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Chapter 27: Mass Edit Too

M ass Edit Tool &

What it does

With thistool you can select aregion of your score (from a single note to the entire score) and edit

all selected music at once. the Mass Edit Menu appears, containing all the commands you need to

edit the selected music. For example, you can change any selected measures' spacing, measure I ndex
widths, layer assignments, stem directions, beaming patterns, and so on. You can aso rebeam,

rebar, transpose, or apply articulations to every note in any selected region.

the Mass Edit Tool getsits name from the fact that it can also be used to copy music from one Next
place to another—even from one Finale document to another. You can also use thistool for eras-  Chapter
ing selected musical elements from aregion—such as articulations, chord symbols, lyrics, expres-

sions, MIDI controller data, and so on—without disturbing the other existing elements of the Previous
music in that region. See ERASING and COPYING MUSIC. Chapter

Note: You can undo any Mass Edit operation by choosing Undo from the Edit Menu. After exten-
sive Mass Edit operations, however, you may discover that it takes along time for Finale to catch
up with you when you click adifferent tool. If so, you might want to turn the Undo feature off; to
do so, choose Program Options from the Options Menu, click Edit, and deselect Allow Undo. See
PROGRAM OPTIONS-EDIT.

Special mouse clicks and keyboard shortcuts

» |If Select Partial Measuresis selected in the Edit Menu, double-click a measure to select
it. If Select Partial Measures is off, asingle click selects a measure.

TOC

* Double-click a selected measur eto extend the selection to include the entire vertical measure
“stack” (that measurein all staves). (If Select Partial Measuresis turned on, the first double-
click selects asingle full measure, and the second double-click selects the measure stack.)

* Drag-enclosearegion to select it. If Select Partial Measures is turned on, drag diagonally
across any region, large or small, to select it, even if it straddles a barline. TOC

» Shift-click a measure (or a beat within a measure) to extend the selected region from the
first region you selected.

« Click totheleft of a staff to select an entire staff. Index

» Shift-click totheleft of a staff to extend the selection from any other staves you've selected.

You can aso choose Select All from the Edit Menu to select the entire score. Next

« Dragaselected region sothat it’s superimposed on the beginning of an unselected region Chapter
to copy or move the selected music to the destination region. You specify which musical ele-
ments you want to move, as well as how you want them copied, from the Mass Edit Menu Previous
before you drag. Chapter
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» Ctrl-shift-click an unselected region to copy or move the specified contents of any selected
music—no matter where it isin the score—to the point you clicked. You specify which musi-
cal elements you want to move, as well as how you want them copied, from the Mass Edit
Menu before you click.

* Pressctrl while choosing Cut or Copy from the Edit Menu to create aclip file; you'rein
the process of creating a Clip File (aspecia kind of Finale document that’s named and saved
separately from the original document).

* Pressctrl while choosing Insert or Replace Entriesfrom the Edit Menu to display the
Paste dialog box from which you can select any Clip File you've already created (so that you
can paste it into the current document). See ITEMS TO CLIP DIALOG BOX.

* Pressshift while choosing Cut or Copy to display the Itemsto Clip dialog box, where you
can specify which musical elements you want to cut or copy. You can also press shift and ctrl
(see above) if you want to select only certain musical elements and create a Clip File. See
ITEMSTO CLIP DIALOG BOX.

* Pressdeleteto remove the selected music from the score, in all staves, so there are fewer mea-
sures remaining.

» Pressbackspace to erase the selected music, leaving behind only default rests.

* Pressesc during a Mass Edit operation to cancel the operation and return control of the
computer to you.

* Usethearrow keysto move selected measures into the previous and next systems. Staff Sys-
temsthen are“locked” into specific groupings asif you had fit all the measuresin that specific
system. Locked systems will display an icon above and to the right. See MASS EDIT MENU,
FIT MUsIC DIALOG BOX and UPDATE LAYOUT OPTIONS DIALOG BOX for more information on
Fit Music Groupings.

» Typel tolock the selected systems. To unlock the selected systemstype U. See MASS
EDIT MENU for more detail on Locking and Unlocking systems.

M etatools

the Mass Edit Tool has a set of seven predefined and four programmable M etatools—one-key
equivalentsfor longer Mass Edit procedures—that can save you timeif you want to edit a selected
region directly, without having to access dialog boxes or menus.

To program a Transposition M etatool
Click the Mass Edit Tool. Press shift and a number key (6-9). Finale displays the Transposition

dialog box; set the transposition you want to program. Click OK.

To usea Mass Edit Metatool

To useaMass Edit Metatool, select the measures you want to affect. Press the appropriate number
key on your computer keyboard. the Mass Edit Tool Metatools are defined as follows:

TOC

Index

Next
Chapter

Previous
Chapter

TOC

I ndex
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Chapter

Previous
Chapter
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M etatool Predefined effects

1 Implode Music (displays the Implode Music dia og box)

| (letter) Drag-Implode Music for multiple staves (displays the Implode Music dialog box)

2 Explode Music for multiple staves (displays the Explode Music dialog box)
E Drag-Explode Music (displays the Explode Music dialog box)
3 Respace notes, lyrics, and accidentals (Apply Beat Spacing command) using the
settings in Document Options-Music Spacing
4 Respace notes, lyrics, and accidentals (Apply Note Spacing command) using the
settings in Document Options-Music Spacing
5 Show elapsed time based on current tempo (displays the Elapsed Time dialog box)
6-9 Transpose (programmabl e)
How to get there
[
Click the Mass Edit Tool |L_d.

What it does

the Mass Edit Menu is one of the most important menusin Finale. Its commands transform your
music in many powerful ways; it's called Mass Edit because it can make global changesto large
selections of music at once. If you've told Finale you want to be able to select partial measures
instead of only one-measure increments (by choosing Select Partial Measures from the Edit
Menu), most of the Mass Edit Tool commands work on selected regions as small as a single beat,
or as large as the entire score. All the commands described below work on partial-measure selec-
tions, except as noted otherwise. The menu al so contains commands for moving or copying music
from one place to another. You can specify one of three ways to copy, and you can also specify
which elements of the selected music you want copied—Iyrics, chord symbols, articulations,
notes, and so on.

In this menu, acheck mark lets you know which action and which elements are currently selected.
the Mass Edit Menu remembers your settings, even when you choose another tool and later return
to the Mass Edit Tool.
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| MassEdit

|T Zopy and Replace

Copy and Insert
Mirrar

27-4

iZlear Entries and Smark Shapes

Clear [kems. ..

TOC

|T Zopy Everything
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_opy Measure Ikems, ..

Index
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Next
iZkrl+F Chapter
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» Copy and Replace. In this copying mode, Finale copies music (or selected musical elements) Index
from the selected (“source”) measures and replaces the entries in the “target” measures.

To use this function, select aregion of music; then drag the selected area so that it’'s superim-
posed on the beginning of the destination area. If Select Partial Measuresis selected in the Next

Edit Menu, drag to the location of the precise beat where you want the material to be pasted;

Chapter

otherwise, drag to any point in the first measure of the destination region. (If the target mea-

sureis offscreen, ctrl-shift-click it.) Finale copies the specified musical elements of the source Previous
music to the target location, replacing that element of the music that's already there. Evenif =~ Chapter
the selected measure is an empty measure, it will replace the target measure.
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Suppose, for example, that there are staccato marks over every note in measure 1, and accent
marks over every notein measure 2. If, using the Copy Entry Items command in the Mass Edit
Menu, you specify that Finale should copy only articulations, drag measure 1 on top of mea-

sure 2 to copy the staccato marks from measure 1 (replacing the accent marks).

» Copy and Insert. In this copying mode, Finaleinserts a copy of the selected music just before
the target measure. This command only works if you've specified that you want to copy notes
(by choosing Copy Entry Items from the Mass Edit Menu); you can’t insert any other items by
themselves.

To use this function, select aregion of music, then drag the selected region so that it's super- Toc
imposed on the beginning of the destination area. If Select Partial Measuresis selected in the
Edit Menu, drag to the location of the precise beat where you want the material to beinserted; | .,

otherwise, drag to the measure before which you want the material inserted. (If the target mea-

sureis offscreen, ctrl-shift-click it.) Finale inserts a copy of the source material just before the

beat or measure at which you release the mouse button. Note that Finale will automatically Next
create enough new measures (in al staves) to accommodate the copied material, or rebar the  chapter
piece as necessary.

* Mirror. Inthis copying mode, the copy you create is an intelligent copy (amirror) of the Previous
source measure or measures. If you edit the notes or expression markingsin the source mea-  Chapter
sures, the change is immediately reflected in the mirrored measures. To guarantee the mea-
sures stay identical, you are unable to edit or copy anything into a measure which hasamirror
applied to it. When you no longer want the measures to be mirrored, remove the function with
the Convert Mirrors command in the Mass Edit Menu. See CONVERT MIRRORS.

The process is exactly the same as any Mass Edit copying action: Select a source region of
complete measures. Drag thefirst selected measure so that it’s superimposed on thefirst target
measure (or, if the target measure is offscreen, ctrl-shift-click it). Finale displays the Mirror
Attributes dialog box, letting you specify atransposition, if you want, and other aspects of the
copy. (See MIRROR ATTRIBUTES DIALOG BOX.)

You can only create thiskind of copy if the target measures are originally empty. Note also
that you can’t deselect Copy Everything in the Mass Edit Menu if you're creating amirror;

everything in the source measures will be copied to the target measures. (You can, however,
tell Finale not to display certain elements of the music by specifying them in the Don’'t Draw

section of the Mirror Attributes dialog box that appears).

Theresult isa copy that’'s dynamically linked to the source measures. If you change any
aspect of the source measures, the mirror automatically changes too. You can change any set-
tings you made in the Mirror Attributes dialog box as follows: click the Mirror Tool, then
shift-click any mirror (identified by amirror icon). Note, too, that you can copy a mirrored Index
measure in the usual way; if you've selected Mirror from the Mass Edit Menu, the target mea-
sureswill themselves be amirror (of the mirror). If you've sel ected Copy and Replace or Copy

and Insert, however, the mirror you're copying will be turned into normal non-mirrored music. Next
Chapter

TOC

* Clear Entriesand Smart Shapes. When you choose Clear Entries and Smart Shapes, Finale
removes the contents of the selected music (whether or not you've selected entire measures),
leaving equivalent rests behind. (This command performs the same function as highlighting ~ Previous
measures and pressing the Backspace key.) Chapter
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* Clear Items. Choose Clear Itemsto display the Clear Items dialog box, which lets you spec-
ify either Measure or Entry (note-related) itemsto erase. Either selection displays another dia-
log box (see MEASURE ITEMS DIALOG BOX Or ENTRY ITEMS DIALOG BOX), listing every
possible erasable item. Choose any items you want to erase. See CLEAR ITEMS DIALOG BOX.

» Copy Everything. The bottom half of the Mass Edit Menu lets you specify which elements of
the selected music you want copied. If there's a check mark beside Copy Everything, Finale
assumes you intend to copy every element of the selected music—notes, markings, chord
symboals, lyrics, changes in note size, stem and beam alterations, measure widths, key signa-

tures, and so on. To specify only certain of these elements, choose either Copy Entry Items or Toc
Copy Measure Items.

« Copy Entry Items. An entry isanote or rest; an entry item is anything attached to it: lyrics, | o
articulations, chord symbols, and so on. When you select thisitem, a dialog box appears, list-
ing entry items that you can select for copying. Your Mass Edit copying actionswill only copy
the selected items. For a complete list, see ENTRY ITEMS DIALOG BOX. Next

» Copy Measure ltems. When you choose this command, Finale displaysthe Measure Items  Chapter
dialog box, listing various measure-related elements (Smart Shapes, measure widths, MIDI
data, and so on) that you can select for copying. For acomplete list that includes descriptions . s
of these elements, see MEASURE ITEMS DIALOG BOX. When thisitem is selected, your Mass  chapter
Edit copying actions will only copy the selected items.

» Set SmartFind Source Region. To use this command, select aregion of music with the artic-
ulations, slurs or other markings that you like. The selection may include a partial measure.
Note that the region must occur on a single staff, not spanning multiple staves. Only rhythms
and markings in the current layer of the source region are used for the pattern matching and
painting process. From the Mass Edit Menu, choose Set SmartFind Source Region. The
SmartFind region will be marked with a black boarder. Next, use the Apply SmartFind and
Paint to copy or “paint” the markings onto notes of the same rhythmic pattern. Patternsin all
layers of the target region are considered for matches.

» Deselect SmartFind Source Region. If you've selected the wrong region, or wish to change
the region to a new source, select the Deselect SmartFind Source Region command.

* Apply SmartFind and Paint. Choose this menu item to display the SmartFind and Paint dia-
log box where you can select the types of markings to paint from the source region onto rhyth-
mically identical target regions. See SVARTFIND AND PAINT DIALOG BOX.

» Change: Articulation Assignmentse Chord Assignments ¢ Note Expression Assignments
* Tiese Tupletse Note Durations* Note Heads  Note Size. Using the commands in this sub-
menu, you can change certain aspects of a selected region all at once—make all the notes
smaller, all the ties over notes, and so on. Index

Choose Articulation Assignments or Note Expression Assignments to adjust the positions

of al (or certain) articulations or note expressionsin aregion. You can also use these com-

mands to swap one symbol for another. See CHANGE ARTICULATION ASSIGNMENTS DIALOG ~ Next
BOX and CHANGE NOTE EXPRESSION ASSIGNMENT DIALOG BOX. Chapter

Similarly, choose Chord Assignments to display a dialog box that lets you change the visual _
display or playback attributes of chord symbols in the selected region; see CHANGE CHORD Erhe" "t)US
ASSIGNMENTS DIALOG BOX. apter

TOC
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Choose Ties or Tupletsto change to settings of ties or tuplets over a selected region. The
Change Tuplets dialog box settings are the same as the Tuplet Definition dialog box. See
CHANGE TIES DIALOG BOX and TUPLET DEFINITION DIALOG BOX.

