

Chards Freeze Stems IUp "I

Clefs

Flags [¥ Freeze Ties in the Same Direction as Stems
Faonts

Grace Motes . .

Grids and Guides [ Hide Layer when Inactive
[bl(e Sinalures v Adjust Floating Rests by IB_ Steps

Lines and Curves ¥ Apply Adjustments Only if Motes are in Other Lapers
Multimeasure Rests

Mugic Spacing ¥ lgnore Lapers Containing Only Hidden Notes
Mates and Rests _

Piano Braces ™ lgnore Hidden Layers

FRepeats

Shems ¥ Playback

Teut V' Affects Music Spacing

Ties

Time Sighatures

Tuplets

Help | Load Library... | Save Library... | nits I EVPUs vl | OF. I Cancel I Apply |

o Settingsfor Layer 1. Layer 2. Layer 3. Layer 4. Using this drop-down list, choose the
layer for which you're establishing your settings. For example, you may decide that stemsin
Layer 1 should go up, and stemsin Layer 2 should go down. How you handle Layers 3 and
4—since there aren’t any more stem directions to choose from—depends on the structure of
the inner voicesin the particular piece you're working on.

* Freeze Stemsand Ties- Freeze stems Up/Down. When you select this checkbox, you can
choose an automatic stem direction for stems. Choose either Up or Down from the drop-down
list. Most of the time you' [l want to freeze Layer 1's stems up and Layer 2's stems down, and
also to select Apply Settings Only if Notes arein Other Layers; with this setup, Finale will flip
all stems up only when necessary—when there’s another voice (that is, in another layer) on
the same staff.

* FreezeTiesin the SameDirection as Stems. When there’s only asingle voice on asteff, atie
customarily arcs away from the noteheads it’s attached to—hence, in the opposite direction
from the note stems. If there are two voices on the staff, however, ties that followed this
scheme would overlap and be difficult to read.

Thisoption, then, tells Finale to flip ties the “wrong way” —in other words, if notesin Layer 2
are present, you'll want tiesin Layer 1 to flip upward, even though the Layer 1 stems are
upward.
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Adjust Floating Restsby _ Steps. If you select thisitem, you can enter a number in the
text box that tells Finale, in lines and spaces, how much higher (or lower) than usual you want
it to position restsin thislayer. For example, you may want to enter a4 in the text box and also
select Apply Settings Only if Notes are in Other Layers; with this setup, Finale will move the
upper voice's rests up out of the way only when there’'s a second voice on the same staff. (Of
course, you could accomplish the same thing manually, by dragging any rest vertically using
the Speedy Entry Tool; position the insertion bar on it and then drag it up or down.)

A typical setup might be an Adjust Floating Rest setting of 4 for Layer 1, and —4 for Layer 2.

HideLayer when Inactive. When thisitem is selected, the notesin thislayer will only appear
when it is the active editing layer. When thisitem is not selected, the notesin a hidden layer
will appear as greyed notes when you are editing other layers.

Apply Adjustments Only if Notesarein Other Layers. Select this option if you want the
other options—involving stems, ties, and rests—to apply only when there’s another voice (in
another layer). If you don't select this option, Finale will flip all Layer 1 stems (for example),
or adjust all Layer 1 rests, even when Layer 1 isthe only voice in ameasure.

Ignore Layers Containing Only Hidden Notes- I gnore Hidden L ayers. Check Ignore Hid-
den Notes to have Finale skip Layer Options settings for measures where only hidden notes
appear in other layers. Uncheck this box to have hidden notes affect when Finale applies the
Layer Options settings, if the Apply Settings Only box is checked. For example, you may wish
to check this box if you're using hidden notes in another layer for playback of anotated trill.
Check Ignore Hidden Layers to have Finale skip Layer Options settings if the entire layer is
hidden by the Hide Layer when Inactive checkbox above.

Playback. If you select thisitem, notesin this layer will playback as normal. If you uncheck
thisitem, notes in thislayer won't playback. For example, you may wish to leave layer 1
unchecked for playback for a notated trill. Note that the Play setting in the Instrument List
provides the same function. See INSTRUMENT LIST WINDOW.

Affect Music Spacing. If you select thisitem, notesin this layer will be considered when
music spacing is applied. If you deselect thisitem, notes in thislayer will be ignored during
music spacing. For example, you may wish to leave layer 4 unchecked for Affect Music Spac-
ing for written-out playback-only trills.

Lines and Curves

How to get there
From the Options Menu, choose Document Options and select Lines and Curves.

What it does

Lines means staff lines, ledger lines, underlines, and so on. Here, you can change their thickness.

In the Curves section, you can specify the resolution for curves displayed on the screen and for
Non-PostScript printers. The resolution settings apply to al slurs, ties and curves for on-screen
display and non-PostScript printing.
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iﬁg::gaﬁamﬁm — Line Thickness — Curves
g;ﬁ'{::;tatim Dots Enclosures: IU-UD'F'QB Besolution: |32
Eﬁg:‘gss AT IW " Lower Resolution - Faster Drawing
Clefs ¢ Medium Resolution
E:-iss - Ledger Lines " High Resolution - Better Printing
Grace N ness:
G:ilzeangtlg?.l " Thickness: IIJ.IJEI?SE . Toe
Key Signatures Left Half Length: IW — Shape Desigher Slur
Layers = : L
Tip Width: 0.00347
Mulimeasure Rasts Left Half Rest Length: IEI.D1 042
Netas an Fess Right Half Length:  [0.02083 Index
Piano Braces
gt?ellj::ts Right Half Rest Length: IIJ.IJ1I]42
Ted Next
Time Signatures Chapter
Tuplets
Previous
Chapter
Help | Load Library... I Save Libiary... | Units: Ilnches vl aK I Cancel I Apply |
LineThickness: Enclosures. Staff Lines. In these boxes, enter the desired thickness for
enclosures and staff lines.
Ledger Lines: Thickness. L eft Half - Left Half Rest - Right Half - Right Half Rest. Enter
avalue after Thicknessto globally set the thickness of ledger lines. For the remaining parame-
tersin this section, you can specify the lengths of the left and right halves of ledger lines inde-
pendently—that is, the portion that protrudes from the left and right sides of the note or rest. A
positive number makes the ledger half longer.
Resolution « Lower Resolution « Medium Resolution « High Resolution. Technically
speaking, these settings determine how many tiny, vertical line segments Finale uses to com-
pose the display of each slur, tie, and brace. Instead of clicking one of the three general-setting
buttons, you can also enter a number from 1 to 128 directly into the Resolution text box. The TOC
higher the number, the finer the resolution of these curves will be—but (as indicated in the
wording of the dialog box) the longer it’ll take the program to draw them on the screen. For
that reason, you may want to |eave the Curve Resolution on Low while you're preparing your | dex
piece, and then changeit to High just before you print on a non-PostScript printer. If you have
a PostScript laser printer, these settings have no effect on your printouts.
Next
Shape Designer Slur Tip Width. This setting determines the thickness of the curved lineat ~ Chapter
the end of aslur in the Shape Designer.
Previous

Chapter
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Multimeasur e Rests

How to get there
1. From the Options menu, choose Document Options and select Multimeasure rest.

2. In Scroll View, select one or more staves with the Staff Tool % , then choose Special Part

Extraction from the Edit Menu.
3. From the File Menu, choose Print Parts, click Format Parts, then click Multimeasure Rest.
4. From the File Menu, choose Extract Parts and select Multimeasure Rest in the Extract Parts
dialog box.

What it does Index

Use the Multimeasure Rest dialog box to define how Finale will display multimeasure restsfor the
score or parts. In this dialog box, you can set up the appearance of newly created multimeasure
rest measures in the score. Here, you will be define the initial appearance of each multimeasure
rest Finale creates. (Finale also uses the multimeasure rest settings from the Document Options
when you create a multimeasure rest by choosing Create from the Multimeasure Rests submenu _
in the Measure Menu.) To change the appearance of an existing multimeasure rest, usethe MuLTi-  ~revious
MEASURE REST DIALOG BOX. Chapter

TOC

Next
Chapter

Document Options - Multimeasure Rests E
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Alternate Motation
Augmentation Dot
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Beams
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Clefs

Flags

Fonts
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Repeats
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Teuxt

Ties

Time Signatures
Tupletz

Help Load Library...

— Shape

Adjust End Paoint: |0

— Options
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Cancel
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» Select. The shape for the multimeasure rest itself isidentified by the number in the text box
next to the Select button. If anumber other than zero appearsin the text box, arest has aready
been selected. If azero appearsin thetext box, click Select to enter the Shape Selection dialog
box, which contains the shapes available in thisfile. Click Select if you want to select an exist-
ing rest shape. If you want to create your own shape, click Create in the Shape Selection dia-
log box to enter the Shape Designer.

* Adjust Start Point » Adjust End Point. Use these values to adjust the start and end points of
the shape used for the multimeasure rest. Changing these values lengthens or shortens the
shape. You usually won't need to change these settings, but you may find them useful if you =~ TOC
have a cautionary clef sign that appears in the multimeasure rest grouping. Enter positive val-
ues to shift the shape's start or end point to the right; enter negative values to shift the start or

end point to the left. Index

*  Number Adjustment: H: «V:. Set the horizontal and vertical position of the rest number by
entering values (in measurement units) in the Number Adjustment fields. Enter a positive Next
valuein H: to move the number to the right. Enter a positive valuein V: to raise the rest num- Chapter
ber higher on the staff.

e Start Numberingat _ Measures. There are certain cases in which you may not want a Previous
number to appear over amultimeasure rest. If you have a section that’s vamping, for example, Chapter

you may prefer to have no number appear, then add an expression that says to vamp a certain
number of times, or until asinger or instrument comesin. Thisvalueis also useful when
you're notating rests with symbolsinstead of a shape. Standard notation practice advises using
symbolsfor rests that are less than nine measures. If you don’t want a number to appear over
the symbols, enter “9” in this text box. A number will only appear on rests of nine or more
measures.

* MeasureWidth. The value in this text box specifies the minimum width (in measurement
units) of a multimeasure rest measure. Rests may actually be stretched somewhat wider when
Finale justifies the systems on a page. You can aso use the Measure Tool to adjust the mea-
sure width of a single measure right on the score. See MEASURE TOOL.

* UseSymbolsfor RestsLessThan _ Measures. Select this option if you want to use the
alternate symbolic style of notating rests instead of using a shape. You can use a combination
of double and whole rest symbols. Finale defaults to nine measures as the maximum for using
symbols, adhering to standard practice. If you prefer to use the symbolic style and don’t want
numbers to appear over the rests, be sure to change the Start Numberingat _ Measurestext  10C
box to reflect the number of measures for which Finale should display a number over the rest.

» Space Between Symbols. This value (in measurement units) controls the distance that
appears between each rest symbol when you're using the symbolic style to notate multimea- ~ 'ndex
sure rests.

Next
Chapter

Previous
Chapter
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Music Spacing

How to get there
From the Options Menu, choose Document Options, then select Music Spacing.

What it does

Because the matter of music spacing is one of personal taste, this dialog box lets you determine
how Finale handles music spacing; for example, you can specify whether or not extra space

. . - ) TOC
should be allotted to accommodate lyrics or chord symbols, or specify the minimum distance
between tied notes. To select the default measurement units, click on the Options Menu, then
Measurement Units, then select the desired units. Index
Document Options - Music Spacing

Accidentals . -

Alternate Motation - #wvoid Collision of Next

Augmentation Dots [T Articulations ¥ Lyrics Chapter

Barlines

Beams [~ Chords [V Motes and Accidentals

Chords . .