Using the Note Dur ations command, you can halve or double the note valuesin a selected
region, in effect re-notating the same passage to last twice (or half) aslong. Finale will even
rebar the affected passage, if you wish, to place the correct number of notesin each affected
measure. See CHANGE NOTE DURATIONS DIALOG BOX.

Finally, use Note Size to change the size of the notes in the selected region—to create cue
notes, for example. See CHANGE NOTE SIZE DIALOG BOX. Or, use Note Heads to change the
size of the head of the note, leaving the stems and flags their original size. See CHANGE NOTE-
HEADS DIALOG BOX. Index

* Music Spacing: Apply Beat Spacing - Apply Note Spacing - Apply Time Signature Spac-
ing. These commands, which affect full-measure selections are unique to Finale. They let you
space the notes and measures of your score the same way a professional engraver does—by ~ Next
consulting a table of width values for each note, and spacing the notes and measures accord- ~ Chapter
ingly. The result is nonproportional spacing, where awhole note isn’t allotted four times as
much width as a quarter note—it’s actually allotted much less space. See DOCUMENT Previous
OPTIONS-MUSIC SPACING. Chapter

TOC

If you Apply Beat Spacing (Metatool 3) to the selected music, Finale calcul ates the position
of each beat in the measure according to the ratio or table of widths; any notes within the beat
are spaced linearly (where an eighth note gets exactly half as much space as a quarter note,
and so on). Choose Apply Note Spacing (Metatool 4) if you want Finale to calculate the pre-
cise position of each note based on itsratio or the table of widths. This command provides
more exact spacing than does the Beat Spacing command; both result in astriking, beautifully
laid-out score. Finale uses Note Spacing when Automatic Music Spacing is being used.

You can also choose Apply Time Signature Spacing, which restores notes to linear spacing,
where a half note gets exactly twice as much space as a quarter note. Time Signature Spacing
iswhat Finale uses when you first put notes into the score when Automatic Music Spacing is
not being used. Because Time Signature Spacing is linear, the Collision Avoidance options in
Document Options-Music Spacing are ignored.

TOC

I ndex

Next
Chapter

Previous
Chapter



Mass Edit Menu 27-8

This example is spaced with Beat
Spacing. Each beat is spaced
non-linearly first, then spaced within
the beat linearly.

This example is spaced with Note

) Spacing. Each note is spaced
o == ! non-linearly. TOC
Ind
This exampleis spaced with Time e
Signature Spacing. Each note is spaced
linearly. Next
. . ) ) . Chapter
Keep in mind that you can use any of these three musi c-spacing methods on any measuresin
your score, mixing and matching as necessary. You can al so experiment with a certain selected _
region, trying first one kind of music spacing and then another; only the most recently-applied E@’;}?;S

spacing will remain. All three music-spacing commands respect the preferences you establish
in Document Options-Music Spacing and making changes in the subsequent dialog box,
including collision avoidance. See DOCUMENT OPTIONS-MUSIC SPACING.

* Rebar: Rebar Music - Rebar Options. Finale’'s Rebar command is useful after you insert or
delete notes, halve or double note values, and so on. The command automatically re-distrib-
utes the notes of your piece so that each measure contains the correct number of beats, accord-
ing to the time signature. (Finale automatically rebars the piece each time you change the time
signature, unless you turn off this option in the Time Signature dialog box.) When you rebar a
region that contains partly-filled measures, Finale does not “pad” the measures with rests. If a
measure contains two quarter notes (and no rests) in each of two measures, and you rebar the
music, you' [l end up with one measure containing four quarter notes. (You must enter the rests
to maintain their positions.)

Choose Rebar Optionsto display the Rebar Options dialog box, where you can decide how

far Finale should go with itsrebarring: al the way to the end of the piece, only through the

next empty measure, and so on. Once you've established your preferencesin thisway, selecta  T0C
region and choose Rebar Music, so Finale actually perform the rebarring. If the results aren’t

what you expected, choose Undo from the Edit Menu, change your Rebar Options, and try the
command again. See REBAR OPTIONS DIALOG BOX. I ndex

* Rebeam: Rebeam Music . Rebeam to Time Signature - Rebeam to Lyrics. When you enter
notesinto Finae, it beams eighth notes (and smaller val ues) automatically, according to thetime sig-

nature. Next
Chapter

Previous
Chapter
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Using the Rebeam commands, however, you can change the beaming patterns for notes
you've already added to the score. Rebeam Music simply restores beaming to the patterns
dictated by the time signature; you'd use this command after manually changing the beaming.
Rebeam to Time Signature, on the other hand, |ets you rebeam the selected music into any
beaming pattern you wish, even if it’s unrelated to the time signature. Finale displays avariant
of the standard Time Signature dialog box, where (by changing the *“beaming signature”) you
specify any beaming pattern you can dream up. See TIME SIGNATURE DIALOG BOX for details
on how the Time Signature controls affect beaming.

Beaming to lyricsis a convention used in opera or art song notation. In this scheme, eighth, Toc
sixteenth, and shorter notes are never beamed together in the vocal line except when asyllable

is sustained through more than one note (melisma). Choose Rebeam to Lyricsto display the Index
Lyric Rebeaming dialog box, in which you can specify the lyrics you want rebeamed in this

way. See REBEAM TO L YRICS DIALOG BOX.

» Utilities: Check Accidentals Check Elapsed Time s Check Tiese Convert Mirrorse Next
Explode Music ¢ Fill With Rests » Freeze Stems Down ¢ Freeze Stems Up « Implode Chapter
Music * Remove Manual Slur Adjustments« Remove Stem Changes ¢ Respell Notes ¢
L owest Fret. The Utilities command offers a selection of miscellaneous transformation com- i<

mands. Chapter

Check Accidentalstells Finale to sweep through the selected region and hide any accidentals
on notes tied over from the end of the previous measure, as shown below, and to add acciden-
tals, if necessary, on subsequent notes in the measure. You should run Check Ties * before*
running Check Accidentals.

A |

o= i =

¢

Check Elapsed Time (Metatool 5) displays the Elapsed Time dialog box. When you select a
region of music this dialog box displays the real-time length of the selected region of music
based on the currently defined tempo. See ELAPSED TIME DIALOG BOX.

The Check Ties command corrects the playback of tiesin a selected region. When you first
put ties into the score using the Simple Entry or Speedy Entry tools, they sometimes don’t TOC
play back correctly. For example, the ending tied note may be attacked again instead of being
added to the duration of the note to which it’s tied; furthermore, when atie straddles a system
line break, the tie sometimes isn’t continued onto the next system. This command corrects

these problems. |ndex

The Convert Mirrors command affects Mirrors, or “intelligent copies’ of certain measures,

in which the copies are dynamically linked to the source music. It converts such measuresinto oy
“real” measures—in effect, severing the link to the original source measures, and changing the chapter
selected mirror measures into normal non-mirrors. A dialog box appears asking you if you're

sure you want to convert them. Pravious

Chapter
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Finale's Explode Music (Metatool 2 & E) command strips a chordal passage into individual
single-line melodies on separate staves. You could use this feature, for example, to transform a
piano reduction into four monophonic-melody staves for a choir. You're not limited to explod-
ing asingle staff; you can select several staves for exploding. (Explode Music and Implode
Music only affect full-measure selections.)

After selecting the region you want to explode, choose this command. The Explode Music
dialog box appears, where you can tell Finale how many resultant staves you want, what clefs
they should use, and so on. See EXPLODE MUSIC DIALOG BOX.

TOC
Fill With Rests checks a selected region of music for rhythmically incomplete measures and
automatically fills them with the correct number of rests, saving you the time-consuming task

of checking measures yourself (perhapsinaccurately). Fill With Rests works on full measures, | ndex
not partial measures. However, if you select aregion that contains a partial measure, Finale

will warn you in advance that the full measure will be filled with rests. You can choose to con-

tinue or to cancel the Fill With Rests request. Note that this command will not affect com- Next
pletely empty measures (measures with default rests). You can use the “Change to Real Whole  Chapter
Rests’ Plug-in to do that. See CHANGE TO REAL WHOLE RESTS. Also, if you have selected

Allow Dotted Rests in More Quantization Settings dialog box, Finale will use dotted rests. For  Previous
example, three eighth rests will become a dotted quarter rest. Chapter

By choosing Freeze Stems Up or Freeze Stems Down you can manually flip aregion of
stems up or down. Finale normally decides whether a note's stem should go up or down
depending on its vertical position in the staff. If you’'ve specified a multiple-voice arrange-
ment—for example, upper voice = stems up, lower voice = stems down—using Document
Options-Layers (Options Menu), Finale again chooses stem directions automatically. To
restore such “frozen” stemsto stems that can flip depending on the notes’ pitches, select the
region and choose Remove Stem Changes. This command also removes any Reverse, Dou-
ble, or Split Stem editing you've done with Specia Tools.

When you | mplode Music (Metatool 1 & 1), Finale condenses the music on the selected

staves onto a single staff. This command displays a dialog box in which you can specify how

you want Finale to implode the music. You're not limited to exploding a single staff; you can

select severa staves for imploding. (Explode Music and Implode Music only affect full-mea-

sure selections.) Thereis also a piano reduction Plug-in which requires fewer steps and pro-

vides more control. See PIANO REDUCTION. See IMPLODE MUSIC DIALOG BOX. TOC

When you Remove Manual Slur Adjustments, Finale resets any SmartShape slursto their
default positions. Engraver slurs will reshape independently again. See SLURS.

When you choose Respell Notes, Finale retranscribes the pitches of the selected notes, so they |ndex
appear as they would when entered for the first time. For example, if aregion contains C dou-

ble sharps, this command will change al of them to D naturals. The Respell notes command

respells using the setting in the Enharmonics submenu. ’(\Iiﬁ);tpter

With aregion of aTAB staff highlighted, use the L owest Fret utility to recalculate the fret
numbers to appear no lower than a specific fret. For more information, see CHANGE L OWEST Pravious
FRET DIALOG BOX and TABLATURE. Chapter
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» Apply Articulation. This powerful command lets you add a certain articulation mark (a stac-
cato, for example) to every note in a selected region at once. See APPLY ARTICULATION DIA-
LOG BOX.

* MoveLayers. Thiscommand provides away to move music from one of Finale's transparent
staff layers to another. You can even swap the music between layers—if, for example, you
mistakenly entered several stems-down notesin Layer 1, which you intended to use only for
stems-up (upper) voices. See MOVE LAYERS DIALOG BOX for details; this command only
affects full-measure selections.

» Retranscribe. Choose this command to retranscribe the selected region using the quantization
settings in the Quantization Settings dialog box. See QUANTIZATION SETTINGS DIALOG BOX
and RETRANSCRIPTION. I ndex

Note: When retranscribing, Finale will not change any of the MIDI information in the region.
It will, however, remove any markings that were entered in the music.

TOC

» Transpose. (Metatools 6-9) Choose this command to display the Transposition dialog box, gﬁfﬁt tor
which lets you specify how you want the selected music transposed—up an octave, down a P
third, or whatever interval you specify. See TRANSPOSITION DIALOG BOX. _

* Lock Systemse Unlock Systems. Choose these optionsto lock the selected systems against (P:ﬁ;)?grs

reflowing after choosing Update Layout from the Edit Menu. Both the measure grouping and
the contents of the measure are locked. The system locks appear asicons || on the upper
right side of the staff. You can turn the display of these icons on and off using the View Menu

* Fit Music. Thiscommand, only available in Page View, is extremely useful in laying out the
measures of your piece—avoiding awkward page turns, placing 4 bars on aline, and so on.
You can also specify a number of measures-per-line you want for the selected region. See FIT
Music DIALOG BOX for details. (This command only affects full-measure selections.)

Copy Measuresdialog box

How to get there

=1
Click the Mass Edit Tool |L_.| (and make sure Select Partial Measuresisn't selected in the Edit

Menu), and select aregion of measures. Drag the first selected measure so that it's superimposed TOC
on thefirst target (destination) measure, or ctrl—shift-click the target measure (aslong as the target
measure isn't directly above or below the selected measure).

What it does Index

When you copy music, Finale offers you the chance to create multiple copies, placed one after

another. For example, if you want a one-measure bass figure to repeat three times, you need only

enter it once (in the first measure); then you can use the Mass Edit Tool to copy it into the second  Next
measure. This dialog box appears, asking how many times you want it copied; enter 3 and click ~ ©N@Pt
OK. Finale will copy the selected measure into measures 2, 3, and 4.

r—

Previous
Chapter
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X
How many imes? |'||

1] 4 Cancel | Help |
. : , _ TOC
* How many times? In thistext box, enter the number of times you want the selected music
copied. If you enter a number higher than 1, Finale will place the additional copies after the
first copy, on the same set of staves. I ndex
* OK . Cancel. Click OK (or press enter) to proceed with, or Cancel to abort, the copying pro-
cess. You return to the score.
Next
. Chapter
Entry Items dialog box
Previous
How to get there Chapter

|
Click the Mass Edit Tool |L_|, and select aregion of measures. If you're about to copy or move

an element of the music, choose Copy Entry Items from the Mass Edit Menu. If you're about to
erase an element of the music, choose Clear Items from the Mass Edit Menu (the Clear Items dia-
log box appears); click Only Selected Items, and then click Entries.

Or, when you're cutting or copying music from the score, press shift while choosing Cut or Copy
from the Edit Menu. The Itemsto Clip dialog box appears; deselect Entry Items, then click it
again.

What it does

You can copy or erase any element of your music without disturbing the remaining elements.
Thesefall into two broad categories: Entry Items, or note-related markings (lyric syllables, chord
symbols, articulations, and so on) and M easure Items, or measure-related markings and vari-
ables. Entry Items are listed in this dialog box. For example, you might want to erase only the lyr-
ics from a selected region (while keeping the notes); or you might want to copy chord symbolsor TOC
articulations from one place to another (without changing or moving the notes). This dialog box
lets you specify which elements you want to copy or erase.
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Entry Items
[~ Entries... [ Performance Data
[ Articulations I Tuplet Defintians
[~ Chords [ Beam Extensions
[ Lyrics [~ Secondary Beam Breaks TOoC
™ Mote Expressions [T Stem and Beam Alterations
[~ Smart Shapes [Azsigned to Mates) [ Dot and Tie Alterations Index
[™ Motehead, &ccidental and [ Entries in Other Staves
T ablature String Alkerations [ Clefs Next
Chapter
ok | cancel | Al | MNone Help o
Chapter

* Entries. If you're copying the selected music by dragging it, Entries means notes and rests
alone, including their spacing.