Clefs ¥ Clefs [~ Mote Expressions Previous

E;ﬂss [~ Hidden Motes ¥ Seconds Chapter

Grace MNotes ¥ Ledger Lines ™ Unisons

Grids and Guides

F.ey Sighatures

L - '

Lﬁe?sand Curves Minimum Measure Width: |3ED

M aximum Measure Width: |1 800

Eigt:os Spach:Sts inimum Distance Between ltems: |1 2

E;‘i::ts Minimum Distance Between Notes With Ties: |4E

Teuxt

Ties Manual Positioning: Igrore i I

Time Signatures

Tuplets Uze Fonts Aind Resolution From

{ % Screen o F‘linter—‘ Spacing Widths... |
Help | Load Library... | Save Library... | Units IEVPUS 'I | 0k I Cancel I Spply |
TOC

» Avoid Collision of: Notes and Accidentals- Articulations. Chords- Lyrics- Note Expres-
sionse Clefse Unisons e+ Secondse Ledger Lines. Because lyric syllables, accidentals, and
other elements are “attached” to their notes, they may require that extra space be allotted to I ndex
their notes. If the appropriate options are selected, Finale will add enough additional space to
each beat or note to ensure that none of these elements overlap (or, in the case of Notes and
Accidentals, that no accidentals overlap other notes or a barline). Next

e Minimum Measure Width - Maximum M easure Width. Using these text boxes, you can Chapter
specify aminimum or maximum width for the measures in the region you respace with the
Music Spacing command. If any measures are narrower or wider than you've specified, Finale o, o)ious
will adjust them so that they fall within the specified range. Chapter
This feature can be useful for setting whole-rest and whole-note measures to some width
that’s wider than Final€'s spacing feature would ordinarily alot.
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Minimum Distance Between Items. Enter the minimum distance (in the current measure-
ment units) you want to appear between elements selected for collision avoidance.

Minimum Distance Between Notes with Ties. Enter the minimum distance (In the current
measurement units) you want to separate ties notes.

Manual Positioning: Clear ¢ Ignore« I ncorporate. Manual positioning refersto any manual
dragging you’ve done with the Speedy Entry Tool or the Special Tools Tool. Choose Clear
from the drop-down list to remove all manual adjustments while spacing the music. Choose
Ignore from the drop-down list to have Finale space the music asif it weren’t manually posi-
tioned; after spacing, Finale will add the positioning to its result. Finally, choose Incorporate
to include any manual adjustments into Finale's cal culations while spacing the music.

Use Fonts and Resolution from: Screen ¢ Printer. These options account for the differences
between the screen and printer resolution. Choose Printer to ensure that computations use
printer fonts and resolution from the currently selected printer.

Ignore Hidden Notes. Check this box to have hidden notes not affect the calculation of music
spacing. Notes can be hidden with the O or H keysin Simple or Speedy Entry, or with the
Notes and Rests (Hide) Plug-in. You may wish to use Ignore Hidden Notes when creating a
hidden playback for atremolo or trill. Leave this box unchecked if you want the hidden notes
to affect the calculation of music spacing. You may wish to uncheck Ignore Hidden Notes for
a source measure of an ossia.

Spacing Widths. Click this button to display more options for defining spacing width. See
SPACING WIDTHS DIALOG BOX.

Spacing Widths dialog box

How to get there
From the Options Menu, choose Document Options, then select Music Spacing. Click Spacing

Widths.

What it does

In thisdialog box, enter width durations and scaling for music spacing, either using aWidth Table
or entering specific values.

TOC

Index
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Chapter

Previous
Chapter
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Spacing Widths |

™ Uze Spacing Width T able: Widths. .. |
[ Usze Defaul \wWidth [F Duration Mot In T able
& Use These Values: TOC
Referenice Duration: (1024 Cruratian. ..
Reference Wwidth: g4 Index
Scaling Factor: 1.617300
Next
Chapter
ak. Cancel Help
Previous
Chapter

* Use Spacing Width Table; Widths. Select Use Spacing Width Table to use the spacing set-
ting in the currently loaded Spacing Table. Click the Widths button to enter the SPACING.
WIDTHS DIALOG BOX, where you can view or change the actual pairings of rhythmic valuesto
width allotments.

* UseTheseValues. Reference Duration; Duration « Reference Width ¢ Scaling Factor.
Select Use These Values to use a spacing ratio for all values instead of setting individual val-
ues using the Spacing Table. The Reference Duration is the selected note to base the spacing
on, such as the quarter note or whole note. Click Duration to bring up the Set Duration dialog
box to select from a palette instead of typing in the EDU for the specified duration. See SET_
DURATION DIALOG BOX. The Reference Width tells Finale the amount of space to alocate to
the Reference Duration.

The Scaling Factor (a number from 1.0 to 2.0) determines the spacing relationship between

the Reference Duration and other durations in the document. For example, if a quarter note

has a Reference Width of 72 EVPUs and the Scaling Factor is set to 2.0, the half note will

receive 144 EVPUs (or twice as much) space. Conversely, a Scaling Factor of 1.0 will givethe TOC
same amount of space to every note. The Scaling Factor for Fibonacci Spacing, a commonly

used relationship in many fields, not just music spacing, is 1.618.

e UseDefault Width If Duration Not In Table. In each of the Spacing Width Libraries Finale Index
uses to calculate the appropriate spacing to give each note, there are width allotments assigned
to each of two dozen note values. For example, Finale knows precisely how much space to

give aquarter note, an eighth note, and so on. Next
Chapter

Previous
Chapter
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Sometimes, however, Finale will encounter a note in your score for which it doesn’'t have a
predetermined width value—a quintuplet sixteenth note, for example. If you leave Use
Default Width unselected, Finale will automatically consult its Spacing Library to find out the
widths assigned to the nearest note values—a sixteenth note and a 32nd note, in the quintupl et
example—and interpolates a new value automatically. Thisintelligent method will always
give you the most professional results.

If you select Use Default Width, Finale will assign all unknown note valuesto a single default
catch-all width value. See SPACING WIDTHS DIALOG BOX for instructions on setting this
default value, whose Duration is called zero. TOC

* OK . Cancdl. Click OK (or press enter) to confirm, or Cancel to discard, the changes you've
made in this dialog box. You return to the Document Options dialog box.

I ndex
Widths dialog box
Next
How to get there Chapter
From the Options Menu, choose Document Options, then select Music Spacing. Click Spacing _
Widths, then Widiths. Previous
Chapter
What it does
By spacing your music with the aid of a Spacing Library, you can create extremely professional-
looking scores, in which measures are neither wider nor narrower than they need to be.
There are several spacing libraries provided with Finale: Fibonacci, Loose, Medium, Tight, etc.
After you've loaded one of these librariesinto the document (by choosing Open Library from the
File Menu), you apply its spacing to your music by selecting the desired region and using the
Music Spacing command in the Mass Edit Menu. You can also edit or create your own Spacing
Table using this dialog box.
Widths |
Duration... | 1]
Spacing *Width:  |0.29167 Cancel TOC
|nzert Erew
1 Index
Delete M et Help
Next
Chapter
Previous

Chapter
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Duration. The number in this text box, measured in EDUs (1024 per quarter note), identifies
the durational value whose width allotment you're viewing. If you want to create a new dura-
tion/width pairing—for atuplet that has no specified allotment, for example—you must first
calculate the duration, as expressed in EDUs, and enter it in this box. (For example, the EDU
value for a quintuplet eighth note is 205, because it’s one-fifth of a quarter note, whose dura-
tion is 1024). Then you enter awidth alotment in the Spacing Width box, and click Insert.

Instead of calculating the EDU equivalent, however, you can also click Duration to display a
visual palette of rhythmic values. Click the desired value (and the dot, if it’s a dotted value)
and click OK; Finale returns to the Spacing Widths box and fillsin the EDU equivalent in the
Duration box for you. (If, when viewing a duration/width pairing whose EDU number isn't
evenly divisibleinto aquarter note—aquintuplet value, for example—the duration pal ette will
display the closest possible value.)

Spacing Width. The number you enter in this text box specifies the horizontal width to be
allotted to any note of the displayed rhythmic value (Duration box). (As usual, the units of
measurement are whatever you've selected using the Measurement Units submenu of the
Options Menu.) If you notice that a certain Spacing Tableisn't allotting enough space for your
sixteenth notes, for example, increase the Spacing Width value of the sixteenth note (Duration
value: 256) and use the Music Spacing command again. You should notice that Finale is now
giving more space to every sixteenth note in the selected region (if you made alarge enough
increase in its Spacing Width value).

Insert. If you need to create a new duration/width pairing, enter new numbers into the Dura-
tion and Spacing Width boxes, as explained above. (Don’t worry about typing over existing
values; Finale will remember the values you're replacing.) Then click Insert to save your new
pairing into this Spacing Table.

Delete. Click Delete to remove a duration/width pairing from the table.

Prev - Next. Click Prev or Next to move backward or forward through the displays of dura-
tion/width pairings.

OK. Click OK to save any changes you’'ve made to the Spacing Table and return to the Music
Spacing Options dialog box. If you then click OK again, you will return to the Document
Options dialog box and your modified spacing widths are applied to the selected measures. If
you've made substantial changes, you may want to save the compl ete edited library into a sep-
aratefile of its own (a spacing library on your disk with its own icon), so that you can load it
later into other pieces. If so, choose Save from the Library in the lower |eft of the Document
Options dialog box, click Music Spacing, click OK, give your customized library atitle, and
click Save. See d'so SAVE LIBRARY DIALOG BOX.

Cancdl. Click Cancdl to discard the last change you’'ve made to the Spacing Table and return
to the Spacing Widths dialog box.
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Set Duration dialog box

How to get there

This graphic palette of rhythmic values appears any time you’'re asked to specify arhythmic value
by clicking a Set Duration button in aFinale dialog box. For example, click on the Options Menu,
choose Document Options, select Music. Click Widths. Click Duration.

What it does

The Set Duration dialog box is available ailmost any time Finale asks you to specify arhythmic roc
value for anote. You usually have the option of entering a number in atext box to specify the
duration —in EDUs (1024 per quarter note)—but the dialog box provides a quicker and more Index
visual method of selecting arhythmic value. If you select arhythmic value using this dialog box,
Finale automatically enters the appropriate EDU value in the text box.

Next

Previous

| o | JI LD B K] & Chapter
iR EIEARARARAR

Cancel | Help |

» [duration icong]. Click theicon representing the rhythmic value you want to select. You can
only select one noteicon at atime

* OK ¢ Cancel. Click OK (or press enter) to confirm, or Cancel to discard, your note duration
selection.

Notes and Rests

TOC
How to get there
From the Options Menu, choose Document Options, and select Notes and Rests.
What it does I ndex
Thisdialog box contains options for choosing specific characters for note and rest durations. Also
specify rest positioning and the amount of space before and after each barline in your document.
Next
Chapter
Previous

Chapter
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Accidentals Y P
Alternate Notation I {Jss Note Shapes
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Chapter
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» UseNote Shapes. This checkbox isthe switch for the settings you make in this section. When
it's selected, the score displays your selected notehead shapes; deselect this checkbox to
restore normal noteheads (until you re-select it).