If you're copying, the Entry Modifications dialog box appears when you click this checkbox,
letting you specify changes you want made to the selected music in the process of copying. For
example, you could copy amusical passage from one location to another, but specify that the
copy be transposed. See ENTRY MODIFICATIONS DIALOG BOX.

If you're erasing, clicking Entriesisthe same as selecting all entry-related items (notes, lyrics,
chord symbols, and so on) from the selected region (because those items can’t exist unless
there are notes they can be attached to).

» Articulations. Select thisitem to move or copy all articulation markings (staccatos, accents,
and so on) created with the Articulation Tool. See ARTICULATION TooL for more information
onArticulations.

* Chords. Thisitem governs chord symbols (and fretboard diagrams, if any) you created with ¢
the Chord Tool. If you're copying chord symbols from one passage to a passage in a different
key, Finale transposes the chord symbols automatically. See CHORD TooL for more informa-
tion on Chord symbols.

* Lyrics. Select thisitem to copy or erase lyrics you created with the Lyrics Tool. See LYRICS
TooL for more information on Lyrics.

* Note Expressions. Thiselement includes all note expression marks you've created withthe eyt

I ndex

Expression Tool. See EXPRESSION TooL for more information on expressions. Chapter
* Smart Shapes (Assigned to Notes). This checkbox allows you to select note-attached slurs or
bends for copying and erasing. Previous

« Notehead, Accidental and Tablature String Alterations. Thisitem includes any reductions ~ Chapter
or enlargements you’ ve performed on notes or note groups with the Resize Tool, aswell as
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adjustments you’'ve made to the positions of notes or accidentals with the Special Tools, or
string changes to fret numbers on TAB staves. If you've created a measure of cue notes, for
example, you'd select this checkbox to copy onto other measures so that their notes are
reduced equally. See REsIZE TooL and SPECIAL TOOLS TOOL.

» Performance Data. When you record a real-time performance or sequence (using the Tran-
scription Mode of HyperScribe), Finale gives you the option of saving certain MIDI informa-
tion that make the performance sound human. This performance data includes the velocity
information (how hard you struck each key) as well as minor rhythmic deviations from the
beat (Start and Stop Time data). Toc

After you've transcribed a performance, you can tell Finale to play back the notation and the
captured performance data, giving the playback a very human “feel” (as opposed to the very

Ind
precise but “square” sound Finale produces when it reads only the notation). If you select Per- e
formance Datain thisdialog box, therefore, you can actually copy this*feel” information onto
other passages in your score (or erase it altogether). Next

You can use the MIDI Tool to copy or erase only specific elements of performance data—for  Chapter
example, only the key velocity data, or only the Start and Stop Time information. See TRAN-
SCRIPTION MODE, KEY VELOCITY and START AND STOP TIMES.

Previous
» Tuplet Definitions. This element is only available when you're erasing; it specifiesthat tuplet  Chapter
definitions created with the Tuplet Tool will be erased from any tupletsin the selected region.
In other words, if you select it, Finale will turn all tuplets (triplets, quintuplets, and so on) into
normal non-tuplet notes (even if the result is too many beats in the measures). See TUPLETS
for more information on tupl ets.

* Beam Extensionse Secondary Beam Breaks. These elements refer to beaming changes
you've made with the Special Tools Tool (the Beam Extension and Secondary Beam Break
tools). The significance of these and other elementsin this dialog box pertaining to beaming is
that you need only create such special beaming once—in the first measure. Then you can use
this dialog box to copy only the beam modifications to other measures; even if the notes are
different, they’ll receive the same custom beaming as the source measure. See SPECIAL TOOLS
TooL.

» Stem and Beam Alterations. This element refers to custom stemming and beaming you've
created with the Specia Tools Tool. It includes any changes you've made with the Stem
Length, Custom Stem, Broken Beam, Beam Angle, and Secondary Beam Angle tools. See

SPECIAL TOOLS TOOL. roc
» Dot and TieAlterations. Special Alterations include any changes you've made with the Tie
or Dot tools in the Special Tools Tool. See SPECIAL TOOLS TOOL. Index

* Entriesin Other Staves. Thiselement refersto cross-staff notes (notes that have been moved,
for clarity, to another staff with the Note Mover Tool, even though they still “belong” to their
original staff). If you don’'t select Entriesin Other Staves, Finale still copiesal notesinthe  Next
selected region; the differenceisthat the resultant copy will return the cross-staff notesto their  Chapter
original staff. See NOTE MOVER TOOL.

» Clefs. Use the Clefs checkbox to determine whether to include the starting clef and any clef ~ Previous
changes in the selected region for copying. Chapter
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Note that clefswill not copy by default when you drag-copy full measures. This checkbox
does not affect partial measure copies, which continue to not copy the clef.

* All « None. Click All to select all of the checkboxes at once, or None to deselect all of them.

* OK ¢ Cancdl. Click OK (or press enter) to confirm the settings you've made in this dialog box
and continue with the erasing or copying operation. Click Cancel if you decide not to specify
any of these elements. You return to the score (or previous dialog box).

- - - - TOC
Entry M odifications dialog box
How to get there Index
r—
Click the Mass Edit Tool |L_|, and select aregion of measures. If you're about to copy or move
an element of the music, choose Copy Entry Items from the Mass Edit Menu. After the Entry Next
Items dialog box appears click Entries. Chapter
What it does .
This dialog box lets you modify the music you're copying in a number of useful ways. For exam- EL(ZF')?;S
ple, you can transpose the copy, rebeam its beamed notes into new patterns, or freeze al of its
stems up or down.
Entry Modifications

[ Check Accidentals

WV freezeStems & Up  © Down

[ Reanalyze Harmonics

[ Febeam...

[ FRemove Reverse, Split,

Double and Freeze Stemming
[ Tranzpose... Toc
] Cancel Help
Index

» Check Accidentals. If thisbox is selected, Finale will inspect the usage of accidentalsin the
copied music, making sure that any note tied over from a previous measure doesn’'t show an = ey
accidental, but that a recurrence of that note (if it is a non-diatonic note) later in the measure  chapter
does. It's the equivalent of the Check Accidentals command (see MASS EDIT MENU).

» Freeze Stems- Up » Down. When you select Freeze Stems, the Up and Down buttons become  p,aious
available; click oneto “freeze” all stemsin the copied passage in the same direction. Chapter

* Reanalyze Harmonics. This option tells Finale to restore any chromatic notes to their default
enharmonic “spellings’ (if you've edited them) when it creates the copy.
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* Rebeam. When you click this box, the Rebeam to Time Signature dialog box appears, in
which you can specify a new beaming pattern for the eighth notes (and smaller values) in the
copied material. See BEAMING for details on beaming patterns.

* Remove Reverse, Split, Double and Freeze Stemming. Select this option if, in the process
of copying music, you want to remove any special stemming you created with the Reverse
Stem, Double/Split Stem, and Freeze Stem tools of the Special Tools Tool. This option
restores all stem directionsto “floating” status, so that they can flip up or down depending on
thelir staff location.

* Transpose. When you click this checkbox, the Transposition dialog box appears, where you
can specify atransposition for the copied material. See TRANSPOSITION DIALOG BOX.

* OK ¢ Cancel. Click OK (or press enter) to proceed with the music copying, or Cancel to aban-
don it.

Measure |tems dialog box
How to get there

=1
Click the Mass Edit Tool |L_.|, and select aregion of measures. If you want to erase only measure
items, choose Clear Items from the Mass Edit Menu, click Only Selected Items, then click Mea
sures. If you want to copy only measure items, choose Copy Measure Items from the Mass Edit
Menu.

What it does

When you copy or delete musical material from a selected region, Finale lets you select the spe-
cific elements of the selected music you want to copy (or erase). These fall into two broad catego-
ries: Entry Items, or note-related markings (lyric syllables, chord symbols, articulations, and so
on) and M easur e Items, or measure-related markings and variables. Measure Items are listed in
this dialog box, athough certain items are available only for specific actions. (If you select only
part of ameasure before choosing Clear Items, the Measure Items choice won't be available in the
dialog box.) Select the desired items (as many as needed) to copy, clear, or edit.
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Measure [tem

Continuous Data

Graphics (Assigned to
M easures)

Key Signatures

Measure Number Enclo-
sures

Mesasure Positioning

27-17

Measure Items |

[ Continuous Data

[ Graphics [&ssigned to Measures)

[ Key Signatures

[~ Measzure Mumber Enclosures

[T Measure Positioning. ..

[ Measure Widths. ..

[T Dzzia Meazures [Assigned to Measuresz]
[~ Repeats

[ Measure Expressions

[ Smart Shapes [4ssigned to Measures)
[ 5plit Paints

[ Staff Styles

[™ Tempo Changes

[~ Test Blocks [Assigned to Measures)
[ Time Signatures

a | None |

Cancel | Help |

What it includes

(Copy or Erase) MIDI controller data (pedaling, channel pressure, and so on) and pitch wheel data
you've captured from a performance in Transcription Mode by clicking Save Continuous Data.
Also any editing you've done to this data with the MIDI Tool.

(Copy or Erase) Graphics you've attached to measures, in Scroll View Only, with the Graphics
Tool.

(Copy only) Any key changes you'’ve created with the Key Signature Tool.

(Copy only) Any occurrences (in aregion for which you' ve specified measure numbers with a
geometric enclosure on Selected Numbers) where you've added, deleted, or resized the enclosures
with the Measure Tool.

(Copy only with Automatic Music Spacing off) The music spacing you've specified by using the
Music Spacing commands, or by dragging the handles of individual measures' beat charts (see
BEAT posiTIONS). When you click thisitem, the Copy Positioning dialog box appears, where you
can tell Finale how, or if, you want to change the positioning of the copy you're creating.
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Measure [tem
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What it includes

Measure Widths (Copy only) The barline-to-barline widths of aregion of source measures. When you click this
item, the Copy Measure Width dialog box appears, where you can tell Finale how, or if, you want
to change the measure width of the copy you're creating.

OssiaMeasures (Copy or Erase) Floating measures you've attached to measures with the Ossia Tool.

(Assigned to Measures)

Repeats (Copy or Erase) Repeat barlines or text repeats (such as “To Coda’) created with the Repeat Tool.
Measure Expressions (Copy or Erase) Expression markings you've created with the Expression Tool: dynamics,

rehearsal marks, and so on.

Smart Shapes (Assigned (Copy or Erase) The intelligent, stretchable expression markings created with the Smart Shape

to measures) Tool: durs, brackets, crescendos, and so on.

Split Points (Copy or Erase) Any measure “split points’—places you've specified as permissible breaking
pointsin along measure that might straddle a system break. (You create split points with the Mea-
sure Tool.)

Staff Styles (Copy or Erase) Any Staff Style defined as “ copyable” in the Staff Style dialog box. Erase any
Staff Style in the selected region.

Tempo Changes (Copy or Erase) Tempo changes captured from a Transcription Mode performance, or edited by
the Tempo Tool.

Text Blocks (Assignedto  (Copy or Erase) Text blocks you've attached to measures with the Text Tool.

M easures)

Time Signatures (Copy only) Any meter changes you've created with the Time Signature Tool.

* All » None. Click the appropriate box to check al of the boxes or clear all of the boxes.

* OK « Cancel. Once you've selected those items you want to copy or erase, click OK (or press

enter) to exit the dialog box and proceed with the process. Click Cancel if you decide not to

copy or erase anything.

Copy Positioning dialog box

How to get there
Select aregion with the Mass Edit Tool

r=
.
L_J

. From the Mass Edit Menu, choose Copy Measure

Items. From the Measure Items box that appears, select Measure Positioning.

What it does

When you're about to copy only certain elements of a selected region to another region—specifi-
cally Measure Positioning—You can use this dialog box to specify that certain changes be madeto

the resultant copy. To copy Positioning, Automatic Music Spacing must be turned off in the Edit

Menu.
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Copy Positioning |

— Pozition Haotes

% Mo Change
™ According to the Time Signature
" Manually [by Dragging]

I | EosttiorHates Evenlitcrass ieasume

Cancel Help

Position Notes: No Change ¢ According to the Time Signature « Manually (by Dragging).
If the No Change radio button is selected, the copying process you're about to perform won't
affect the Measure Positioning mode (as determined by the measure attributes for the selected
measures). You're simply telling Finale to copy these elements to a target region exactly as
they appear in the source region. (Thisitem has no effect unless you're in the process of copy-
ing a selected region.)

If the According to the Time Signature radio button is selected, Finale copies the measure,
but uses the default positioning mode; Finale uses proportional spacing to place the notesin
the measure.

If the Manually (by Dragging) radio button is selected, you can drag each note in the mea-
sureinto place, one by one. Finale copies the measure, but superimposes all of the notes at the
left end of the measure; to drag them into place, click the Speedy Entry Tool and click the
measure. Drag the notes into place.

Position Notes Evenly Across M easure. Select this option if the measure you're copying to
contains more or fewer beats than are allowed by the time signature; Finale responds by spac-
ing all notes evenly within the measure, no matter how few or how many.

To find out more about these positioning modes, see MEASURE ATTRIBUTES DIALOG BOX,_
KEY SIGNATURE DIALOG BOX and TIME SIGNATURE DIALOG BOX.

OK. Click OK (or press enter) to confirm the settings you've made in this dialog box. You
return to the Measure Items box, where you'll see that Measure Positioning is now selected.

Cancdl. Click Cancel to tell Finale to ignore any settings you've made. You return to the Mea-
sure Items box, where you’ll see that Measure Positioning has not been selected.