The Special Tools Tool letsyou change normal noteheadsto X noteheads, diamond noteheads,
and so on, on a case-by-case basis. There may be times, however, when you need every occur-
rence of acertain pitch to have acertain shape. “ Shape-note” gospel music uses such asystem,
for example, as do many drum parts. This section not only lets you specify a different note
shape for every note of the scale, but even a different note shape for every rhythmic value for
every note of the scale. See also STAFF STYLES.

You can aso use this feature for creating rhythm part slashes by using the slash mark instead
of anotehead (see GUITAR PARTS). TOC

* Replace: DoubleWhole« Half - Quarter. Using this drop-down list, select the traditional
notehead shape you want to change. The default notehead for Double Whole is ) , for Whole

IS o, for Half is, and for Quarter (and smaller values) is o . Bear in mind that you can specify
adifferent notehead shape for each of these noteheads for each step of the scale.
* Noteheadson ScaleDegree < [Arrow controls]. Either type, or click the arrow controls — Next
to select, the scale degree number for which you want to change the selected notehead shapes.  Chapter
For example, to change every occurrence of G to an X-notehead in the key of C, enter 5inthis
text box, since G is the fifth note of the scale. Previous
*  With ThisSymbol: . Select. The character displayed in thistext box is the alphabetic Chapter
equivalent of the particular notehead shape you're specifying; it appears in the system font,

I ndex
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regardless of what it looks like in the music font. For example, even if you've selected an X
notehead in the Maestro music font, you'll see an upside-down question mark in this text box.
Instead of having to look up the alphabetic equivalent for the music symbol you want, smply
click Select. Finale displays a pal ette containing every symbol in the music font; double-click
the shape you want to use as the replacement notehead. When you return to the dialog box,
Finale enters the symbol’s al phabetic system font equivalent in the text box automatically.

* Rest Positioning: Eighth « 16th « 32nd « 64th « 128th. You can specify the exact vertical
position of different rests. Enter avalue in the text boxes and Finale will shift each rest type

: . TOC
according to your setting.
The default rest position valuesin EVPUs for the Maestro, Petrucci and Engraver fonts are:
I ndex
Rests Values
8th, 16th, 32nd 0
Next
6ath 24 Chapter
128th -48
The default rest position valuesin EVPUs for the Sonata font are: Previous
Chapter
Rests Values
8th 12
16th, 32nd -12
64th -36
128th -60
» Spacing Before Music « Spacing After Music. These numbers determine the amount of
space before and after the music in ameasure. The first number is the distance between the
end of the measure header (the clef, key and time signatures) and the first note or rest; the sec-
ond number sets the distance between the last note or rest and the final barline.
» Scale Manual Positioning of Notes. This option pertains to adjustments you make by drag-
ging notes sideways (using the Speedy Entry Tool or the Special Tools Tool).
This setting has the most relevance when you consider notes in different voices (or layers) that Toc

areaninterval of asecond apart—an F in the stems-down voice and a G in the stems-up voice,
for example—which you must drag apart so that their noteheads don’t overlap. But evenif you
make such notes ook perfect in Scroll View, they may ook askew in Page View, because mea-
sures are slightly wider in Page View (Finale stretches them so that they're fully justified with  ndex
the page margins). As the measure gets stretched, so does the relative distance between notes.

To eliminate this problem, deselect this checkbox. From now on, Finale will remember the

specific amount you dragged a note—a quarter-inch, for example—instead of storing the note- Next
heads positions relative to the measure width. Therefore, even when the measures change Chapter
width, notes that you've carefully dragged into position in Scroll View will be exactly the

same distance apart in Page View. Previous
Chapter
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Note: When you open documents created with versions earlier than 3.0, you'll find that this
checkbox is selected. Moreover, if you then deselect this checkbox, notes that you had posi-
tioned manually in the older file may shift positions, requiring you to re-adjust them.

» Display Cross-Staff Notesin Original Staff. If this checkbox is selected, Finale draws all
cross-staff notes on their original or “source” staves, to make editing and proofreading easier
for you. To restore cross-staff notes to their cross-staff positions, deselect this checkbox.
(Even when the option is selected, you can still create cross-staff notes with the Note Mover—
you just won't see the results until you deselect this checkbox.)

* Notehead Characters, Select. Theitemsin this drop-down list refer to the shapes used asthe
basis of Quarter notes and smaller values (o), Half notes (), Whole notes (), and Double

TOC

I ndex
Whole notes ). Use the drop-down list to choose the type of notehead you want to change,

then click Select to choose an alternate shape. The available characters will depend on the

default font for noteheads and rests specified in Font options. See DOCUMENT OPTIONS-FONTS ~ Next
for more details. Chapter

* Rest Characters, Select. Theitemsin this drop-down list govern the character to be used for
Previous

rests of the indicated values:. Double Whole (s), Whole (=), Half (=), Quarter (3), Eighth (+), | apter
Sixteenth (+), and so on. Use this drop-down list to choose the type of rest you want to change,

then click Select to choose an alternate shape. Choose Default Measure Rest to select the rest
character to be used in measures without entries. If you choose a non-rest character, Finale

will reset to the whole measure rest. The available characters will depend on the default font

for noteheads and rests specified in Font options. See DOCUMENT OPTIONS-FONTS for more

details.

Piano Braces

How to get there
From the Options Menu, choose Document Options and select Piano Braces.

What it does
Using these options, you can adjust the curvature, thickness, and overall shape of the curly piano ¢
braces used in your document.

I ndex
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Chapter
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[Display and handles]. Finale creates a piano brace by drawing two sets of curves, then fill-
ing the space in between with black to produce a smoothly tapered brace. By tugging on han-
dles that control the curves, you can make different sections of the brace thicker or thinner.

The Outer Tip handle
controls this outer
curve near the tip.

L. The Inner Tip handle controls

/ this inside curve near the tip.

The Inner Body handle controls
7 this inner main curve.

The Width handle
controls the overall

side-to-side width of

the bracket shape. > /
The Outer Body

handle controls this —

outer main curve.

/|

H: . V:. These values for each of the items listed below describes the horizontal and vertical
placement of the corresponding handle (as shown in the diagram above). To move a handle to

the right, enter a positive number in the H: text box. To move a handle down, enter a negative
number in theV: text box, and so on.

Outer Tip - Inner Tip. These handles (and their corresponding H: and V: coordinates) control
the thickness of the brace near the outer tips.
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* Outer Body - Inner Body. These handles (and their corresponding H: and V: coordinates)
control the thickness of the brace near the center—the main curve.

* Width of Brace. This variable controls the overall width of the brace, from its leftmost point
(the center point) to the rightmost (the points of the tips).

» Center Thickness. Enter avalue in measurement units for the thickness of the center point of
the piano brace. Increase the value to make the center point thicker, decrease the value to make
the center point thinner.

* Tip Thickness. Enter avalue in measurement units for the thickness of the tips of the piano Toc
brace. Increase the value to make the tips blunter; decrease the value to make the tips thinner.
* Reset. Reset restores the piano brace to its original default settings. Index

Repea.ts Next

Chapter

How to get there

From the Options Menu, choose Document Options, then select Repeats. Previous

What it does Chapter

The Repeat options provide a number of powerful optionsthat enable you to define global settings

for repeats. The changes you make affect the appearance of al repeat barsin your score. You can

set the thickness of both thin and thick lines of arepeat, tell Finale how much space to leave

between repeat lines or between lines and dots, and draw repeats that have curved, single, or dou-

ble “wings’. You can also set the amount of space to leave before aforward repeat that is placed

after a starting clef, or akey or time change. You can define the appearance of repeat dots and

position them in relation to the repeat, independently of each other. Finale also offers three

choices of back-to-back repeat styles.
TOC
Index
Next
Chapter
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Wing Styles: None« Curved « Single* Double. Click to select awing stylefor all repeat bars
in your score.

Back-to-Back Styles: Thin « Mixed « Thick. Click to select a style for back-to-back repeats
in your score, using thin lines, amixture of thin and thick lines, or only thick lines.
Line Options: Heavy Line Thickness. Enter the line thickness (in measurement units) of the

thick lines used in repeat bars. This setting affects the thick linesin all repeats currently in
your score, as well as those not yet created.

Line Options: Thin Line Thickness. Enter the line thickness (in measurement units) of the
thin lines used in repeat bars. This setting affects the thin linesin all repeats currently in your
score, as well as those not yet created.

Line Options: Space Between L ines. Enter avalue (in measurement units) to set the distance
between the thin and thick linesin repeat bars.

Forward Repeat Spacing: After Clef « After Key » After Time. These three new controls
ensure that enough space appears before forward repeat bars in your score. Enter a positive
value (in measurement units) to change the distance between forward repeats and any starting
clefs, or key or time signatures at the start of staff systems.
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» Space Between Dot and Line: Forward Repeat « Backward Repeat. These settings enable
you to position arepeat dot horizontally in relation to the thin line of arepeat. Enter avaluein
Forward Repeat (in measurement units) to set the horizontal spacing between a dot and the
thin line in aforward repeat. As the value increases, so does the distance between the dot and
the line. Enter avalue in the Backward Repeat text box (in measurement units) to set the hori-
zontal spacing between a dot and the thin line in abackward repeat. Asthe value increases, so
does the distance between the dot and the thin line.

» Vertical Dot Adjustment: Upper Dot « Lower Dot. By default, Finale places repeat dots ver-

tically in the center of the spaces above and below the middle line of the staff for the Upper Toc
and Lower Dot respectively. These settings allow you to vertically reposition dots in relation

to their default positions. Enter a positive value (in measurement units) to raisethe upper or | .,
lower dot above its default position. As the value increases, the dot moves higher up the staff.
Entering a negative value moves the dot below its default position. As the negative value

increases, the dot moves further down. Next

« Repeat Dot Character: Select. Click Select to choose the character used for the repeat dots.  Chapter
* Repeat Endings. Click this button to open the Repeat Endings dialog box. See REPEAT END-

INGS DIALOG BOX. Previous

Chapter

* Reset. Click Reset to restore the built-in Finale default settings.

Repeat Endings dialog box

How to get there

From the Options Menu, choose Document Options and select Repeats. Then click Ending

Repeats.

What it does

The Repesat options increase your control over how Finale places ending repeat brackets and num-

bersin your score. You can specify global valuesfor the bracket height, the length of the hook, the

thickness of the bracket line, the distance to indent the bracket, and the position of the bracket

number.
TOC
Index
Next
Chapter
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Chapter
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Hepeat Endings |

— Ending Repeat Bracket — Ending Repeat Text

Height of Bracket 05 Harizontal 0.0833

Length of Front Hoak, 0.5 Vertical 0.0333
Length of Back Hool, 1]

TOC

Line Thickness 00064

Index

[nzet for Start of Bracket 1] Fleset Help

Inzet for End of Bracket 0 Next
: : Cancel Chapter

Previous

* Height of Bracket. Enter avauein the current measurement units to set the height of the hor- -, apter

izontal line of ending repeat brackets, measured from the top line of the staff. As the value
increases, so does the bracket’s distance from the top staff line.

» Length of Front Hook « Length of Back Hook. Enter avalue in the current measurement
units for the length of the ending repeat bracket’s front and back hooks (the short vertical line
of the bracket). Asthe value increases, so does the length of the hook.

* LineThickness. Enter avalue in measurement unitsto set the thickness of the ending repeat
bracket lines.

* Inset for Start of Bracket. This setting measures the distance between the start of the bracket
(in measurement units) and the first barline in a measure. The default starting inset is zero,
which positions the bracket at the first barline of the measure. Enter a positive value to move
the start inset to the right. This shortens the bracket. Enter a negative value to move the start
inset to the left. This stretches the bracket, extending it into the preceding measures.

* Inset for End of Bracket. This setting measures the distance between the end of the bracket
(in measurement units) and the ending repeat symbol. The bracket’s default ending inset is
zero, which positions the end of the bracket at the ending repeat. Enter a positive value to
move the end inset to the left. This shortens the bracket. Enter a negative value to move the
end of the bracket to the right of the ending repeat, lengthening the bracket and extending it Index
into the following measures.

TOC

* Ending Repeat Text: Horizontal « Vertical. These settings determine where Finale places

the text for an ending repeat, measured horizontally from the bracket hook, and vertically 2‘;“ .
from the end of the bracket hook. apter
Enter a positive value (in measurement units) in the Horizontal text box to set the text’s horizontal Previous

distance from the start of the bracket. Asthe value increases, Finale moves the text further to the Chapter
right. As the value decreases, the text moves further to the left. Enter apositive value in the Vertical
text box to set the text’s vertical distance from the end of the bracket hook (in measurement units).
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Asthevaueincreases, Finale movesthetext higher. Asthe value decreases, the text islowered. This
setting affects the appearance of al ending repeats already in the score, aswell asthose yet to be
placed in the score.

* Reset « Cancel « OK. Click Reset to restore the built-in Finale default settings, or click OK to
save new settings and return to the Document Options dialog box.

Stems

TOC
How to get there
From the Options Menu, choose Document Options, and select Stems. Index
What it does
This dialog box contains options for controlling stem length, thickness and offset from notehead
aswell as options for customizing your stem connections. Next

Chapter
Document Options - Stems .

7 Previous
iﬁg:ﬂ:?éaﬁataum Normal Stem Length: Jt Chapter
Augmentation Dots
Barlines Shortened Stem Length:  [0.20833 Js
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Teut
Ties ¥ Use Stem Connections Stem Connections...
Time Signatures
Tuplets
TOC
Help | Load Library... | Save Library... | Units: Ilnches "l 0K I Cancel | Apply | I ndex
* Normal Stem Length - Shortened Stem L ength. These numbers determine the lengths of
note stems, measured in the currently selected measurement units. (Set both boxes to zero if Next
. . X
you want stemless notes.) The first number is the length of anormal stem. The Shortened Chapter
Stem L ength specifies the length of a stem that’s been flipped in the “wrong” direction, on a
note aline (or more) away from the middle staff line.
Previous

Chapter
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Half-Stem Length. Enter avalue in measurement units for the length of all half-stems placed

Mormal S5tem Length

Shortened Stem Length

7-45

TOC

Index

over rests. Use the Document Options dialog box to set whether Finale displays half-stems
over restsin your score.

Reverse Stem Adjust. A rever se stem is one that’s attached to the “wrong” side of itsnote-  Next
head, often in conjunction with cross-staff notes or notes in different registers, as shown here:  Chapter
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Previous
Chapter

The number in the Reverse Stem Adjust text box specifies where a note's stem should end,
measured in the currently selected measurement units from its normal location, in those cases
where the stem direction is also reversed (see figure below).

No
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Reverse Stem Adjust =18 _
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Note, however, that Finale also considers a number of other variables when it decides how TOC
long a stem should be, including the Max Slope and Max Distance From Middle Staff (in the
Beaming Options dialog box) parameters, as well as standard notation rules for stemming.

Therefore, if you change the value for this parameter you may not see any immediate changes

in the score.

I ndex

Stem Line Thickness. Enter avalue here to specify stem line thickness throughout your doc-

ument.
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» Stem Offset for Noteheads. This value, which you may need to change if you use amusic
font other than Maestro or Petrucci, adjusts the vertical position of the note stemsrelative to
their noteheads. The number (in measurement units) specifies the distance between the note-
head and the bottom of the stem. The default is .5 points (or the equivalent unit of measure-
ment). You can also specify the settings for each individual notehead type. See STEM

CONNECTIONS DIALOG BOX.

» Display Reverse Stemming. A rever se stem isone that’s drawn on the “wrong” side of its
notehead; it’s encountered most frequently in conjunction with cross-staff notes.

[}

ol

-

&): o

You may find your score easier to edit, however, if these stems are temporarily drawn on the
correct sides of their noteheads; if so, select this option. At any time, you can restore these
stems to reverse-stem status by turning this option off again. (You might want to select this
option at the same time you select Display Cross-staff Notesin Original Staff, so that all notes
are temporarily drawn without their unusual beaming configurations.)

* Use Stem Connections. When Use Stem Connectionsis selected, Finale uses al the special
stem connections defined in the document. If you have X noteheads or other custom noteheads
in the piece and Use Stem Connections is selected, Finale will adjust the stems on the note-
heads shown in this dialog box. When this option is not selected, no special stem connection

settings are used.

» Stem Connections. Click to display the Stem Connections dialog box, where you can define
custom stem connections. See STEM CONNECTIONS DIALOG BOX.

Stem Connections dialog box

How to get there

From the Options Menu, choose Document Options and select Stems. Then click the Stem Con-

nections button.
What it does

7-46

Use the Stem Connections dialog box to control whether special stem connections are used in
your score. Create new stem connections and edit or remove stem connections for the custom

noteheads in your score. The available stem connections in the Stem Connections dialog box sup-
port 128 custom noteheads. The adjustments are measured in 1/64ths of an EVPU.
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Stem Connections E |
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» Edit » Create. Click Edit or Create to display the Stem Connection Editor dialog box, where
you edit an existing stem connection or create anew one. Each newly created stem connection
appears at the end of thelist. Toc
* Duplicate. Click Duplicate to make a copy of the selected stem connection. The new item
appears at the end of the list. You can then edit it to change the notehead.
» Delete. Click Delete to remove the currently selected stem connection from the list. I ndex
* MoveUp * Move Down. Click these buttons to move the selected item or items up or downin
thelist.
Next

 Cancel. Click Cancel to return to the score discarding any changes to the Stem Connections  chapter
dialog box.

* Done. Click Done (or press enter) to return to the Document options dialog box. Any changes  Previous
made in the Stem Connections dialog box will take effect. Chapter
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Stem Connection Editor dialog box

How to get there
From the Options Menu, choose Document Options and select Stems. Then click the Stem Con-
nections button and click Edit.

What it does
Use this dialog box to graphically adjust where stems connect to every occurrence of a notehead,

such asan X or adiamond, in your score. You can adjust how upstems and downstems connect to roc
noteheads by entering values in the dialog box; or you can drag and precisely position stems on
the notehead that appearsin the display area. Index
Stem Connection Editor |
Next
Connection |1 - Chapter
— Motehead Pravious
Select... Ii‘g Chapter
Set Fort...
Font:  Maestro 24 plain
— Stem Adustments
H: W
Upstem I 0.0417
Downztem 0 00417
Rezet |
TOC
View: [1600% 7] Ok ]  Cancel Help
Index

» Display area. This area displays the alternate notehead shape with its upstem and downstem.
Adjust how the stems connect to this notehead in the score by dragging the stemsvertically
and horizontally. Drag the upstem and downstem to adjust their connectionsto the notehead.  chapter
Asyou drag, the values in the Upstem and Downstem H: and V: text boxes change to match

the new stem positioning. Previous

Chapter
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» Connection. Up to 128 stem connections for alternate noteheads (such as X noteheads, dia-

monds, and so on) may be defined in a single document. The number of the currently dis-
played connection (1 through 128) appears in the text box; this number matches the slot

number of the connection in the Stem Connections dialog box. To move forward or backward
through the list of stem connections in the current Finale document, just click on the up and

down arrows, or type the number of the connection you want to adjust.

* Notehead: Select » Set Font. Click Select to choose the notehead whose stem connections
you want to adjust. The a phabetic equivalent of the notehead character appearsin the note-

head text box. Note that this character always appears in aregular text font, regardless of the
music or text font you selected for the notehead shape. Click Set Font to tell Finale which font
to use for the notehead. The Font dialog box appears; make your selection and click OK. The

notehead symbol in the font that you've selected appears in the display area.

* Stem Adjustments: « Upstem: H: «V: Downstem: H: «V: » Reset. Instead of dragging the
stemsin the display area, you can adjust the stems by typing values. Enter new valuesin the

H: and V: text boxes, in the current measurement unit, to adjust the horizontal and vertical

positioning of the upstems and downstems in relation to the notehead. A positive number in
the Upstem or Downstem H: text box moves the downstem or upstem to the right, and a nega-

tive number movesit to the left. A positive number in the Upstem or Downstem V: text box

moves the stem’s base (where the stem connects to the notehead) up; anegative numberinaV:
checkbox moves the base of the stem down, at aresolution of 1/64s of an EVPU. Click Reset

toreset al H: and V: settings to zero (the default value).
* View. For more precise control over positioning of stems, you can enlarge the view of the

notehead from its actual size (100%) up to over 32,000%. Type avalue for the percentage into

the checkbox, or select a percentage from the drop-down list.
* OK ¢ Cancdl. Click Cancel to return to the Stem Connections dialog box without changing

any settings for the currently displayed stem connection. Click OK to confirm your stem con-

nection settings and return to the Stem Connections dial og box.

Text

How to get there
From the Options Menu, choose Document Options and select Text.

What it does

On this page, specify the number of spacesin place of one tab character. Use the Text Inserts sub-

section to change the global definition of the sharp, flat, natural, double sharp, and double flat

signs used astext inserts. The default settings are based on the Maestro font. These settings, which

are saved with the document, are available if you wish to use amusic font other than Maestro.
Also, modify the format of the time stamp.
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Document Options - Text E

Accidental
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* Use_ Spacesin Place of Onetab Character. You enter a number in this text box to specify
how many spaces you want Finale to “type” for you when you press Tab while entering the
text for lyrics or text blocks. (Finale considers atab in a set of lyrics an “end-of-syllable”
mark, just like a space or hyphen.)

* Symbol: Sharp  Flat « Natural « Double Sharp « Double Flat. Choose the symbol that you
want to change from the Symbol drop-down list. Any change you make to these global set-
tings affects the appearance of all inserts of the same type in your score. You may want to
change these if you're using a font other than Maestro for your music font.

» Symbol: Select. Enter the text font equivalent for the symbol, or click the Select button to dis-
play the Symbol Selection dialog box, where you can choose the character you want to use for
the currently selected insert. The symbol you select will be used when you place theinsert into
the text.

» Set Font. Click this button to display the Font dialog box, where you can choose the font and
style for the currently selected insert.

Note: You cannot select a specific size for the insert character in the Font dialog box, since the
size of the character is proportional to the preceding text. (If no text is entered yet in the text

block, the insert will be proportional in size to the default font in DOCUMENT OPTIONS-
FONTS.)
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» Options: Font Size * Baseline Shift » Tracking Before s Tracking After. Enter valuesto size
and position the insert proportionally, in relation to the point size of the font preceding the
insert. Enter percentages for Font Size and Baseline Shift to adjust the size of the font and ver-
tical position of the insert, respectively. Since music characters usually seem smaller than text
characters at the same font size, you may want a value larger than 100%. Enter values, in ems
(1/2000 of the current font size), in Tracking Before and Tracking After to adjust the amount
of horizontal space before and after the insert, respectively.