Copy Measure Width dialog box

How to get there

A
| |

Select aregion with the Mass Edit Tool |[L_.|. From the Mass Edit Menu, choose Copy Measure
Items. From the Measure Items box that appears, select Measure Widths.
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What it does

When you're about to copy only certain elements of a selected region to another region—specifi-
cally Measure Widths—you can use this dialog box to specify that certain changes be made to the
resultant copy.

Copy Meazure Width

% Mo Change

™ Setwidth Ta I
i Add I T Current \/idth Index

TOC

Cancel Help
Next
. . . . Chapter

* NoChange. If thisradio button is selected, the copying process you're about to perform won'’t

affect measure widths. You're simply telling Finale to copy these elements to a target region _

exactly as they appear in the source region. (This item has no effect unlessyou'reinthe pro-  Frévious

. . Chapter

cess of copying a selected region.)
* Set Width To. If thisradio button is selected, you can fix their widths at a uniform measure-

ment by entering a measurement into the box.
* Add To Current Width. This option lets you modify the copies of al selected measures at

once, thus preserving any variations within the selected region. Enter the amount by which

you want the widths of the copied measures increased (positive number) or decreased (nega-

tive number) relative to the widths of the source measures.
* OK. Click OK (or press enter) to confirm the settings you've made in this dialog box. You

return to the Measure Items box, where you'll see that Measure Widthsis now selected.
» Cancdl. Click Cancel to tell Finaleto ignore any settings you've made. You return to the Mea-

sure Items box, where you'll see that Measure Widths has not been selected.
Cut Measures and Cut Music dialog boxes

TOC
How to get there
|

Click the Mass Edit Tool |L__|, and select aregion of music. Choose Cut from the Edit Menu. ~ !ndex

What it does

When you indicate that you want to delete some music, Finale can remove either the music alone  Next
from the specified region (leaving behind empty measures) or the measures themselves (removing  Chapter
the measures from the piece completely). This dialog box lets you specify whether or not Finale

should remove the measures from the piece. Previous
Chapter
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Cut Measures *

" Clear the Selected Measures.

Replacing Their Contents
" Delete the Selected Measur

For A1l Staves in the 5 core * Clear the Selected Mates and Rests, Toc

Replacing Thern ‘ith Bestsz
DK Cani " Delete the Selected Motes and Fests,
Then Rebar the Musgic |ndex
Ok ]  Cancel Help Next
Chapter

» Clear. Select Clear (or press enter) if you want to remove music from the score, leaving Previous
behind only rests. (You can undo this action by choosing Undo from the Edit Menu.) Chapter

» Delete. Select Deleteif you want to remove the selected material from the score completely,
shifting the following music to the left to fill in the gap. You end up with fewer beats or mea-
sures in the score, and Finale rebars the music as necessary. Important: If full measures have
been selected, Finale will remove the music from every staff in the score, even if you only
selected the measures in one staff. (You can undo this action by choosing Undo from the Edit
Menu.) Be sure that you haven't disabled Undo in the program before deleting any music you
aren’'t sure of (see PROGRAM OPTIONS-EDIT).

» OK ¢ Cancd. Click OK or press enter to execute the selected option. Click Cancel if you
decide not to remove any music. You return to the score. (If you chose Cut from the Edit
Menu, the measures you selected are still copied to the Clipboard, just as though you'd copied
them).

ltemsto Clip dialog box

How to get there

TOC

=
Click the Mass Edit Tool |L_|, and select aregion of music. While pressing shift, choose Cut and
Filter or Copy and Filter from the Edit Menu. (If you're about to create a Clip File, which can be
saved separately on the disk, press both ctrl and shift when you choose Cut or Copy.)

What it does Next
When you cut or copy music from your score, Finale usually copies every note- and measure- Chapter
related element of your music. (The only exceptions are measure-assigned text blocks, measure-

assigned Ossia measures, and continuous MIDI data.) Previous
In this dialog box, however, you have the option of excluding some of the score elements—lyrics  chapter
or expression, for example. See also CopYING mUSIC. If you've chosen Cut from the Edit Menu,

Finale still removes all music from the selected region; the Itemsto Clip dialog box merely lets

I ndex
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you specify which elements of the music you want placed on the Clipboard (ready for pasting

elsewhere in the score).
Items to Clip | x| |

—Meazure [tems

W Espressions and Smart Shapes
[Azzigned to Measuresz)

¥ Bepeats

W Entry ltems. .

Cancel Help

* Expressionsand Smart Shapes (Assigned to M easures). If this checkbox is selected, Finale
will include any existing measure attached expressions and Smart Shapes in your Clipboard
selection.

* Repeats. If this checkbox is selected, Finale will include any repeat barlines or text repeats
(created with the Repeat Tool) in the Clipboard selection.

* Entry Items. An entry item is anything associated with a note or rest—Iyrics, chord symbols,
articulations, note attached expressions, beam modifications, and so on. If you want to elimi-
nate some of these elements from the selection, click the Entry Items box, then click it again;
the Entry Items dialog box appears. Click only those you want included in the Clipboard
selection—but you must include the notes (Entries) themselves. See ENTRY ITEMS DIALOG
BOX.

* OK ¢ Cancel. Click OK (or press enter) to confirm your selections. If you chose Cut, Finale
now asks whether you intend to clear the selected measures (leaving them empty) or delete
them (removing them from the score completely). If you pressed ctrl while choosing Cut or
Copy, Finale now asks you to title the Clip File you're creating. Click Cancel to return to the
score without cutting or copying anything.
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M easur e layout

For information regarding the relative widths of the measuresin a particular system, see MEA-
SURES—To0 adjust measure widths in a system.

You can easily control the page layout of measuresin Finale through the use of measure groups. A
measure group is a set of measures fastened to each other; even if the arrangement of other mea-
sures changes, those in a group will remain together in the same system.

Thiskind of control over measure layout is especially useful when you're fine-tuning a piece’s
layout—avoiding an awkward page turn, forcing akey changeto fall at the beginning of a system,
and so on.

Note that the measures you rearrange in the following instructions become locked into the Index
arrangement you specify; they won’t be affected by future measure-rearranging commands like

Update Layout or even Begin a New Staff System (see “To create a system break,” below). To

lock measures into place, select the systems you wish to affect and pressL. These locked mea- oyt
sures will not be affected by updating the layout (unless Remove System Locksisselected inthe  chapter
Update Layout Options dialog box) or rearranging the measures in other systems.

To remove measure groups from the piece choose Update L ayout from the Edit Menu or highlight 5, o/ious
the systems or region with the Mass Edit Tool and press U. If Maintain System Locksisselected  chapter
in the Update Layout Options dialog box select Update Layout while pressing shift. See UPDATE

LAYOUT OPTIONS DIALOG BOx for more information on Update Layout settings.

To move ameasureto the previous (or next) system

Before you perform this or any significant page layout action, be sure to choose Update L ayout
(ctrl-U) from the Edit Menu. (If you're in Page View, be sure to choose Update Layout while
you're viewing thefirst page, since Update Layout only affects the region from the current page to
the end of the piece.)

» If you'renot in Page View, choose Page View from the View Menu.

="

« Click theMassEdit Tool |L_|, and click the measure to be moved. If you want to move
more than one measure to the next system—the last two on aline, for example—click thefirst
measure of the group to be moved. If you want to move more than one measure to the previous
system, click the last measure of the group to be moved.

* Pressthet or | key.If you press 1, the selected measure (and any that precede it in the sys-
tem) move to the previous system. If you press | , the measure or measures move to the next
system or are consolidated if you are editing the last 2 systems. In either case, Finale then
automatically adjusts the layout, just as though you'd chosen Update Layout from the Edit
Menu. Index
What you've just doneis to create a measure group, Finale's system of locking measures
within a system. Be aware, however, that once a measure has been manipulated in this way,
the measuresin its new system are locked into this arrangement, and won't be affected by Next
future measure-rearranging commands. To remove measure groups from the piece highlight ~ ©hapter
the systems with the Mass Edit Tool and press U or choose Update L ayout from the Edit Menu

while pressing shift. Previous
Chapter
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TOC
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To force selected measuresinto one system

Where the up/down-arrow trick works well to push a single measure into a different system,
sometimesit’s useful to say: “I want these three measures, and only these, in one system.”

* If you'renot in Page View, choose Page View from theView Menu.

=

« Click theMass Edit Tool |L_|, and select the measures you want to group. To select the
first measure of the group, click it (or, if Select Partial Measuresis selected in the Mass Edit
Menu, double-click it); then shift-click the last measure of the group. You may also drag-
enclose the measures you want; in any case, they should now be highlighted.

* Choose Fit Music from the Mass Edit Menu. A dialog box appears.

* Click Lock Selected Measures|Into One System. Click OK. Finale places the selected mea-
sures into a system by themselves, then does an automatic Update L ayoui.

To specify a number of measures per system
See MEASURES PER LINE.

To remove measure groups through the end of the piece
This process will undo the procedures above, restoring all measuresto “floating” status—in other
words, their system affiliation may change as the page layout changes.

» Choose Update L ayout from the Edit Menu. If Maintain System Locks is selected in the
Update Layout Options dialog box, press shift while selecting Update Layout, or deselect this
option. Shift—-Update Layout works exactly like the normal Update Layout command in one
respect: it only affects the pages of your piece from the page you're viewing to the last page. If
you've carefully created measure groups on thefirst page, for example, you won't disturb
them if you perform a shift—Update Layout command while viewing page 2. See UPDATE
LAYOUT OPTIONS DIALOG BOX.

To remove measure groups for individual systems
This process will undo the procedures above, restoring all selected systemsto “floating” status—
in other words, their system affiliation may change as the page layout changes.

» Select the systemsto remove measure groupings and -U. Thiswill unlock al the locked
systems in the selected region.

To create a system break
You can command a specified measure to begin anew system, no matter what the measure layout
may be in other systems.

« Click the Measure Tool | = ; double-click the barline handle of the measure you want
to begin a new system. The Measure Attributes dialog box appears.

» Select Begin a New Staff System. Click OK (or pressenter).

» Choose Update L ayout from the Edit M enu. The specified measure now begins a new sys-
tem. It will always begin a new system, no matter how the page layout changes.

To split a measure across a line break
See MEASURES—T0 split a measure across a line break.
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Clear Itemsdialog box

How to get there

-
Click the Mass Edit Tool |L_|, and select aregion of measures. Choose Clear Items from the
Mass Edit Menu.

What it does
Thisdialog box lets you specify which elements of the music Finale should remove when you use
the Clear Items command.

Clear Items Ed ndex

TOC

% Evemthing Next
Chapter
™ Only Selected ltems
Cancel
[ Heasires. — Previous
. Chapt
[ Enfries.. Help aprer

* Everything. Select this button if you want every element of the music (including lyrics, chord
symbols, notes, expressions, and so on) removed, leaving behind empty measures. (Thisisthe
same as highlighting aregion of music and hitting the backspace key.)

* Only Selected Items. Select thisradio button if you want to erase only certain elements of the
selected music. The two options below (Measures and Entries) become available.

* Measures. When you select this checkbox, the Measure Items dialog box appears, listing var-
ious measure-specific elements of the music you can erase, including Smart Shapes, measure
expressions, measure-assigned text blocks, and so on. (See MEASURE ITEMS DIALOG BOX.)
Select any of these items you want to erase, and click OK.

* Entries. When you select this checkbox, the Entry Items dialog box appears, listing various
note-specific elements of the music you can erase. These include lyrics, chord symbols, TOC
expression marks, and so on. (See ENTRY ITEMS DIALOG BOX.) Select any of these items you
want to erase, and click OK. (If you specify in the Entry Items dialog box that you want to
erase Entries, Finale will also remove everything attached to those notes—Ilyrics, expression
marks, chord symbols, and so on.)

I ndex

 OK ¢ Cancd. If you've selected Everything, click OK (or press enter) to return to the score,
and Finale removes all music from the selected region. If you've selected Only Selected Items, ey
but haven't specified Measures or Entries, you return to the score, and nothing iserased. Click  chapter
Cancel to return to the score without having erased anything.
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Chapter
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Erasing

You can erase any individual element of music from any specified region: lyrics, chord symbols,
articulations, and so on, without removing any actual notes. If you want, you can also quickly
erase al elements, including notes, from the desired region.

To erase everything from a selected region

| —

Click the Mass Edit Tool |L_.| and select a region. See SELECTING MUSIC for some region-
selecting shortcuts.

Press backspace or select Clear Entriesand Smart Shapes from the Mass Edit Menu.
Finale erases all music, leaving empty measures behind. (If you want to remove the measures
too, press the delete key instead.)

Toeraseanote, rest, or chord

Click the Simple Entry Tool J :

Click the Eraser Tool & , then click the note, rest or chord. The entire note, rest, or
chord disappears, and the music that follows it slides to the left to fill the space.

To erase a notefrom a chord

Click the Speedy Entry Tool =3|. Click the measurein guestion.

Click the notehead you want to delete. You can also use the arrow keys to position the inser-
tion bar and crossbar on the notehead.

Press backspace. Alternative method: Click the Simple Entry Tool J , click the Eraser

icon & , and click directly on the notehead to be erased.

To erase selected elements from a selected region

="
Click the Mass Edit Tool |L_.| and select aregion. See SELECTING MUSIC for some region-

selecting shortcuts.

Choose Clear Itemsfrom the Mass Edit Menu. The Clear Items dialog box appears, listing
two categories of items to erase: Measures and Entries. See CLEAR ITEMS DIALOG BOX.

Click Only Selected Items. The Measure and Entries checkboxes become available. These
include markings and other data affiliated with certain measures (not attached to any note).

Click Measuresor Entries. A dialog box appears, listing the elements as shown above. See
MEASURE ITEMS DIALOG BOX and ENTRY ITEMS DIALOG BOX for more detail.

Click each item(s) you want to erase. You can select more than one item. Click OK, and if
necessary choose items from the each of the two dialog boxes.

Click OK (or pressenter) twice. Finale erases the selected items. (You can undo this action
by immediately choosing Undo from the Edit Menu.)
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SmartFind and Paint dialog box

How to get there

=
Select aregion in asingle staff with the Mass Edit Tool |L__|. From the Mass Edit Menu, choose

Set SmartFind Source Region. From the Mass Edit Menu, choose Apply SmartFind and Paint.
What it does

This dialog box allows you to copy items, such as articulations, expressions, slurs and other Smart  "©¢
Shapes, to rhythmically identical regions, leaving the pitchesintact. Use the checkboxesto control
what markings to copy or paint onto the target measures. See also TO COPY SCORE MARKINGS nd
BASED ON A RHYTHMIC MATCH. naex
SmartFind and Paint |
Next
~Markings to Paint———— Fird Mt Chapter
=
I_ Slgrﬁ Paint Previous
WV Articulations Chapter
W Smart Shapes Paint Al
V¥ Mote Expressions Cancel
W Measure Expressions
Help
W Delete Target Markings Before Paint
* SlurseArticulations Smart Shapes e+ Note Expressions « M easur e Expressions. Check
the items Finale should create in the target measures. Check Slursto paint slurs created with
the SMART SHAPE TooL. Check Articulationsto paint articulations created with the ARTICU-
LATION TooL. Check Smart Shapesto paint any non-slur Smart Shapes created with the
SMART SHAPE ToOL. Check Note Expressions or M easur e Expressions to paint markings
created with the ExXPRESSION TooL. SmartFind will copy any Measure Expression, but will oc
-

paint M easure Expressions with a setting of “This Staff Only.” See MEASURE EXPRESSION
ASSIGNMENT DIALOG BOX.

» Delete Target Markings Before Paint. Check this box to erase selected markings in the tar-
get region before painting new markings. To preserve markings in the target region, uncheck  Index
this box. Note that checking this option will only erase markings checked to paint. For exam-
ple, if all markings to paint were checked except articulations, SmartFind would erase mark-
ingsin the target but leave articul ations untouched. The checked marking typeswill bedeleted  Next
regardless of whether the markings appear in the source region. Chapter

* Find ¢ Find Next. Click the Find button to search for the first rhythmic pattern match. After
finding the first match, the button will change to Find Next. Finalewill search inthefollowing Previous
order: first measure of the top staff in the selected region to the last measure of the top staff in  Chapter
the region, layers one to four and finally, down through the rest of the staves. SmartFind and
Paint will match rhythmic patterns beginning anywhere in ameasure, not just at the start of a
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whole besat. Finale will treat the rhythmic pattern in terms of pitch durations, not necessarily
individual notes. For example, Finale will match a quarter note with two tied eighth notes.
SmartFind and Paint ignores grace notes, Voice 2 notes and mirrors. See MULTIPLE VOICES
and MIRRORING. Only rhythms and markings in the current layer of the source region are used
for the pattern matching and painting process. Patternsin all layers of the target region are
considered for matches.

» Paint. Click the Paint button to copy the source markings into the measure found by Smart-
Find and Paint. Only the markings on the first note of agroup of tied notes are painted to the
target measures. TOC

» Paint All. Click the Paint All button to copy the source markings into all measures found by
SmartFind and Paint in the target region. Clicking Paint All after clicking Find/Find Next

paints the current and all remaining matches in the target region. Measures skipped before nelex
clicking Paint All are left untouched.
» Cance/Close. Click Close or Cancel to tell Finale you're done. You return to the score. Next
. ) ) Chapter

Apply Articulation dialog box
Previous

How to get there Chapter

=

Click the Mass Edit Tool |L_|, and select aregion of measures (or part of a measure). From the

Mass Edit Menu, choose Apply Articulation. Or, click the Articulation Tool | © | and drag-

enclose a series of notes.

What it does

The Apply Articulation dialog box lets you apply an articulation mark (such as an accent or stac-

cato mark) to every note in a selected region. In fact, you can even apply a marking only to every

guarter note, for example.
TOC
Index
Next
Chapter
Previous

Chapter
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Apply Articulation =
Articulation: | Select. . |

Apply Articulation To

" Mates within the Fange of Durations

Fram |p|||n JUJLDL R & . IiEDLIS
Through ol JlJI DRI & ﬁ| N EDUs

v Include Maotes That Start a Tie 4

[ Include Mates That Continue ar End a Tie

Cancel
Additional Pozitioning:

H: |EI
W |EI Help

Articulation  Select. The Articulation text box identifies, by number, the articulation mark-
ing you're about to place on the selected notes. (The articulations in Finale’s articulation pal-
ette are numbered |eft to right, top to bottom, starting from 1.)

Instead of typing in a number, it may be more convenient to click Select. Finale displays apal-
ette of al articulations you've created (or loaded) in this document. Double-click the one you

want; you return to the Apply Articulation dialog box, where that marking’s number appears
in the text box.

All Notes. Leave this option selected if you want the selected articulation to appear on every
note or chord in the selected region.

Notes Within Range of Durationses From ¢ Through « EDUs. It doesn’t make much sense
to put a staccato mark on awhole note; nor is afermata found very often on a 32nd note. For
this reason, you can specify what kinds of notes you want to receive the selected articulation.
In the From palette, click the smallest note value—and in the Through palette, click the long-
est note value—you want to receive the marking. All notes between (and including) those two
note values will be affected. (To specify a dotted rhythm, click the dot as well; click the dot
again to specify a non-dotted rhythm.)

If you only want quarter notes, eighth notes, and sixteenth notes to have staccato marks, then,
click the sixteenth note in the From row, and the quarter note in the Through row. Finale won’t
apply staccato marks to whole notes, half notes, 32nd notes, for example.
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If the note-duration you're looking for doesn’t appear in the pal ette—for example, if you want
to specify a quintuplet quarter note—you can calculate its EDU value and enter that number
directly into one of the EDUs boxes. There are 1024 EDUs per quarter note; you'd enter 1024
for aquarter note, 128 for a sixteenth, and so on.

* Include Notesthat Start a Tie. You usually wouldn’'t expect to find a cesura (full stop, or
“railroad track”) on a note that begins atie; the tie and the marking contradict each other. For
cases like this, you can deselect this checkbox, and Finale won't apply the selected articula-
tion to any note that’s tied to alater note.

* Include Notesthat Continueor End aTie. Similarly, you normally wouldn’t expect to find
an accent mark on anote that’s tied over from a previous note. Select this checkbox if, for
some reason, you do want Finale to place the selected articulation on notes that aretied from a
previous note.

» Additional Positioning: H: « V:. To specify a particular position for the articulation you've
selected (beyond any “smart” positioning it’s been given using the Articulation Designer dia-
log box), enter numbers into these boxes.

* OK «Cancdl. Click OK (or pressenter) to return to the score, where Finale places articulation

markings according to your specifications—or click Cancel to return to the score without
changing anything.

ChangeArticulation Assignments dialog box

How to get there

| —

Click the Mass Edit Tool |L_.|, and select aregion of measures. From the Change submenu of the
Mass Edit Menu, choose Articulation Assignments.

What it does

Using the Change Articulation A ssignments command, you can swap one articulation marking for
another, adjust the positions of all accent marks at once (for example), or clean up the positioning
of all articulationsin aregion.

TOC

Index

Next
Chapter

Previous
Chapter

TOC

I ndex

Next
Chapter

Previous
Chapter



Change Articulation Assignments dialog box 27-31

Change Articulation Azsignments =

" Position All Articulations
+ Position Selected Articulation: 1 Select. .. |

[ Change All Articulations [or Selected Articulation]

to Articulation | Select...

Add to Default Position -

1=
=

<
=

1] 4 Cancel Help

Position All Articulations. Select thisoption if you want Finale to adjust the position of every
articulation in the selected region. How it moves them depends on your setting from the Add
to... drop-down list (see below); thisitem simply specifies which markings will be moved.

Position Selected Articulation ¢ Select. If you only want to move all occurrences of a specific
marking, enter its number into the text box. (Finale numbersits articulations from left to right,
top to bottom, in the Articulation Selection dialog box.) It may be more convenient, of course,
to click Select; Finale displays a palette of all articulations created in (or loaded into) the cur-
rent document. Double-click the one you want to move; you return to this dialog box, where
the correct number appears in the text box.

Once again, how Finale will move the articulation type you've selected depends on your set-
ting in the Add to... drop-down list (see below).

ChangeAll Articulations (or Selected Articulation) toArticulation e« Select. Click this
checkbox if, instead of moving all articulations (or the selected articulation marking, depend-
ing on your choice of the top two radio buttons), you want to replace them with a different

articulation marking. You could replace all > accent marks with 1 accent marks, for example.

To do so, enter the replacement symbol’s number in the text box, or click Select, and double-
click your selection in the Articulation Selection dialog box that appears.

Of course, if you enter numbers into the H: and V: text boxes, you can move the articul ations
as you replace them.

Add to Default Position « Add to Current Position. If you decide to adjust the positions of
articulations, use this drop-down list to specify how.

If you choose Add to Default Position, Finale moves each marking into the position dictated
by its built-in “smart” settings (created in the Articulation Designer dialog box)—that is,
according to whether it’s auto-centering, supposed to lie outside the staff lines, and so on—
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plus any additional adjustment you specify in the H: and V: text boxes (see below). (See
ARTICULATION DESIGNER DIALOG BOX to find out more about an articulation’s auto-position-
ing settings.)

If you instead choose Add to Current Position from the drop-down list, Finale ignores what-
ever auto-positioning you've established for your articulations (in the Articulation Designer
dialog box). Instead, Finale ssmply slides each marking—from its current position—adis-
tance you've specified in the H: and V: text boxes (see below).

* H: «V:. Type numbersinto these text boxes to specify how far Finale should move the speci-
fied markings. A positive or negative H: value moves them to the right or left. When an articu-
lation is positioned On notehead side, or On stem side, a positive V: value moves the marking
away from the staff; a negative V: value moves the marking in toward the staff. Because they
can flip from one side to another, Finale does not track their actual positions, but instead
places them closer to or further away from the staff. When an articulation is positioned Manu-
aly, Above Note, or Below Note, a positive V: value moves the articulation up; a negative V:
value moves the articulation down. It doesn’t matter whether the articulation is above or below
anote.

* OK ¢ Cancel. Click OK (or press enter) to proceed with the articulation transformation; click
Cancel to return to the score without changing anything.

Change Chord Assignments dialog box

How to get there

=1
Click the Mass Edit Tool |L_.]|, and select aregion of measures. From the Change submenu of the
Mass Edit Menu, choose Chord Assignments.

What it does

This dialog box lets you change all chord symbolsin a selected region in several ways. You can

transpose them, turn their playback on or off, change their display to fraction-style, or move them
by a precise amount.
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Change Chord Azzignments |
— Show — Play
~ Hal F Rsol
[¥ Lowercase [ Suffi
o Sl [ Frethoard TOC
¥ Fretboard [¥ Alermate Bass
- Index
[¥ &lternate Bass Bl | T |
v L
“ I pEEnaEE J ¥ Use Fretboard Font gﬁ);tpter
" |After Boat -
[¥ Capo: IEI
=k Previous
Chapter
[T Fretboard Style: ISeviIIE j
H: |0
Add ko Current Position |
W 0

ak. I Cancel Help

» Show: Root * L owercase » Suffix « Fretboard « Alternate bass « L owercase » After Root ¢
Under Root * As Subtext. You can hide certain portions of the selected chord symbols. Click
a checkbox once to make it white (meaning that this chord symbol element won't appear),
click a second time to make an check mark appear (meaning that thisitem will appear), and
click athird time to make it gray again (meaning that this item will be unchanged). TOC
Root refers to the root scale tone; if you turned this box off for a Cmaj7 chord, only the
“maj 7" would remain. Thefirst L ower case option determines whether the Root will appear as
alowercase or a capital letter.

Alternate Bass is the bass note of a chord in some inversion; if you turned this box off for a

Cmaj7/G chord, only Cmaj7 would appear in the score. The second L ower case determines

whether the Alternate Bass will appear as alowercase or capital |etter. Next
After Root, Under Root and As Subtext. If this checkbox appears white, all chord symbols ~ Chapter
will appear in normal slash style. Click a second time to make a check mark appear and

choose Under Root, meaning that alternate bass notes will appear directly beneath therest of  pojious
the chord symbol, fraction-style. Or, choose As Subtext to have the alternate bass notes appear  Chapter
below and dlightly to the right. Click yet again to make the checkbox gray, so that the alter-

nate-bass styles remain unchanged.

I ndex



Change Chord Assignments dialog box 27-34

Play: Root « Suffix « Fretboard ¢ Alternate Bass. Normally, Finale plays chord symbols
when you play back your score. Using these three checkboxes, you can silence all of them—or
any portion of them.

Because some chords may be set to play back and others may not (within a certain region),
these checkboxes initially appear gray—meaning that Finale won't change this element at all.
To turn an item off (so it won't play back), click the checkbox so it turns white. To turn an
item on, click again, so that an check mark appearsin it. Click yet again to make the checkbox

gray again.

Root isthe root scale tone (the C in a Cmagj 7/G chord); Suffix represents the notes of the Toc
chord suffix only; Fretboar d playsthe entire chord as displayed in the fretboard diagram; and
Alternate Bassis the bass note of a chord in some inversion (the G in aCmaj7/G chord). You Index

can turn playback of each of these elements on or off individually for all chordsin the selected

region.

Transpose. Finale transposes chord symbols automatically; when you change the key of your  next
piece, the chord symbols change key too, so that their harmonic relationship to the notated Chapter
piece remains the same.

Occasionally, however, you may want to change the chord symbols’ “key” without changing  Previous
the key of your piece. Click this button to display the Transposition dialog box, whereyou can  Chapter
specify atransposition of any interval. See TRANSPOSITION DIALOG BOX.

Use Fretboard Font. Choose thisitem to use the default font for fretboards in Document
Options-Fonts, instead of custom fretboards.