* Apply Settingsto All Symbols. Click this button if you want the current settings (except for
the selected character) applied to each symbol. Finale updates the font, baseline, and tracking TOC
values for each symbol.

* Reset All Symbols. Click this button to restore the default settings, including their default
Maestro characters, for each symbol. Finale updates all symbolsin the score.

* Include Secondsin Time Stamp. Select this option if you want to include seconds (2:43:15)
in the time stamp you apply to a document (using the text insertsin the Text Tool). See TEXT
MENU. Chapter

» Date Format. From this drop-down list, choose a short or long date form when Finale date-
stamps its printouts. Finale is sensitive to the date, time, and decimal settingsintheInterna i<
tional portion of the Control Panel. You create such adate stamp using the Text Insertsinthe  chapter
Text Tool. See TEXT MENU, DATE STAMPS.

Index

Ties
How to get there
From the Options Menu, choose Document Options and select Ties.

What it does

Use the Ties page to define global settings for the appearance and placement in the score of short,
medium and long ties. Changes to these settings affect al ties to be added to the score as well as
ties already in the score (note that you can override some Tie Options settings for individual ties—
see TIE ALTERATIONS DIALOG BOX). To select the default measurement units, click on the drop-
down list at the bottom of the Document Options dialog box.
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Tie Placement: Over/Inner « Under/Inner « Over/Outer/Note « Under/Outer/Note »
Over/Outer/Stem « Under/Outer/Stem. These six settings let you precisely placetiesin
your score for different situations. Over and Under refer to ties over the notes or chords and
ties under the notes or chords, respectively. Inner ties are ties that sit inside of atied chord.
Finale uses the Inner settings to draw and place all ties in the score unless Use Outer Place-
ment is selected.

When either type of Outer tieis selected in the drop-down list, Finale uses these settings to
draw and place outer ties on chords (an “outer” tie is the tie on the notehead farthest away
from the stem end) when Use Outer Placement is selected.

Start H: « End H: « Start V: « End V.. Enter avalue (in measurement units) into the Start H:
text box for the tie's distance horizontally from the inside edge of the first note tied note. A
larger number movesthe tie to the right, further away from the note. A smaller number moves
the tie to the left, closer to the note.

Enter avalue (in measurement units) into the Start V: text box for the vertical distance of the
tie'sleft end over or under thefirst tied note. A larger number moves the tie up and asmaller
number moves the tie down.

Enter avalue (in measurement units) into the End H: text box for the tie's distance horizon-
tally from the inside edge of the second tied note. A smaller number moves the tie to the | eft,
farther away from the note. A larger number moves the tie to the right, closer to the note.

Enter a value (in measurement units) into the End V: text box for the vertical distance of the
tie'sright end over or under the second tied note. A larger number moves thetie up and a
smaller number moves the tie down.
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* UseOuter Placement. Click the checkbox if you want to use the global Outer settings to
draw singleties and ties on the outer notes for chords (the “ outer” note is the notehead farthest
from the stem end of achord, or highest and lowest ties on stemless chords) differently than
ties on the other notes. Use Outer Placement will override the four checkboxes directly below
it. When Use Outer Placement is not checked, Finale uses the Inner settings for al tiesin the
score; there is no difference in the appearance of ties on the outer notes of chords.

o Start After Single Dot « Start After Multiple Dots. Click the Start after single dot checkbox
to start ties after the augmentation dot on dotted notes. When unchecked, ties start before the

dot (which is the default setting). Toc
Click the Start after multiple dots checkbox to start ties after the last dot on multi-dotted notes.
When unchecked, ties start before the first dot (which is the default setting). Index

» End Before Single Accidental. When this option is selected, tieswill end before asingle acci-
dental. If this option is not selected, ties will end after a single accidental.

» Shift For Seconds. When this option is selected, tieswill shift left or right to account for note-
heads being on either side of the stem. When this option is not selected, ties will be aligned
even though there are seconds in the chord.

Next
Chapter

Previous
Chapter

On theleft: Shift For Secondsis selected. On the right: Shift For Seconds is not selected.

» TieSystem Breaks. System Start Adjustment » System End Adjustment. When atied note
pair is divided by a system (line) break, Finale breaks the tie before the break and continues
after the new system. Enter avalue (in measurement units) into System Start Adjustment for
the tie's position after the new system. A larger number moves the tie to the right, away from
the system; a smaller number movesit to the left, closer to the system. Enter avalue (in mea-
surement units) into System End Adjustment to specify the tie's position before the system
break. A smaller number moves the tie to the left, away from the system; alarger number
moves it to the right, close to the system.

* Chords: Stem Reversal. Select Stem Reversal from the drop-down list to set tie direction on
chords based on the stem reversal point of notes on the staff. For information about the stem
reversal point, see STAFF SETUP DIALOG BOX.

, . P , I TOC
Ties on the top and bottom notes of chords always curve in opposite directions. Ties on inside

notes at or above the stem reversal point go over tied notes. Ties on inside notes below the

stem reversal point go under tied notes.
Index
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Note: Finaleignoresthisglobal Tie Direction setting when you set an individual tie’sdirection

to Over or Under in the Tie Alterations dialog box. Previous
Chapter
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* Chords: Split Evenly. Select Split Evenly from the drop-down list to set the direction of ties
on chords asfollows:

Ties on the top and bottom notes always curve in opposite directions.

In chords with an even number of notes, ties on inside notes are split evenly—tiesin the upper
half of the chord go over tied notes, and tiesin the lower half of the chord go under tied notes.

[a) a

r%m C TOC
A\SV

)
In chords with an uneven number of notes, ties on inside notes at or above the stem reversal  Index
point go over tied notes. Ties on inside notes below the stem reversal point go under tied notes.
For information about the stem reversal point, see STAFF SETUP DIALOG BOX.
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» Chords: Inside/Outside. This selection has been provided for compatibility with previous
version only. Older files converted from before Finale 97 will have this option set.

» Opposing Seconds. Click to select the checkbox. When checked, the two ties on second inter-
vals curve in opposite directions. When not selected, Finale determinestie direction based on
the Tie Direction setting.

* Mixed Stems. Over « Under « Opposite First Stem. Select the desired setting for tie direc-
tion that you prefer when the stems of the tied notes are in opposite directions.

* Time: Left Gap * Right Gap. Click to choose this option. When selected, Finale always
breaks a tie before atime signature change and continues it after the new signature. Enter a
value (in measurement units) into Left Gap for the distance to leave after ending the tie before
the new time signature. Enter avalue (in measurement units) into Right Gap for the distanceto
leave before continuing the tie after the new time signature.

Note: This setting affectsties already in the score only when Default is the Break for Time
Signature setting in the Tie Alterations dialog box for anindividual tie. See TIE ALTERATIONS
DIALOG BOX.

» Key: Left Gap » Right Gap. Click to choose this option. When selected, Finale always breaks
atie before akey signature change and continues it after the new signature. Enter avalue (in
measurement units) into Left Gap for the distance to |eave after ending the tie before the new
key signature. Enter avalue (in measurement units) into Right Gap for the distance to leave
before continuing the tie after the new key signature. Next

Chapter
Note: This setting affects ties already in the score only when Default is the Break for Key Sig- g
nature setting in the Tie Alterations dialog box for an individual tie. See TIE ALTERATIONS
DIALOG BOX.

» TieContour. Click to display the Tie Contour dialog box, where you define the global appear-
ance and overall shape of short, medium, and long tie spans. See TIE CONTOUR DIALOG BOX.
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* Reset. Click Reset to restore the original settings.

Tie Contour dialog box

How to get there

From the Options Menu, choose Document Options and select Ties. Then click the Tie Contour
button.

What it does

Use the Tie Contour dialog box to define global settings for the length, height, and overall shape
and appearance of ties. To select the default measurement units, click on the Options Menu, then
Measurement Units, then select the desired units.

Ties are identified by their spans—short, medium, and long. Each span has its own settings for
appearance and shape. The height of atie varies, depending on the span and other settingsin the
Tie Contour dialog box. Finale uses the Height settings in the Tie Contour dialog box to calculate
the curve of the arc when atieis drawn. Separate Height settings for the left and right sides of the
arc allow very precise control over the curve. Note that the “height” setting is not the tie’s actual
height, but the height of thetie's control points, which Finale uses (along with the Inset setting) to
calculate the curve of the arc. When atieisdrawn, its height does not quite reach the control point
height. Combined with the Height and Span settings, the Inset setting determines atie’s overall
shape. Inset controls the amount of “hook” at tie's endpoints.

Changes to these settings affect all ties to be added to the score as well asties already in the score
(note that you can override some settings for individual ties—see TIE ALTERATIONS DIALOG
BOX).
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Tie Contour

Span [nzet Stle
Shaort Medium Long * Percent
0E04z2 | |1 E (™ Fived
Style  |Short >| T UseTieEnd Siyle
Left Right

Height: [0.0525 | |0.0525

7-56

PO o :
Inset Percert: [ 19.97  [19.97 & e .
O bobooooooooooooooohs -
Inzet Figed: | | (&l Spanz)
Contour Optionz Tie Thicknesz
{* |nterpolate height between shart and long span Left Right
" Use medium height bebween shaort and long span |D'D2DE |D'DEDE
[v Avoid Staff Lines By |EI.EI2.'-"B Wfies |Inn:hes
[v 1r Staff Only
k] Cancel | Besst | Hep |

[

size ties proportionally.

the style selected in this drop-down list.

Finale. Files created in Finale 97 should not use this checkbox.

Span: Short « Medium « Long. Enter avalue (in measurement units) into each text box to
specify alength for each tie span (Short, Medium, and Long). Finale uses the Span settings to

Style: Short « Medium ¢ Long « Tie Ends. This drop-down list allows you to have different
settings for your ties depending on the length of the tie. The Height and Inset shown are for

UseTie End Style. This checkbox is provided for compatibility with previous versions of

Height: Left « Right. Height is not the actual height of thetie, but of its left and right control
points (imaginary points above the tie's arc that Finale uses, along with the Inset setting, to
calculate the height and curve of the arc). When atieisdrawn, its arc approaches, but does not
actually reach, the height of the control points. Enter a value (in measurement units) into the
L eft and Right Height text boxes to set the height of the left and right control points of thetie.

A larger number increases the height of the arc. A smaller number decreases the height.
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Inset Percent: Left « Right. The Inset value determines the amount of “hook” or “flatness” of
the tie ends. When Inset percent isthe selected Inset Style, enter valuesinto the Left and Right
Inset text boxes to set the amount of “hook” of the left and right ends of the tie for each span.
Inset is a percentage of the span (tie length). Enter alower percentage to hook the end of the
tie more, curving it more sharply. A higher percentage will flatten the end of the tie. You can
inset al spans by the same percentage to give them the same look, or use a different percent-
age for each span so each has a different appearance.

Inset Fixed: Left « Right. When Inset Fixed is the selected Inset Style, enter avalue (in mea-
surement units) into the text box. Inset is afixed number that applies to the three spans. The
left and right ends of the tie are always hooked by this amount, regardless of the tie length.
Enter alower number to hook the end of the tie more, curving it more sharply. Enter a higher
number to hook the end of the tie less, flattening it.