Capo. Check thisbox then enter afret number to automatically adjust the selected fretboard to
reflect the position of the capo for the selected region. Or enter zero to remove a capo adjust-
ment. Example: if the capo is set to thefirst fret and an Eb7 chord is entered, the fretboard that
appears will be the D7 from the currently selected Fretboard Group. Also, the name of the
chord will change to D7 even though the chord will sound as an Eb7. To change the chord
name to an italic style, select Italicize Capo Chords from the Chord Menu.

Fretboard Style. Check this box to change the style Finale uses to draw certain elements of
custom fretboards. Choose a different style from the drop-down list.

Add to Default Position « Add to Current Position. If you decide to adjust the positions of
the chord symbols, use this drop-down list to specify how. TOC

If you choose Add to Default Position, Finale moves each symbol into its default position (dic-
tated by its baseline and point of note attachment)—plus any additional adjustment you spec-
ify inthe H: and V: text boxes (see below). (See CHORD SYMBOLS to find out more about
specifying where chord symbols appear.)

If you instead choose Add to Current Position from the drop-down list, Finale ignores the

chord symbols’ default positions. Instead, Finale simply slides each symbol—from itscurrent
position, even if you've dragged it by hand—a distance you specify inthe H: and V: text boxes  chapter
(see below).

H: « V.. Type numbers into these text boxes to specify how far Finale should move the speci-  previous

fied chord symbols (a positive H: number moves them to the right, and a positive V: number ~ Chapter
moves them upward). If you leave both numbers at zero, Finale won't move them at all.

I ndex
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* OK « Cancdl. Click OK (or press enter) to confirm the changes you've made. Click Cancel to
return to the score without changing any chord assignments.

Change Note Expression Assignment dialog
box

How to get there

=
Click the Mass Edit Tool |L_|, and select aregion of measures. From the Mass Edit Menu,

choose Change, then Note Expression Assignments.

What it does

Using the Note Expression Assignments command, you can swap one expression for another,
adjust the positions of selected expressions at once (for example), or clean up the positioning of
all expressionsin aregion.

Change Mote Exprezsion Azsignments | x| |

% Position All Maote Expressions

" Poszition S elected Expressions |1 SelEch. |

[T Change Al Exprezsions [or Selected E xpreszion)

to Expresszion I Select... |
| &4d to Default Position = H:o
W0

Cancel | Help |

» Position All Note Expressions. Select thisoption if you want Finale to adjust the position of
every expression in the selected region. How it moves them depends on your setting from the
Add to... drop-down list (see below); thisitem simply specifies which markings will be
moved.

» Position Selected Expressionse Select. If you only want to move al occurrences of a specific
marking, enter its number into the text box. (Finale numbersits Expressions from left to right,
top to bottom, in the Expression Selection dialog boxes.) It may be more convenient, of
course, to click Select; Finale displays the Expression Selection dialog box containing all the
text and shapes you've created in (or loaded into) the current document. Double-click the one
you want to move; you return to this dialog box, where the correct number appearsin the text
box.
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Once again, how Finale will move the Expression type you’'ve selected depends on your set-

27-36

ting in the Add to... drop-down list (see below).

* ChangeAll Expressions (or Selected Expression) to Expression _ « Select. Click this

checkbox if, instead of moving all Expressions (or the selected articulation marking, depend-

ing on your choice of the top two radio buttons), you want to replace them with a different
Expression. You could replace all p» marks with pp marks, for example.

To do so, enter the replacement symbol’s number in the text box, or click Select, and double-

click your selection in the Expression dialog box that appears.

Of course, if you enter numbersinto the H: and V: text boxes, you can move the expressions as

you replace them.

» Add to Default Position « Add to Current Position. If you decide to adjust the positions of

Expression, use this drop-down list to specify how.

If you choose Add to Default Position, Finale moves each Expression from the center of the
notehead (the topmost note in a chord) and adjusts by using the distances specified in the H:

and V: text boxes (see below).

If you instead choose Add to Current Position from the drop-down list, Finale simply slides

each marking—from its current position—by the distance you've specified in the H: and V:
text boxes (see below).

* H: «V:. Type numbersinto these text boxes to specify how far Finale should move the speci-
fied markings. A positive or negative H: value moves them to the right or left, respectively. A
positive V: value moves the marking above the staff; a negative V: value moves the marking

below the staff.

* OK e« Cancel. Click OK (or press enter) to proceed with the expression transformation; click

Cancel to return to the score without changing anything.

Change Ties dialog box

How to get there
Click the Mass Edit Tool

r=
o1
L_Jd

Mass Edit Menu, choose Ties.

What it does

Use the Ties command to change settings of tiesin aregion. You can set tie direction, break ties at
anew time or key signature, remove any manual adjustments to positioning and specify whether
the arcs of ties should avoid staff lines. Finale updates the Tie Alterations dialog box settings for

each tiein theregion.

Note: Use the Ties command to adjust more than onetiein aregion. To adjust asingletie or the

, and select aregion of music. From the Change submenu of the

tie end after a system break, use the settings in the Tie Alterations dialog box. See TIE ALTER-

ATIONS DIALOG BOX.
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Change Ties Ed |

~ [~ Tie Direction——

[~ Break for Time Signature | Default j

P :
Automatic [ Break for Key Signature [Defaul j

™ Owver

- [~ Outer Placement D efault j
™ Under TOC
7 #wvoid Staff Lines

[T Bemove Manual Positioning Index

Cancel Help Next

Chapter

» TieDirection: Automatic « Over « Under. Set the direction for tiesin the selected region as
frozen under, frozen over or use Automatic to let Finale decide which direction the tie should
go based on your settings in Document Options-Ties. You can also use ctrl-F to flip the tie
without even entering the Tie Alterations dialog box.

Previous
Chapter

* Break for Time Signature: Default « On « Off. Choose an option from the drop-down list to
specify whether ties in the selected region break and continue at a time signature change.
Default isthe initial setting. When Default is selected, Finale uses the global Break for Time
Signature setting in the Ties section of the Document Options dialog box. Choose On to
always break tiesin the selected region at atime signature change and continue it immediately
after the signature change, regardless of the global setting. Choose Off to draw tiesin the
selected region through the time signature without any break.

» Break for Key Signature: Default « On « Off. Choose an option from the drop-down list to
specify whether ties in the selected region break and continue at a key signature change.
Default isthe initial setting. When Default is selected, Finale uses the global Break for Key
Signature setting in the Ties section of the Document Options dialog box. Choose On to
always break tiesin the selected region at a key signature change and continue it immediately
after the signature change, regardless of the global setting. Choose Off to draw tiesin the
selected region through the key signature without any break.

TOC

» Outer Placement. When this checkbox is selected, ties in the selected region will be set to
outer placement (unlessthey are inner ties on chords). Deselect this checkbox to remove outer
placement on all tiesin the selected region.

* Avoid Staff Lines. When this checkbox is selected Finale uses the global Avoid Staff Lines  Next
setting in the Tie Contour dialog box to determine where to position the peak of thearcinrela Chapter
tion to staff lines. When not checked, Finale does not avoid staff linesin the selected region.

« Remove Manual Positioning. When this checkbox is selected all of the Inset, Height and H: ~ Previous
and V: changes from the global settings are removed. Chapter
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* OK « Cancel. Click OK (or press enter) to save the new settings and return to the score. Click

Cancel to return to the score without making any changes.

Change Note Durations dialog box

How to get there

=

Click the Mass Edit Tool |L_.|, and select aregion of measures. From the Change submenu of the
Mass Edit Menu, choose Note Durations.

What it does

This dialog box lets you halve, double, or otherwise change the note values in a selected region.

Change Mote Durations

From ey

— Change Mote Durationz

o

J

¥ [Change Al Maote Durations by 100

i Change Selected Mate Duration

] > BEIE

| 4

Ta %]

J

] > ERE

¥ Include Tuplets
¥ Bebar Music

Cancel |

Help |

» ChangeAll Note Durations by: 25% ¢ 50% « 100% ¢ 200% ¢ 400% . Using this drop-down
list, specify how you want to affect all notesin the selected region. For example, choose 200%
to double every note's rhythmic value—to turn every eighth note into a quarter, every quarter

into ahaf note, and so on.

» Change Selected Note Duration From ¢ To. Instead of changing all notes' values, you can
change only a specific note value; for example, you might want to double the values of eighth
notes, but to leave all other note values alone. Specify the note value you want to replace by
clicking itsicon in the upper palette. (Click the dot, too, to specify a dotted note.) Specify the
replacement note value by clicking aniconin the lower palette. For example, to change all six-
teenth notesinto quarter notes, you'd click the sixteenth note in the top palette, and the quarter

note in the bottom pal ette.
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Include Tuplets. This option only works when Change All Note Durationsis selected. If you
select this checkbox, Finale will also transform notes within tuplets (such as triplets and quin-
tuplets) proportionally. For example, if you're halving the rhythmic values of a passage, an
eighth-note tuplet will become a sixteenth-note tuplet. If you don’t select this option, the
eighth note tuplet will remain the same.

Rebar Music. If you're changing the values of notes in the selected measures, chances are
that your measures will wind up containing the wrong number of beats. If this checkbox is
selected, Finale will also rebar the music from the selection to the end of the piece—redistrib-
ute notes in thelr measures—so that each measure contains the proper number of beats. See
REBARRING MUSIC for more information on Finale's rebarring options.

OK « Cancel. Click OK (or press enter) to confirm the changes you've made. Click Cancel to
return to the score without making any changes.

Augmentation

Augmentation refers to the process of doubling a motif’s rhythmic values, so that each quarter
note becomes a half note, and so on. In effect, the following process re-notates any passage so that
it doubles every note’s value.

To doublethe rhythmic valuesin a passage

| —

Click the Mass Edit Tool |L_| and select the region of music you want to affect. See
SELECTING MUSIC for some region-sel ecting shortcuts.

From the Change submenu of the Mass Edit M enu, choose Note Dur ations. The Change
Note Durations dialog box appears.

Choose 200% from the ChangeAll Note Durations by drop-down list. If you want Finale
to re-bar the selected measures so that there are half as many notes per measure, make sure
Rebar Measures is selected. See CHANGE NOTE DURATIONS DIALOG BOX for details on these
options.

Click OK (or pressenter). You can even double the values of the notes in a specific layer (if
Show Active Layer Only is selected in the View Menu).

Note that this command does not affect empty measures. (A measure in which you've entered
a“real” wholerest doesn’t count as empty in this context.) That is, the command will double
the values of all notes and rests you've entered, but it won't create a second completely empty
measure.

Diminution
Diminution refers to the process of halving a motif’s rhythmic values, so that each quarter note

becomes an eighth note, and so on. In effect, the following process re-notates any passage so that
it halves every note's value.
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To halvethe rhythmic valuesin a passage

« Click theMass Edit Tool |L_d| and select the region of music you want to affect. See
SELECTING MUSIC for some region-selecting shortcuts.

* From the Change submenu of the Mass Edit Menu, choose Note Dur ations. The Change
Note Durations dialog box appears.

» Choose50% from the ChangeAll Note Durations by drop-down list. If you want Finaleto
re-bar the selected measures so that there are twice as many notes per measure, make sure TOC
Rebar Measures is selected. See CHANGE NOTE DURATIONS DIALOG BOX for details on these
options.

» Click OK (or pressenter). You can even double the values of the notes only in one layer (if ~ !ndex
Show Only Current Layer is selected in the Edit Menu).

Finally, note that this command does not affect empty measures. (A measure in which you've

entered a*“real” whole rest doesn’t count as empty in this context.) That is, it will double the (N:ﬁ)gpter
values of al notes and rests you've entered, but it won't create a second completely empty
measure. .
Previous
. Chapter
Change Noteheads dialog box
How to get there
r—
Click the Mass Edit Tool |L_|. Select the region containing the notes you want to change.
Choose Noteheads from the Change submenu of the Mass Edit Menu.
What it does
Use this dialog box to change the noteheads in the selected region to regular noteheads or to the
notehead you specify.
TOC
Index
Next
Chapter
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Change Noteheads =

Fird

" Al Noteheads
" Al Custorn Moteheads
(* Selected Motehead I_ Select...

Charnge ta

" Regular Noteheads
(¢ Selected Motehead | Select... |

aF. Cancel | Help |

Find: All Noteheads * All Custom Noteheads ¢ Selected Notehead; Select. Specify what
noteheads you want to change in the selected region. Choose All Noteheads to change all reg-
ular and custom noteheads in the selected region; choose All Custom Noteheads to change
every custom notehead in the selected region; choose Selected Notehead to change only the
notehead you specify in the selected region. To specify a particular notehead, enter its key-
board equivalent in the text box, or click Select to choose the notehead in the Symbol Selec-
tion dialog box.

Changeto: Regular Noteheads « Selected Notehead; Select. Select the replacement note-
heads for the specified noteheads in the selected region. Choose Regular Noteheads to change
the noteheads to regular noteheads; choose Selected Notehead to change both the custom and
non-custom noteheads to the notehead you specify. To specify a particular notehead, enter its
keyboard equivalent in the text box, or click Select to choose the notehead in the Symbol
Selection dialog box.

OK « Cancel. Click OK (or press enter) to confirm the changes you've made. Click Cancel to
return to the score without making any changes.

TOC

Index

Next
Chapter

Previous
Chapter

TOC

I ndex

Next
Chapter

Previous
Chapter



Change Note Size dialog box 27-42

Change Note Size dialog box

How to get there

|

Click the Mass Edit Tool |L_|, and select aregion of music. From the Change submenu of the
Mass Edit Menu, choose Note Size.

What it does

Using the Change Note Size dialog box, you can change the sizes of all notesin aselected region. '©C
It's especially useful for creating cue notes.
Change Note S5ize Index
Besize Motes to |'I oo 4 Next
Chapter
ak. Cancel | Help |
Previous
Chapter
» ResizeNotesto__ %. Inthistext box, enter the percentage by which you want to scale all
notes in the selected region. For example, enter 50% to make al notes half their sizes (while
remaining on afull-size staff).
* OK ¢ Cancel. Click OK (or press enter) to proceed with the note-resizing; click Cancel to
return to the score without changing anything.
Elapsed Time dialog box
How to get there
I
Click the Mass Edit Tool |L__|, and select aregion of measures. Select Check Elapsed Time from
the Utilities sub-menu of the Mass Edit Menu. Or press the 5 key with selected measures.
What it does Toc
This dialog box gives the following information: (1) the amount of time that has passed from the
beginning of the piece to the beginning of the selected region; (2) the time that has passed from
the beginning of the piece to the end of the selected region; and (3) the total time of the selected
region itself (al in thousandths of a second). Index
Next
Chapter
Previous

Chapter
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Elapsed Time

Tirne at the Beginning of Meazure 1
0 20: 00: 000
Time at the End of Measure B
00 00:15:033

Elapzed Time af Section
00:00:15:039

..........................

* OK. Click OK (or press enter) to return to the score.

Elapsed time

If you need an accurate assessment of the real-time length of a section of music, the Mass Edit
Tool can help. The time displayed is based on the current tempo settings for the piece in the Play-
back Controls, including any tempo changes, ritards, and so on set up as playback effects on an
expression.

To learn thereal-timelength of selected music
=
+ Click theMass Edit Tool |L_| and select aregion. See SeLECTING MUSIC for some region-

selecting shortcuts.

» Select Check Elapsed Time from the Utilities sub-menu of the Mass Edit Menu. Or,
while pressing the 5 key, double-click the highlighted area. A dialog box appears, display-
ing (1) the amount of time that has passed from the beginning of the piece to the beginning of
the selected region; (2) the time that has passed from the beginning of the piece to the end of
the selected region; and (3) the total time of the selected region itself (all in thousandths of a
second).

* Click OK (or pressenter).

Explode M usic dialog box

How to get there

=

Click the Mass Edit Tool |L__|, and select aregion of measures. From the Utilities submenu of the
Mass Edit Menu, choose Explode Music.
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You can also use aMass Edit Metatool: press the 2 key with selected measures. Or, hold down E
while dragging selected measures to a destination.

What it does

In essence, Finale's Explode Music command strips a chordal passage into individual single-line
mel odies on separate staves. You could use this feature, for example, to transform a piano reduc-
tion into four single-line melody staves for a choir.

Beforeit will “explode” the selected region, however, you have to tell Finale, in this dialog box,

how many resultant staves you want, what clefs they should use, and how Finale should handle ~ TOC
cases where there are more notes (or fewer notes) in a chord than there are staves on which the

music will be exploded.

Index
Explode Music =
Ophions Next
Split [t |47 Staves chepte
Explode Direction: ELG;/I;?;S
" Top Down
(" Bottom Up
Extra Mates:
" Put In Top Staff
& Put In Battom Staff
(" Digtribute To These Staves (12340000
" Dizcard
v One Mate Per Staff
v LUsze These Clefs 00330000
TOC
Flace Muszic Into
* Mew Staves &dded to Bottam of Scaore Index
" Exizting Staves Starting With Staff |[5taff 1] j j
Next
] cancel | Hep | e
Previous
Chapter

» Splitinto__ Staves. This number specifies how many resultant staves Finale should create.
You can create up to eight staves.
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Explode Direction: Top Down ¢ Bottom Up. These options decide how Finale will fill the
staves receiving music, especially when some chords have fewer notes than the chords around
them. For example, when you are exploding music onto four new staves, and thereis a chord
which only contains three notes, Top Down will place the three note chord on the top three
staves, leaving the bottom staff empty. Using the same example you can make the lower three
voices receive notes, (leaving the top staff blank) by selecting Bottom Up.

Extra Notes: Put in Top Staff « Put in Bottom Staff « Distributeto These Staves ___ « Dis-
card. These options are used when there are more notes in a chord than there are staves
selected in the Split Into text box to determine how to deal with the overflow of notes. Finale
will divide the number of notes by the number of staves, with the remainder being the extra
notes. If Only One Note per Staff is selected, at most one note will be assigned to each staff.
When Put in Top Staff is selected, all extra notes from a chord will be placed in the topmost
exploded staff. When Put in Bottom Staff is selected, all extranotes will be placed in the bot-
tom most exploded staff. Discard will put the same number of notes on each staff and throw
the extra notes away.

When Distributeto These Staves _is selected, it allows you to decide, explicitly, which
staves will receive extra notes. For example, if you're exploding the music from achordal pas-
sage into three staves, and one of the chords contains five notes, this box decides which staves
are allowed to receive more than one note of the chord, therefore, guaranteeing all the notesin
the chord will be present in one of the resulting staves.

In the example above, if you left the default numbers in this box (12340000), Finale would
recal culate how the notes are to be distributed from the original five-note chord, allowing
more than one note from the chord to appear in staff one and staff two. That is, it would notate
the top two notes on the first exploded staff, the next two on the second staff, and the fifth (bot-
tom) note on the third exploded staff. If the Distribute to These Staves was 22222222, how-
ever, Finale would place all the “extra’ notes (the top three of the original five-note chord) on
the second exploded staff; the remaining staves would receive one note apiece.

OneNote per Staff. Select this check box to ensure each staff receives at most one note when
exploding music. All extra notes in the chord will then be distributed according to your Extra
Notes settings.

Use These Clefs. If you select this checkbox, Finale will consult the numbersin the text box

to decide what clef to give each of the resultant exploded staves. The numbersin the text box
are clef numbers, see CLEF DESIGNER DIALOG BOX for which numbers represent which clefs.
The first number specifies the clef for the first exploded staff; the second number specifies the
clef for the second staff, and so on.

Place Musicinto: New stavesAdded to Bottom of Score* Existing Staves Starting with.
Select New Staves Added to Bottom of Score if you want Finale to create a number of new
staves (specified by the Split Into__Staves box) below the source Staff. Select Existing Staves
Starting with to explode your music onto existing staves starting with the staff selected in the
drop-down list (replacing whatever music is currently on them).

OK ¢ Cancel. Click OK (or press enter) to proceed with the exploding process. Click Cancel
to return to the score without exploding any music.
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Exploding music

If you have notated a chordal or polyphonic passage, you can tell Finale to “explode” the passage
onto individual monophonic staves. For example, you can write three trumpet parts on asingle
staff, notated as triads; when you're finished, Finale can explode that one staff into three individ-
ual trumpet staves, each with a single-line part.
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The Explode Music command can place the top note of each chord in the top exploded part, the sec-
ond note in the second, and so on. You can specify the clefs for the resultant staves beforehand.

To explode music onto several staves

="
Click the Mass Edit Tool |L_.| and select aregion. See SELECTING MUSIC for some region-

selecting shortcuts.

From the Utilities submenu of the Mass Edit Menu, choose Explode Music. The Explode
Music dialog box appears, asking for more information.

Enter the number of staves you want the music exploded onto in the Number of Splits
box. You can create up to eight staves.

Decide your explode direction. You can select either Top Down or Bottom Up.

Select where extra notes should be placed. Extra notes can be placed in the Top Staff, Bot-
tom Staff, Distributed to a number of staves, or discarded all together.

If you would like to have at most one notein every staff, select Only One Note per Staff.

Optional: Enter the desired clefsfor the exploded staves, and click Use These Clefs.
Finale numbers each clef asfollows: Treble (0), Alto (1), Tenor (2), Bass (3), Percussion (4),
Treble Ottava Bassa (5), Bass Ottava Bassa (6), and Baritone (F clef) (7).

If you're exploding atriadic passage onto staves for violin (treble), viola (alto), and cello
(bass), for example, you'd type 013 as the first three digits in the Use These Clefs box. (If you
just want all exploded staves to begin with the default clef—the treble clef, unless you've
changed the default—Ieave the Use These Clefs box unchecked, and ignore the numbers.)

Select the staves you want to contain the exploded music. You can select either New staves
or Existing staves.

Click OK. If you've selected a large amount of music, this process may take time. Be aware
that Articulations and Expressions on the source staff also appear in the resultant staves.
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| mplode M usic dialog box

How to get there

r—
Click the Mass Edit Tool |L_|, and select aregion of measures. From the Utilities submenu of the
Mass Edit Menu, choose Implode Music.

You can also use aMass Edit Metatool: pressthe 1 key with selected measures. Or, hold down |
while dragging selected measures to a destination. TOC

What it does

When you implode music, Finale condenses the music on the selected staves onto asingle staff, a |, qey
feature useful for creating piano reductions, for example. This dialog box lets you specify where

you want Finale to place the imploded music.

Next

Implode Music | Chapter
Place Muzic Into _

Previous

& Mew Staff Added to Bottom of Scaore Chapter

" Top Staff of Selection

Cluant Sethings... |

Cancel | Help |

* New StavesAdded to Bottom of Score. Select New if you want Finale to place the imploded
music on a new staff at the bottom of the score.

* Top Staff of Selection. Select Top if you want Finale to replace the music on the top selected
staff with the imploded music.

* Quant Settings. Click this button to display the Quantization Settings dialog box. The set-
tings in this dialog box and the More Quantization Settings dialog box affect how Finale TOC
implodes your music. If you are not satisfied with the results of Implode music, check these
settings. Options like Include VVoice Two and Grace Note settings are used during the Implode
Music process. See QUANTIZATION SETTINGS DIALOG BOX and MORE QUANTIZATION SET-  |ndex
TINGS DIALOG BOX.

* OK ¢ Cancdl. Click OK to proceed. Click Cancel to return to the score without imploding

music. Next
Chapter

Previous
Chapter
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|mploding music

To implode music onto a single staff

="

« Click theMassEdit Tool |L_| and select a region. To implode music, you'll usually want
to select several staves by shift-clicking them. See SELECTING MUsIC for some region-select-
ing shortcuts.

* From the Mass Edit Menu, choose Utilities, then Implode Music. The Implode Music diaa TOC
log box appears, asking whether the resultant reduction should appear on a new staff (at the
bottom of the score) or on the top selected staff (in which case its current contents will be

repla:aj). Index
» Select either New Staves Added to Bottom of Score or Top Staff of Selection. If you've
selected alarge amount of music, this process may take time. Next
+ Click OK. Chapter
. - Previous
Piano reductions Chapter

See PIANO REDUCTION PLUG-IN.

To create a piano reduction for the entire piece
» Select Piano Reduction from the Plug-ins M enu. The Piano Reduction dialog box appears.

» Select the stavesto beincluded in the piano reduction and the split point.
* Click OK.

To create a piano reduction over aregion
See also IMPLODING MUSIC.

Using Finale's Implode Music feature, you can condense the musical material from several staves
onto a single staff—or, in the case of a piano reduction, onto two staves.

If the source staves contain several independent rhythms, Finale will do its best to sort them out,

but you may still have to do some cleaning up afterward. Implode Music works best when the

source staves have only one or two independent rhythmic patterns. TOC
="

« Click the Mass Edit Tool |L_|.

» Select theregion to beimploded onto the treble-clef staff of the piano reduction. You can Index

select aregion of on-screen measures by shift-clicking or drag-enclosing, or entire staves by
shift-clicking to the left of each.
ext

» From the Utilities submenu of the Mass Edit M enu, choose Implode Music. The Implode Ehapter
Music dialog box appears, asking whether the resultant reduction should appear on a new staff
(at the bottom of the score) or whether the music should be imploded onto the top existing
staff (in which case the current contents of that staff will be replaced). For more information
see IMPLODE MUSIC DIALOG BOX.
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Chapter
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» Click OK. If you've selected alarge amount of music to be imploded, this process may take
time. Note that any existing articulations and expressions in the source staves will appear in
the resultant staff.

* Repeat the procedurefor the bass-clef staff of the piano reduction. Don’t forget to change
the clef of the bass staff (see CLEFS). If the resultant part is arehearsal piano part that you
want to appear at asmaller size, see REDUCING/ENLARGING.

Change L owest Fret dialog box Toc

How to get there

I ndex
r—
Click the Mass Edit Tool |L_|, and select aregion of measuresin a TAB staff. Choose Lowest
Fret from the Utilities submenu of the Mass Edit Menu. Next
What it does Chapter
Use this dialog box to specify the lowest fret for aregion of tablaturein aTAB staff.
Previous
Chapt
Change Lowest Fret | per
YWhat would you like Finale to use az the lowest fret
when reconfigunng notes in the tablature staff?
" Use Staff's Default Lowest Fret
* Specify Lowest Fret I[I
k. I Cancel | Help |
» Use Staff’s Default L owest Fret. Select this option to use the Default Lowest Fret specified
in the TABLATURE STAFF ATTRIBUTES DIALOG BOX. TOC
» Specify Lowest Fret. Enter afret number to tell Finale to recal culate the string placement of
the fret numbers to appear no lower than a certain fret.
 OK . Cancel. Click OK (or press enter) to confirm, or Cancel to discard, your transposition Index
selection. If you click OK, Finale performs the transposition.
Next
Chapter
Previous

Chapter
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‘Transposition dialog box

How to get there

.
Click the Mass Edit Tool |L__|, and select aregion of measures. Choose Transpose from the Mass
Edit Menu.

What it does
In this dialog box you can specify atransposition of any interval, from ahalf step to many octaves, '©C
you want to be applied to the selected measures (or to the mirror, or to a note in the selected
motif).

I ndex
This kind of transposition has nothing to do with the key signature; it merely transposes the
selected music up or down by the interval you specify, adding or subtracting accidentals as neces-
sary. Next
Chapter
Tianspositon |
. . Previous
Transpose i+ Lp ¥ Diatonically Chapter
i Down " Chromatically
|nterval: I I nizon j
Plus IEI Octaves
[T Preserve Original Motes
Cancel | Help |
* Up - Down. Choose the direction of the transposition relative to the existing notes.
» Diatonically - Chromatically. Specify what kind of transposition you want—a diatonic one
(that moves notes up and down the scale) or a chromatic one (that can move notes by half TOC

steps).