Inset Style: Inset percent « Inset Fixed. Select an inset style to specify how you want Finale
to interpret the Inset value. Click Inset percent to make Inset a percentage of the tie span.
When selected, the Left and Right Inset (Percent) text boxes appear for each tie span and you
can enter a percentage. Click Inset Fixed to make Inset a fixed amount, regardiess of thetie
span. When selected, the Inset (Fixed) text box appears, and you can enter afixed amount that
appliesfor all three spans.

I nter polate height between short and long span. Click to select. When selected, Finale
automatically calculates a proportional height for ties that fall somewhere between the short
and medium, or the medium and long span lengths and their defined heights.

Use medium height between short and long span. Click to select. When selected, all ties
whose lengths fall somewhere between the specified short and long span lengths, are set to the
defined height of medium span ties. This can provide a consistent looking tie height across
your score.

Avoid Staff LinesBy < In Staff Only. To always draw the peak of an arc so it avoids a
staff line, check Avoid staff lines by and enter the desired distance from the staff line (in mea-
surement units) into the text box. If you only want this behavior in the staff select In Staff
Only.

Note: This setting only affects ties already in the score when Avoid Staff Linesis selected in
the Tie Alterations dialog box for atie. See TIE ALTERATIONS DIALOG BOX.

TieThickness: Left « Right. Enter avalue (in measurement units) into the L eft text box to set
the thickness of the arc on the left side of atie. Enter a value (in measurement units) into the
Right text box to set the thickness of the arc on the right side of atie. Larger numbers make
the arc thicker, smaller numbers make it less pronounced.

Units: EVPUs e Inches e+ Centimeters e Points e Picas ¢ Spaces. Thefirst time you enter the
Tie Options dialog box for the selected tie type, Units defaults to the current measurement unit
selected in the Measurement Units submenu of the Options Menu. If you prefer, choose a dif-
ferent measurement unit for ties from the drop-down list.

OK e« Reset « Cancel. Click Reset to restore the original settings, and Click Cancel to returnto
the Tie options without making any changes. Click OK to save your changes and return to the
Tie options.
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Time Signatures

How to get there
From the Options Menu, choose Document Options and select Time Signatures.

What it does

You can vertically adjust the abbreviated cut and common time symbols, and you can also sepa-
rately adjust the top time signature symbol that shows the number of beats and the bottom symbol

that shows the duration of the beat. You can easily create enlarged time signatures by choosing a roc
larger point size for the time signature font (in the Select Default Fonts dialog box), then adjusting
the placement of the top and bottom symbols within this dialog box. This dialog box also contains Index
the settings for selecting the abbreviated cut and common time symbols, as well as spacing
options.
Chapter
iﬁgg::ﬁaﬁomﬁm [v ‘Abbreviate Common Time tct Ic_ Select... |
Augmentation Dots Previous
g:g‘r’:zf‘ [v¥ Abbreviate Cut Time to II:_ Select... | Chapter
E:';?;ds —Yertical Adjustrment .
F:fr?tss Abbreviated Symbol: Iﬂi E I
Grace Motes
ey o——
Layers
H:ﬁgsm?egii_:rﬁ’izs Bottorn Symbol: ID— E 1
Music Spacing
N‘l:ute:: and Rests
E':Sga?;aces [V Display Courtesy Time Signature at End of Staff System
?::::TS Space Before Time Signature; IW
185
'!' natLres Space After Time Signature: IW
Decimal Places for Composite Meters: IE—
Time Signature Plus Sign Character: Select... |
TOC
Help | Load Library... | Save Library... | Unrits: Im ITI Cancel | Apply |
» Abbreviate Common Timeto ¢ Abbreviate Cut Timeto; Select. These options allow you to Index
select the symbol for Common or Cut time signatures. Click the checkbox to use the symbols
for Cut and Common Time. Click Select to choose a different symbol to use or just type the
keyboard equivalent into the text box. Nt

» Vertical Adjustment: Abbreviated Symbol « Top Symbol « Bottom Symbol. Enter valuesto  chapter
change the vertical placement of the abbreviated time signature symbols used for cut and com-
mon time, the top symbol that shows the number of beats, and the bottom symbol that shows
the duration of the beat. Enter a positive value to raise the symbol. Enter a negative value to
lower the symbol.

Previous
Chapter
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Display Courtesy Time Signature at End of Staff System. If atime signature change occurs
at the end of aline (system) of music, it’s traditional to forewarn the musician by displaying
the incoming time signature at the rightmost end of the preceding system.

If you want this*“courtesy” time signature to appear, select the appropriate checkbox here. If
not, leave these checkbox unselected, and the new time signature will only appear at the
beginning of the new line.

Space Before Time Signature « Space After Time Signature. These numbers determine the
amount of space to the left and right of atime signature in the score, respectively.

Decimal Places. When you create a composite meter (using the Time Signature Tool) that
includes a fraction in the upper number, it's displayed in decimal notation when it appearsin
the score. This number specifies the maximum number of decimal places you want Finale to
use when it expresses these fractional numerators.

Time Signature Plus Sign Char acter; Select. Click thisbutton to open the Symbol Selection
dialog box where you can choose the character for the plus sign in composite time signatures.
Choose the font for this character in DOCUMENT OPTIONS-FONTS, under Notation.

Tuplets

How to get there

3

Ctrl-click the Tuplet Tool |J7° | to display Document Options-Tuplets. Or, from the Options
menu, choose Document Options and select Tuplets.

What it does

When you create a new tuplet, Finale usually places a number over it (such as the 3 above atrip-
let). In this dialog box, you can change the default tuplet notation; for example, you could tell
Finaleto display aslur or bracket in addition to the number. Thereafter, each new tuplet you create
will appear with all of these visual aspects aready in place.
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Accidental
Aﬁgrln:?eaNsatation — Default Display Definiion —————  — Default Position Definition
Augmentation Dots it b = Horizontal Vertical
Barlines = ‘ e Number: [i |0125
Beams Sh Bracket o '
Chord Shape: 1acke A
Clefs Shape: [0 |0.05558
Flags Placement: |Beam Side i I
Fonts
Grace Notes [T Use Bottom Note Left Hook: I-EI 04167
Grids and Guides n : TOC
Key Signatures [V Break Slur or Bracket Right Hook: I_-D.D-‘ﬂ £7
Layers [ lanore Format Offset
Lines and Curves g Left Extension: ID
Multimeasure Fests ¥ Allow Horizontal Drag ‘ :
Music Spacing Right Extension: IEI Index
g‘um gﬂd Rests ¥ Match Length of Hooks SI
1an0 braces L I
Repeats ¥ Auto Bracket =P 0
Stems
Text Horizontal Number Offzet
Ties e Next
Time 5iimw,eﬁ Upstem Side of Nate: |c|.u415? JJJ Chapter
Downstern Side of Mote: I-U-U4157 ,r_g_,r
Previous
Bracket Thickness: [0.00738 Chapter
Help | Load Library... | Save Libiary... | Units: I Inches vl aK I Cancel | Apply |

* Number: Nothing * Number « Ratio. Use this drop-down list to specify whether Finale
should place a number, aratio, or no mark on atuplet.

» Shape: Nothing « Slur « Bracket. Use the Shape drop-down list to display the tuplet with no
shape appearing over it, or with aslur or bracket. Tuplets with slurs actually use slurs (with
tapered ends), unlessthe slur is “broken” (Break Slur or Bracket is selected) in which case
Finale uses curves (with non-tapered ends).

* Placement: Manual « Beam Side. When Manual is selected in this drop-down list, Finale
uses the settings from the Default Tuplet Visual Definition dialog box to position the tuplet on
the notes in the score. Drag to reposition the tuplet in the score. When Beam Side is selected
and you create a tuplet on beamed notes, Finale automatically places the tuplet on the beam
side and matches the beam angle. If Beam Side is selected and you create atuplet on TOC
unbeamed notes, Finale places the tuplet using the Default Tuplet Visual Definition dialog box
settings. You can then drag to adjust the tuplet in your score.

« UseBottom Note. If the first note in the tuplet group is achord, the numbersin the Position  Index
text boxes are generally measured from the top note; if you transpose that note up or down, the
entire tuplet moves with it. Select this option, however, if you want these numbers measured
from the bottom note instead. Next

Chapt
» Break Sur or Bracket. If you've chosen adlur asthe shape for the tuplet, then select Break e

Slur or Bracket, to have Finale break aslur or bracket to alow for anumber to be placed there. o
revious

* IgnoreFormat Offset. If you have specified a global sideways shift for the numbersinyour  Chapter
tuplets, select this option if you don’t want it to apply to this tuplet.
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Allow Horizontal Drag. Select this option so you can drag every tuplet handle horizontally
on-screen. You can move a slur, bracket, and number to the left or right.

Match Length of Hooks. Thisoption is selected by default so that the tuplet shapeis sym-
metrical. If you shorten or lengthen one hook in atuplet, when this option is selected, Finale
automatically draws the other hook the same length.

Auto Bracket. Choose this option to have Finale automatically place only numbers on
beamed groups of notes, and anumber with bracket or slur on unbeamed groups. If this option
is not selected, Finale always places numbers and shapes according to the Number and Shape
settings.

Number: H: ¢ V:. Enter values (in measurement units) to adjust the horizontal and vertical
position of the tuplet number displayed in the score.

Shape: H: « V.. These values show the horizontal and vertical adjustments for placing the
shape (slur or bracket) in relation to the tuplet number. Enter asmaller or larger value for H: to
change the position of the entire shape in relation to the notes. To move the shape closer to or
further away vertically from the note, enter asmaller or larger value for V..

Left Hook » Right Hook. These options replace the Left Offset and Right Offset text boxes
that controlled the length of the left and right hooks on horizontal brackets in previous ver-
sions of Finale. Enter a negative value (in measurement units) in Left Hook or Right Hook to
set the length of the left-most or right-most hook. The value is negative because Finale mea-
sures down from the bracket. If Match Length of Hooks is selected, Finale updates the Right
Hook text box with the new Left Hook value. If Match Length of Hooks is not selected, you
can enter different valuesin each text box.

L eft Extension ¢ Right Extension. By default, Finale initially creates atuplet that surrounds
the position of notes in the measures. However, in some casesit’s easier for amusician to
interpret the music if the tuplet can encompass the visual space of the beat instead of just sur-
rounding the notes. You can accomplish this by using these settings to specify how far the
bracket or slur should extend beyond the notes. Enter alarger value to lengthen the bracket or
slur.

—3— —3—
Slope. Enter a positive value to angle the bracket or slur so the right side is higher than the
left. Enter a negative value to angle the right side of the tuplet lower than the left.
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* Tuplet Number Offset on Upstem Side of Note - Tuplet Number Offset on Downstem
Side of Note. When Finale places the number above atuplet grouping (such asthe “3” above
atriplet), it chooses a position that’s aligned precisely with the central notehead of the group,
as shown here:

3
m‘ TOC
When the number appears on the stem side of the triplet, Finale follows the same rule—it
aligns the number with the central notehead. However, afew publishers feel that the number
appears to be off-center when positioned that way, as shown here: Index
m‘ Next
Chapter

3

Some publishers prefer that the number be aligned with the central stem instead of thenote- ~ Previous
head. These two text boxes let you nudge the tuplet numbers in your piece to the right or left ~ C@Pter
(by entering a positive or negative number, respectively). The first text box controls only

stems-up notes; the second text box controls stems-down notes. As an example, entering -14

(EVPUs) into the second text box would nudge each tuplet number just enough to align it with

atriplet’s central stem.

* You can override this global tuplet-number positioning offset on a case-by-case basis, using
the Ignore Format Offset checkbox in Tuplet Definition dialog box (see TUPLET DEFINITION
DIALOG BOX).

* Tuplet Bracket. In this box, enter the desired thickness for all tie brackets.

Music spacing

Music spacing is automatically applied when you enter music into Finale. However, if you decide
to turn off Automatic Music Spacing, the spacing islinear; in other words, a whole note gets
exactly the same horizontal space as four quarter notes. Furthermore, this newly-entered music
may contain collisions between lyric syllables, overlapping chord symbols, and crowded 32nd
notes.

TOC

One of Finale's most important features—and one not found in any other notation program—isits ndex

Music Spacing Options. Finale can apply a sophisticated system of width allotments to each note
of your score or scale all note durations proportionally. This feature is modeled on traditional pro-
fessional music typesetting, where the engraver would consult a table of width measurements for
each note value. The result is nonlinear spacing, where notes of different duration occupy only as
much space as they need. Music Spacing Options have the added benefit of neatly adding addi- _
tional space to each measure, as necessary, to accommodate lyrics, chord symbols, and “ notey” Previous

Chapter
passages. P
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Chapter
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In Finale, the width tables used to space the music are stored in Music Spacing Libraries. Spacing
tables are width measurements, one per rhythmic value. For example, in the library called Loose
Spacing, aquarter noteis given 1/3 inch of width and an eighth noteis given 1/4 inch. By spacing
your music with the aid of aMusic Spacing Library, you can create extremely professional-look-
ing scores, which are neither wider nor narrower than they need to be. See APPENDIX—L IBRARIES
for more Music Spacing Libraries.

You apply amusic spacing to your music using the Music Spacing command or you can use the
default Automatic Music Spacing option that applies music spacing as you enter notes or edit your

music. Toc
This example is spaced with Beat
Spacing. Each beat is spaced Index
non-linearly first, then spaced within
the beat linearly.
Next
) ) ) Chapter
This example is spaced with Note
Spacll_ng. Elach note is spaced B avious
non-finearty. Chapter
This example is spaced with Time
Signature Spacing. Each note is spaced
linearly.
You can edit Finale’'sMusic Spacing libraries so that they distribute width differently, and you can
also create your own Music Spacing Libraries. Aside from the tables, you can use a scaling factor
to smoothly set the relationship between the different note durationsin you document. The picture
below illustrates this difference between Time Signature Spacing (or ascaling factor of 2.0) and a
Fibonacci scaling factor of 1.618.
Scaling Factor of 2.0 eC— o®® ﬂJil oo
| — — TOC
Scaling Factor of 1.618 o = o
Fibonacci spacing ~ o000 ,o00 .;i Index
To turn off Automatic Music Spacing
* From theEdit Menu, choose Automatic M usic Spacing. When the checkmark is not shown, IC\IZE);tpter
Automatic Music Spacing is not enabled. Choose the menu item again to turn it back on.
Toload an Music Spacing library into an open document Previous

* From the File Menu, choose Open Library. The Open Library dialog box appears, letting ~ Chapter
you havigate through the folders on your disk. Find and open the Libraries folder.
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Double-click the name of the desired Music Spacing Library.

To reapply music spacing over aregion

=

Click the Mass Edit Tool [L_|.

Select the music you want to respace. In general, you'll want to select all the stavesin asys-
tem. If you select only one staff, for example, you could get unexpected results, because the
respacing command sets the measure widths for al staves according to the spacing of the
selected region. Thus, if you select and respace measure 1 in the flute staff, which contains
only awhole note, the running eighth notes in another staff’s measure 1 will be compressed
and overlapping.

From the Music Spacing submenu of the Mass Edit Menu, choose either Apply Beat
Spacing or Apply Note Spacing. If you use Beat Spacing, Finale calculates where each beat
should be positioned in the measure; any notes within the beat are spaced linearly (where an
eighth note gets half as much space as a quarter note, and so on). If you use Note Spacing,
Finale uses the table of values to determine the exact position of each note or rest in amea-
sure. Thus, the Note Spacing command provides more exact spacing than does the Beat Spac-
ing command.

Either command takes time. But when the truck cursor disappears, you'll find that your music
has been carefully respaced according to the Music Spacing Library’s specifications. Note:
For amore complete discussion of Finale's spacing feature, see DOCUMENT OPTIONS-MUSIC
SPACING

Thefinal step is extremely important:

Choose Update L ayout from the Edit Menu. The Music Spacing commands are responsible
for laying out the notes within each measure. In doing so, Finale adjusts the widths of the
selected measures, and they may no longer fit neatly into one line of music across the page.
The Update Layout command is responsible for laying out the measures across the page; it
justifies the measures with the page margins.

If you don’t choose Update Layout after respacing your music, you may find measures at the
ends of systemsin Page View that seem much too wide or too narrow. (Choosing Update L ay-
out will solve the problem immediately.)

Note: When Finale spaces the notes of your score, it widens the selected measures as neces-
sary to make room for lyrics, if any. If you choose Music Spacing in the Document Options
dialog box, you' Il discover that there are other elements you can take into consideration when
spacing measures. chord symbols, and accidentals, for example. Select the appropriate check-
boxes, and click OK.
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To edit an existing Music Spacing library

Finale's music spacing libraries were constructed by listing rhythmic values—from 64th note to
double whole note—and assigning each a horizontal space measurement. Depending on your own
tastes, you may sometimes want to alter the music spacing libraries.

* Load an existing Music Spacing Library as described above.

* From the Options M enu, choose Document Optionsand select M usic Spacing. The Music
Spacing options appear.

» Click Spacing Widths, then click Widths. The Widths dialog box appears, displaying adura- TOC
tional value (measured in EDUSs, 1024 per quarter note) in the top box and its allotted horizon-
tal width in the bottom box. (The units of the lower box are whatever you' ve selected using the
M easurement Units command in the Options Menu.) Click Duration to see the closest notated
equivalent of the EDU value.

If you click the Prev and Next buttons, you can step through the various rhythmic valuesto see Next
what horizontal space each has been assigned. (To help you with the math, remember that 512 e
EDUsisan eighth note.) Or click Duration and click the durational value whose allotment you

want to change. B avious

» Click Prev or Next until you locate the rhythmic value whose width you want to alter. Chapter
Enter itsnew valuein the bottom text box. In the quintuplet example, you'd actually want
to create a new rhythm/width pair, and insert it into the existing library.

* Tocreateanew rhythm/width pair, enter therhythm value (in EDUS) in the top box, and
itswidth allotment in the bottom box; then click Insert. When you do this, it will appear
that you've typed over an existing duration/allotment pairing. But in fact, when you click
Insert, you merely add your new pair to the library.

Similarly, you can remove the displayed duration/allotment pairing by clicking Delete.

Note the other optionsin this box, by the way—by selecting the appropriate checkboxes, you
can specify which musical elements you want Finale to consider when calculating new mea-
sure widths: Notes and Accidentals, Articulations, Chords, Lyrics, Note-attached Expressions,
Clefs, Unisons and Seconds. See DOCUMENT OPTIONS-MUSIC SPACING for details.

When you’refinished, click OK. Usethe Music Spacing command (Mass Edit Menu) to
apply the new allotmentsto your score.

Index

: : : TOC
Torestorearegion to proportional spacing
=

« Click theMass Edit Tool |L_|, and select the region you want to restore.
* From theMusic Spacing submenu of the Mass Edit Menu, choose Apply Time Signature |ndex

Spacing. Finale restores the music to proportional spacing, where awhole note is alotted the

same width as four quarter notes. Adjust the widths of the measures, if you wish (see MEA-

SURES). Next

Chapter

To create a new Music Spacing library from scratch
» Loadoneof theexisting libraries. You'll savetime by simply modifying the allotment values preavious
of an existing library. Chapter
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* From the Options M enu, choose Document Options and select Music Spacing. The
Music Options appear.

» Click Spacing Widths, then click Widths.

» Typeover the existing allotment value for each duration value. Insert new duration val-
ues as needed, following the stepsin “ To edit an existing Music Spacing Library,” above.

*  When you’refinished, click OK. Use the Music Spacing command (Mass Edit Menu) to
apply the new allotmentsto your score.

To save your edited or newly created Music Spacing library
* Choose Save Library from the File Menu. The Save Library dialog box appears.

» Click Music Spacing; then click OK. You're then asked to title the new library.

 Typeinanewtitleand click Save (or pressenter). The next time you need your customized
spacing, load the modified library (choose Open Library from the File Menu) and use one of
the Music Spacing commands.

To specify minimum or maximum measure widths

If, after using Finale’'s music spacing feature, you feel that the measuresin your piece that contain
whole rests (or whole notes) are too narrow or wide, you can adjust them all at once. For instruc-
tions, see MEASURES—T0 specify minimum or maximum measure widths.

L edger lines

Ledger lines appear automatically in Finale whenever you enter anote that requires them. In addi-
tion, any tool that performs a staff- or measure-related function automatically draws ledger lines
as you move the cursor, letting you know which staff you're attached to. See also LEDGER LINES
(HIDE) and LEDGER LINES (SHOW) plug-ins.

To change the thickness or length of ledger lines

* From the Options M enu, choose Document Options and select Linesand Curves The
Lines and Curves options appear.

» Enter anew thicknessvaluein the Ledger Linestext box. The units are whatever you've
selected using the M easurement Units command (Options Menu). Or, to change the ledger
lines' length, enter new valuesin the Left Half and Right Half text boxes. For extraflexibility,
you can control the length of each side of the ledger line independently.

* Click OK (or pressenter).

Note size

You can change the size of the music in your documents in a number of ways, both globally and
locally. For specific instructions regarding cue notes, see CUE NOTES. For information on reducing
or enlarging the entire score at once (for printing purposes), see REDUCING/ENLARGING.
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Toreduce or enlargethe notes (but retain staff size)

Using this technique, you can create large-note music for beginning readers, or reduce al the
notes slightly (with respect to the staff) for a sparser, finer look.

Choose Select Default Fonts from the Options M enu. The Select Default Fonts dialog box
appears.

Click Noteheads. The Font dialog box appears.

Enter a new valuein the Point Size text box. The standard size for Finale's music font
(Maestro) is 24 point.

Click OK. If you chose a size that’s not a multiple of 12, the notes may have dlightly jagged
edgesif you print on a dot-matrix printer (unless you use Adobe Type Manager or the True-
Type Maestro font; both are described under FONTS). On a PostScript printer, however, the
notes will be crisp and smooth.

If you discover that the stems of stems-up notes no longer attach correctly to the newly-sized
noteheads, you can adjust their horizontal positions using the Stem Connections dialog box.
For full instructions, see STEMS—To change the position of the stem relative to its notehead.

Toreduce or enlarge selected notes (or noteheads)

These instructions show you how to resize one notehead or one beamed group of notes. If you
want to create cue notes (by resizing alonger region of notes), however, see CUE NOTES.

Enter themusic at normal size.

Click the Resize Tool 70 )

To change the size of a notehead, click it. To change the size of the entire entry group—
the note or chord, stem, flag, lyric, articulations, and any notes beamed to it—click the
stem (of thefirst notein the group). The Resize dialog box appears.

Enter the desired reduction or enlargement value. The number you enter here is a percent-
age of the full-size notes, so 200 (%) would result in a double-size note.

Click OK (or pressenter). The note (or entry group) is now resized. To restore the notes to
normal size, repeat the process, but change the number to 100% in the Resize dialog box and
click OK.

Torestorearegion of modified notesto their original size

=

Click the M ass Edit Tool |L_|. the Mass Edit Menu appears.

Select the measures containing the resized notes.

Choose Clear Itemsfrom the Mass Edit Menu. Proceeding through the dialog boxes,
click asfollows: Only Selected Items; Entries. A dialog box appears, listing various ele-
ments you can erase.

Click Notehead and Percentage Alterations. Click OK (or pressenter) twice.
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Stemless notes

Music with stemless notes (noteheads only) appears in plainchant and some hymn scores. In
Finale, the stems can be hidden either globally or on a note-by-note basis. See a'so STEMS.

To create stemless notes globally

* From the Options M enu, choose Document Options and select Stems. The Stem options
appear.

+ Enter zero (0) in both the Normal and Shortened Stem L ength boxes. Click OK (or press TOC
enter). No stems appear anywhere in the document.

To create stemless notes, note-by-note Index

» Click the Special Tools Tool ‘M. , and click the measurein question.

Next

* Click the Custom Stem Tool . A handle appears on each note. Chapter
* Double-click the handle of the desired note. The Shape Selection dialog box appears. B avious
» Click Create. The Shape Designer appears. Chapter
» Click OK, then Select (or pressenter twice). In effect, you've selected a stem that consists

of nothing.

To restore the original stem, click the modified note's handle and press delete. If you have sev-

eral measures requiring stemless notes, you can copy the “no-stem” information onto other

notes; see STEMS—TO0 copy custom stemming to other measures. See also STEMS—T0 remove

custom stemming from aregion.
Stems
This entry contains information on stem direction, length, position, thickness, and shape. See
STEMLESS NOTES.
Toflip astem

TOC

» Click the Speedy Entry Tool = , and click the measure in question. The editing frame

appears.

* Click the note whose stem you want to flip. (Or use the arrow keysto position theinsertion | ,qex
bar.) Make certain you're in the correct layer (if you've entered music in Layers) and the cor-
rect voice (if you're using the VVoice 1/Voice 2 feature). Press shift-" (apostrophe) to change
layers; press the apostrophe key to change voices. Next

« Pressthel key tofreezethe stem in the opposite direction. When astem is“frozen” up or  Chapter
down, it's no longer free to change directionsiif it gets transposed. To restore a stem to its

“floating” status, position the insertion bar on the note and press ctrl-L. Previous
Chapter
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Toflip all sStemsin aregion in onedirection
r—

+ Click theMass Edit Tool |L_| and select theregion to be affected. See SELECTING MUSIC
for some region-sel ecting shortcuts.

* From the Utilities submenu of the Mass Edit M enu, choose Freeze Stems Up (or Freeze
Stems Down). All stemsin the selected region are now “frozen” in the direction you specified.

To change “frozen” stems back to variable-direction stems
— TOC
« Click theMass Edit Tool |L_| and select theregion to be affected. See SELECTING MUSIC

for some region-selecting shortcuts.

Ind
* From the Utilities submenu of the Mass Edit Menu, choose Remove Stem Changes. e
To change stem lengths, note by note
Next
» Click the Special Tools Tool ‘ﬂ- , and click the measurein question. Chapter
* Click the Stem Length Tool . A handle appears on every unbeamed stem. If you select Previous
Chapt
the Beamed Stem L ength Tool , then the handles appear on all beamed stems. e
» Dragthedesired handleup or down. Asyou drag, the stem length changes. Press shift as
you drag to constrain the cursor to vertical movements, and moving the stem left or right. To
restore the original stem length, click the handle and press delete.
To change stem lengths globally
* From the Options M enu, choose Document Options and select Stems. The Stem options
appear.
» Changethenumbersin the Normal Stem Length and Shortened Stem L ength boxes. The
numbers in these two text boxes set the lengths of note stems, measured in the currently
selected measurement units. See DOCUMENT OPTIONS-STEMS for detalls.
* Click OK (or pressenter).
To change the position of the stem relativeto its notehead
If you want to change the position of a single stem, use the Stem Length Tool or Beamed Stem roc
Length Tool (Special Tools Tool) to move the stem left or right.
Or, you may want to globally change the way a stem attaches to its note, especially when you're -
naex

working with alternate noteheads (slashes, diamonds, and so on). See STEM CONNECTIONS DIA-
LOG BOX.

To change the thickness of stems Next

* From the Options M enu, choose Document Options and select Stems. The Stem options ~ Chapter
appear.

« Enter anew number in the Stem Linestext box. The units are whatever you've selected in  Previous

the Measurement Units submenu (Options Menu). (The default setting for stemsis half a Chapter
point.)




Stems

Click OK (or pressenter).

To draw completely new shapesfor stems

You don’'t have to use asimple vertical line for a stem; you can customize stems by using any
shape you can draw in Finale's Shape Designer. This feature is particularly useful in creating
“gplayed” stemming for note clusters—for example, you might have a stem with three spokes

extending to a Ch, C, and C§ struck at the same time.

Click the Special Tools Tool ‘M. , and click the measurein question.

Click the Custom Stem Tool . A handle appears at the base of each stem.

Double-click the handle of the stem you want to change; in the dialog box that appears,
click Create. The Shape Designer dialog box appears.

Draw the new stem’s shape. For instructions on using the Shape Designer, see SHAPE.
DESIGNER. As you draw, remember that the small white dot you see in the Shape Designer—
the origin—will appear at the base of the notehead, where the stem is normally connected.

When you'refinished, exit the Shape Designer by pressing enter twice. To restore the orig-
inal stem, click the modified note’'s handle and press delete. Once you've created custom
stemsin ameasure, you can copy the stem information to other measures.

To create a double or split stem

A double stem is a second stem, pointing in the opposite direction from the note’s original stem. A

note with a double stem often signifies two voicesin unison.

)

Click the Special Tools Tool , and click the measurein question.

Click the Double/Split Stem Tool . A handle appears on every notehead in the measure;

another appears above the staff, and another below.

To create a double stem, click the handle below any note or chord. A second stem appears
on the note you clicked, no matter which way the original stem pointed. To restore the note to
itsorigina single-stemmed status, click the lower handle again so that it's no longer high-

lighted.

Once you've created a chord with a double stem, you can create split stemming within the

chord, giving the effect of a separate inner voice.

To create a split stem, click the handle of each notehead that you want to attach to the
upper stem only. Each notehead you click joins the upper stem. The remaining notes are
attached to the lower stem. To restore anote to its original stem, click the split stem handle

again so that it’s no longer highlighted.

e deidsr
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To createreverse stems

A reverse stem is one that’s drawn on the “wrong” side of its notehead. It's encountered most fre-
guently in conjunction with cross-staff notes. See REVERSE STEMS.

To copy custom stemming to other measures
=

« Click the Mass Edit Tool |L_|.

» Choose Copy Entry Itemsfrom the Mass Edit Menu. A dialog box appears.
* Click Stem and Beam Alterations. Click OK (or pressenter).
» Select the source measures (the ones containing the custom stems).

* Dragthefirst source measure so that it’s superimposed on thefirst target measure. Index
Unless you're dragging to a measure directly above or below the source measure, the Copy
Measures dialog box appears.

TOC

» Specify how many times you want the ssemming infor mation copied. Click OK. gﬁﬁpter
To remove custom stemming from aregion

= .
« Click theMass Edit Tool |L_|, and select the measuresin which the modified stems Eﬁ;}?;s

appear.
e Choose Clear Items from the Mass Edit M enu.

* Proceeding through the dialog boxes, click asfollows: Only Selected Items; Entries,
Beam and Stem Alterations. Click OK (or pressenter) twice.

Beaming over rests

In normal circumstances, Finale doesn’t include rests in beam groups. However, you may prefer
to have eighth-note (and smaller value) beams include rests on the outside of beam groups.

To globally beam over rests on the outside of beam groups
* From the Options M enu, choose Document Options and select Beams. The Beam options
appear.

» Select Extend Beams Over Edge Rests and Extend Secondary Beams Over Rests. Click TOC
OK (or pressenter). Thisisaglobal option. You can, of course, override this beaming pattern
in the usual way; see BEAMING—T0 break (or create) a beam.

To create (or remove) half-stems on beamed rests Index
* From the Options M enu, choose Document Options and select Beams. The Beam options
appear.

» Select Display Half-stemsfor Beamed Rests. Click OK. To hide the half-stems, turn this lc\llﬁ)e(atpter
option off. To adjust the position of the stems, see TO CHANGE THE POSITION OF THE STEM
RELATIVE TO ITS NOTEHEAD.
Previous

Chapter
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Pickup measures

To create a pickup measure at the beginning of a piece

The following method, in effect, places an “invisible rest” at the beginning of the first measure of

your piece. Follow these steps to convert the first measure into a pickup measure. If you wish to

add a pickup measure before the first measure of your piece, first insert a measure with the Mea-

sure Tool. See MEASURE MENU. Any notes you enter will be pushed to the right of thisinvisible

rest. Finale will also automatically skip over your pickup measure when displaying measure num- ¢
bers. There is another method which some users prefer to create both pickup measures at the

beginning of a piece and pickup measures within a piece. See To create a pickup measure within a

piece. Index
* From the Options M enu, choose Document Options, then Pickup Measure. The Set Pick-
ups dialog box appears containing rhythmic values.
Next

» Click the rhythmic value corresponding to the sum of the pickup note or notes. If the Chapter
duration of the pickup notesis equivalent to a dotted note, click the dotted note.

» Click OK (or pressenter), and enter the pickup notes. Finale will still play back theentire s
measure—including the invisible rest before the pickup measure. If you've entered the notes  chapter
before creating the pickup measure, you may need to reapply music spacing.

To create a pickup measure within a piece
* Enter the pickup notesfirst. For the moment, notate them at the beginning of the measure,

even though they’ll eventually be right-justified.

. : 4
* Choosethe Time Signature Tool | 4

» Click in the pickup measure. The Time Signature dialog box appears.
» Set the Number of Beatsto match the sum of beatsin the pickup measure.

» Click Options. The Time Signature dialog box expands.
» Select Usea Different Time Signature for Display.

¢ Set theNumber of Beatsto match the sum of beatsin the full measuresof music after the
pickup measure.

TOC
» Set theBeat Duration to match the beat duration in the full measure of music after the
pickup measure.
* Click OK. Now you may want to adjust the measure numbers to account for the pickup mea- | .
sure.
To adjust the measure numbersto account for the pickup measure
Next
- Click theMeasureTool | =3 | and select Edit Regions from the M easure Number sub- Chapter
menu of the Measure Menu. The Measure Number dialog box appears.
* InthelncludesMeasure through _changethethrough field to match the measure (F;rhe\/iOUS
apter

number beforethe pickup measure. For exampleif the pickup measure is 5, enter a4.
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Click Add. Thiswill create a new region which will be measure numbers after the pickup
measure.

Select the newly created region in the window.

InthelIncludesMeasure _through _enter the number of the measure after the pickup
measure. For exampleif the pickup measure is 5, enter a6.

In thethrough field, enter the last measure of the piece.

Inthe First Measurein Region, enter the measure number you want displayed. For
exampleif the pickup measure is 5, then measure 6 would be numbered as 5, so enter a 5.

Set other fieldsasdesired in the Measure Number dialog box. See MEASURE NUMBER

DIALOG BOX for more information.

Click OK.
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