* Interval: - Perfect Unison - minor second [...etc.] - Perfect Octave. Other. From this drop-
down list, choose the interval by which you want the selected music transposed. To transpose I ndex
an interval greater than an octave, you can add one octave (or several) to the selected interval
by entering anumber inthe Plus ___ octaves text box (see below). If you choose Other, the
Interval dialog box appears, so that you can specify an interval not listed inthe drop-down list.  next
(See INTERVAL DIALOG BOX.) Chapter

 Plus____ octaves. If you enter a number in this text box, Finale will add that number of
octaves to the radio-button interval you've specified. (You can enter a negative number if you Previous
want to transpose the selected music by that number of octaves in the opposite direction from ~ Chapter
the radio-button interval you've specified.)
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* Preserve Original Notes. Select this option when you want to keep the original line of music
when transposing notes to a selected interval. In effect, you're doubling the notes in your
score. When this option is not selected, Finale transposes the existing line of notes without
keeping the original line.

* OK . Cancel. Click OK (or press enter) to confirm, or Cancel to discard, your transposition
selection. If you click OK, Finale performs the transposition.

Transposing: by interval

This entry discusses the transposition of the music in selected measures up or down. If you're
interested in transposing the key of a section, see TRANSPOSING: CHANGING KEY. If you want to
find out about transposing instruments, see TRANSPOSING INSTRUMENTS.

To transpose a region

=
« Click theMass Edit Tool |L_.| and select aregion. See SELECTING MUSIC for some region-
selecting shortcuts.

* Choose Transpose from the Mass Edit Menu. The Transposition dialog box appears.

» Specify thedesired transposition, including Up or Down. If you want to transpose the
selected region by more than an octave, enter the number of octaves Finale should add to the
specified smaller interval transposition. (For example, the interval of atenthisathird plus one
octave.)

If you're performing a chromatic transposition, choose Chromatically from the upper-right
radio buttons. You'll notice that the Interval drop-down list changesto list chromatic inter-
vals—Minor Sixth, Diminished Fifth, and so on. See TRANSPOSITION DIALOG BOX for more
information.

* Click OK (or pressenter). To undo the transposition, choose Undo from the Edit Menu (or
press ctrl-Z).

Transposing. changing key

Thisentry provides instructions for transposing the key of a piece (or part of apiece). If you want
to transpose a passage without changing the key signature itself, see TRANSPOSING: BY INTERVAL.
If you want to find out about transposing instruments, see TRANSPOSING INSTRUMENTS.

To transpose a piece (Key Signature Tool)
To transpose an entire piece or aregion, see KEY SIGNATURES.

To transpose chord symbols
See CHORD SYMBOLS—To transpose chord symbols.

To enter pre-transposed music onto a transposing staff (step time)

You might wonder how Finale handles notes you input on a transposing staff—does it consider
the notes you're entering to be the concert pitches or the written ones? When you're using the
step-time music entry tools (the Simple Entry and Speedy Entry tools), it’s up to you.
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The following instructions show you how to specify that the notes you're entering have aready

been transposed—for example, if you're copying an existing score.

» Choose Display in Concert Pitch from the Options Menu if thereisa checkmark next to
it. You'll see by the key signatures that Finale is displaying the transposing staves in their
transposed form. In this mode, any new notes you enter with either step-time input tool are
considered already transposed. In other words, if you play a C on the MIDI keyboard, it
appears as a C on the transposed staff, even though it will play back as some other note,
because you've just entered awritten C.

If you want to enter the concert pitches, choose Display scorein Concert Pitch again from the
Options Menu (so that the checkmark appears next to the menu item). Finale displays the con-
tents of transposing staves at concert pitches. Any music you enter with either step-time input
tool isnow considered at concert pitch; when you turn Display in Concert Pitch off, it will be

appropriately transposed.

Interval dialog box

How to get there
Click the Mass Edit Tool

What it does

If, when you're transposing some music, none of theintervalslisted in the Interval drop-down list
represent what you want, you can use this dialog box to specify any other interval.

r=
o1
L_Jd

, and select aregion of music. From the Mass Edit Menu, choose
Transpose. From the Interval drop-down list, choose Other.

Interval

hﬂmwaklﬂ

Ok.

Cancel |

Ekmahnw|ﬂ

Help |

* Interval - Alteration. In the Interval text box, enter the number of diatonic (scale degree)
steps—and in the Alteration box, enter the number of chromatic steps—by which you want
the selection transposed. For exampl e, to transpose something up or down atritone (soaC
would become Ff, for example), enter 4 asthe Interval, and 1 as the Alteration (4 diatonic
steps, plus one chromatic step). If you've selected Diatonically in the Transposition dialog
box, the Alteration box is dimmed.

* OK - Cancel. Click OK (or press enter) to confirm, or Cancel to discard, your interval setting

and return to the Transposition dialog box.
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Rebar Options dialog box

How to get there

r—
Click the Mass Edit Tool |L_.|; select aregion. From the Rebar submenu of the Mass Edit Menu,
choose Rebar Options.
What it does

When you change the time signature of a score, use the Rebar command, or add too many notesto toc
ameasure, Finale can automatically redistribute the notes in your score so that each measure con-
tainsthe proper number of beats. In thisdialog box, you can specify how far you want Finaleto go

with this rebarring—all the way to the end of the piece, only to the next major section, and so on.  Index
(In the process, Finale adds or del etes measures as necessary. If there aren’t enough notes to fil

the last measure before the stopping point, Finale adds enough rests to round out the measure.)

Next
Rebar Options Chapter
Rebar Muzic Through the End of Piece ar Stop at Previous
Chapter

v The End af the Region
[ Kew Signature Changes
[ Time Signature Changes

[ Special or Repeat Barlines, or Forward Repeats

[ Empty Frames

[v Rebeamn

..........................

Ok Cancel Help

..........................

* TheEnd of the Region. If you select this checkbox, Finale will only rebar music to the end of
the selected region. No music after that point will be affected. TOC

» Key Sgnature Changes- Time Signature Changes- Special or Repeat Barlines, or Forward
Repeats. If you salect these checkboxes, Fina€' s rebarring process won't proceed past the next key
or time signature change. A “specia barling” isadouble, solid, dotted, or other unusud barling;a  Index
repest barlineis one you've crested using the Repest Tool.

* Empty Frames. A frame is one measure of one staff. Therefore, if you select this option,

Finale will only rebar music as far as the next empty measure. Next

Chapter
» Rebeam. If this checkbox is selected, Finale will also rebeam eighth notes (and smaller val-
ues) as necessary, in the process correcting any irregular beaming patterns introduced by the o, ojious
rebarring. Chapter
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* OK . Cancel. Click OK (or press enter) to confirm, or Cancel to discard, your rebarring stop-
ping-point selections.

Note, if you didn’t select any of the checkboxes, Finale will rebar your score all the way to the
end of the piece whenever it’'s asked to rebar (when you change the time signature, insert a
partial measure, use the Rebar command, and so on).

Rebarring music

Final€ srebarring feature is extremely powerful: almost instantly, it redistributes the notes of your
score so that each measure contains the right number of beats. You can renotate a waltz as atwo-
step, or vice versa.

In the Time Signature dialog box, there is a checkbox called Rebar Music. Aslong as this check-
box is selected, Finale will rebar your music automatically whenever you change the time signa-
ture. There are only two circumstances, therefore, when you might need to invoke the Rebar
Music command manually—when the checkbox is de-selected, or when you insert (or delete) a
note from a measure, and you want Finale to make the following notes flow into (or out of) that
measure to take up the slack.

Whether you use the Rebar Music checkbox, or manual rebarring feature, Finale is smart enough
to split or combine notes as needed, rebeam the notes, and stop rebarring at points you designate
(such as key or time changes); the program will also create measures as necessary. If Finale
reaches one of these stopping points but doesn’t have enough notes leftover to fill an entire mea-
sure, it will fill thisfinal measure with the appropriate number of rests.

When you rebar partly-filled measures, Finale does not “pad” the measures with rests. For exam-
ple, if you'rein j—“ time, and you enter two quarter notes (and no rests) in each of two measures,

when you rebar the music, you’'ll end up with one measure containing 4 quarter notes. To maintain
the positions of the rests, you must actually enter the rests, or you can “pad” the measures with
rests using the Fill With Rests command located in the Utilities sub-menu of the Mass Edit Menu.

Torebar existing music manually
="
« Click theMassEdit Tool |L_|, and select the region you want rebarred.

» Select how you want your music rebarred using the Rebar Options dialog box. (See
REBAR OPTIONS DIALOG BOX.)

* From the Rebar submenu of the Mass Edit M enu, choose Rebar Music. Finale redistrib-
utes the notes, so that each selected measure contains the correct number of beats, but respect-
ing your settings in the Rebar Options dialog box.

Rebeam to Time Signature dialog box

How to get there

=
Click the Mass Edit Tool |L_|, and select aregion of measures. From the Rebeam submenu of

the Mass Edit Menu, choose Rebeam to Time Signature.
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What it does
Finale normally beams the eighth notes (and smaller values) in your piece according to the time

signature. In other words, if the meter is % , Finale groups eighth notes together in quarter-note

groups (two to a beam). To specify a certain beaming pattern before you enter music, be sure to
change the time signature accordingly; see BEAMING for a complete discussion.

If you need to change the beaming of your piece after you've aready entered the music, however,
you can do so in this dialog box, which looks identical to the one in which you set the time signa

ture. You can even rebeam your piece in asymmetrical groupings—3+3 eighth notesin % , for

example.
The basic rhythmic value you use to define the “meter” in this window defines the new beaming

patterns. For example, you can create g assix individual eighth notes (no beaming), as two dotted

guarter notes (notes beamed in groups of three), and so on.

Rebeam to Time Signature
£l
)
IV, ) ) ) )
¢

Mumber of Beats HJ ﬂ
Beat Duration j J ﬂ

8¢  Cancel | Help |

..........................

LCompozite. . |

» Composite. Click this button to display the Composite Time Signature dialog box, where you
can create a*“beaming” signature that includes asymmetrical groupings of notes on each beam

(232, for example, to group eighth notesinto groups of 3and 3in 3). See CoMPOSITE TIME

SIGNATURE DIALOG BOX.

* Number of Beats. Using this scroll bar, you can increase or decrease the top number of the
new “beaming signature.” Watch the display, which shows you the groupings your newly
rebeamed notes will fall into.

* Beat Duration. Using this scroll bar, you can increase or decrease the bottom number of the
new “beaming signature.”

e OK ¢ Cancel. Click OK (or press enter) to return to the score; Finale rebeams the selected
measures according to your specifications. Click Cancel to tell Finale to exit the dialog box
without rebeaming anything.
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Rebeam to Lyrics dialog box

How to get there

|

Click the Mass Edit Tool |L_|, and select a region of measures. From the Rebeam submenu of
the Mass Edit Menu, choose Rebeam to Lyrics.

What it does

A convention used in opera or art song notation is beaming to lyrics. In this scheme, eighth, six-

teenth, and shorter notes are never beamed together in the vocal line except when asyllableis sus-
tained through more than one note (as a melisma).

TOC

I ndex
O [ !7 ) A) ) A)
@‘ a— m—— ce'® ® g0 * ¢ o
o 7 —r Next
. . . . . Chapter
Non, je ne sais pas, je ne sais pas pour - quoi,
This dialog box lets you specify the lyrics you want rebeamed in this way. Previous
Chapter
Rebeam to Lyrics
Break Beams at Each Syllable in fe" [all Lyrics |-

L |

[ Alza Break Beams at Each Beat in the Time Signature

Ok Cancel Help |

* Break Beamsat Each Syllablein: All Lyrics- All Verses « All Choruses- All Sections.
When the first radio button is selected the drop-down list allowing you to select All Lyrics, All
Verses, All Choruses, and All Sectionsis used. With this menu you can instruct Finale to TOC
impose word-by-word beaming for a certain lyric type, such asVerses or Sections. (Verses,
Choruses, and Sections are functionally identical; they just give you a convenient method of
subdividing your lyrics.) Index

* Versee Choruse Section . When the second radio button is selected, this drop-down list
and the associated text box are used. With this drop-down list you can select a specific set of
lyrics whose notes you want to rebeam. Choose the lyric type from the drop-down list, then  Next
type the lyric number (Verse 1, for example) into the text box. Chapter

* AlsoBreak Beamsat Each Beat in the Time Signature. Select this checkbox if you want
the beams in melismatic passages (where asingle syllable is sustained through more than one  Préevious
note) broken at the beginning of each beat, asthey would be if they were beamed normally, ~ CaPter
according to the time signature. If you don’t select this option, Finale will beam together all
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notes in a melismatic passage, even if it resultsin (for example) all eight eighth notesin aj-:
measure being beamed together.

* OK ¢ Cancdl. Click OK (or press enter) to confirm the settings you’' ve made; you return to the
score, where Finale performs the rebeaming operation. Click Cancel if you decide not to do
any rebeaming. You return to the score.

Retranscription Toc

Toretranscribe aregion

«  Choose Quantization Settingsfrom the Options Menu. The Quantization Settingsdialog '
box appears.
» Changethe quantization settings as needed in the Quantization Settings dialog box. Next

Click the note that you want to be the smallest note value and the type of quantization you Chapter
require. Choose whether you want grace notes and an inner voice notated in the selected

region by clicking More Settings. The More Quantization Settings d.b. appears. Changeyour  p;ajious
settings and Click OK. See QUANTIZATION SETTINGS DIALOG BOX and MORE QUANTIZATION — Chapter
SETTINGS DIALOG BOX for more information.

e Click OK toreturn tothescore.
=

« Click the Mass Edit Tool |L_|.

» Select theregion you want to renotate.

* Choose Retranscribe from the M ass Edit M enu. Finale retranscribes the region according
to the new settings. All MIDI information is maintained, but if any markings appeared on the
original notes, they are removed.

Fit Music dialog box

How to get there

. . . M . TOC
In Page View, click the Mass Edit Tool |L_.]|, and select aregion of full measures. From the Mass

Edit Menu, choose Fit Music. Or click the Page Layout Tool . From the Page Layout Menu,
choose Fit Music.

What it does

Using this powerful page-layout command, you can force Finale to place agroup of selected mea-  Next

sures onto one line (staff system) on the page. Or you can select alarger region of measures, and  Chapter

tell Finale to place them in groups of 4 (or any other number) per line. The Fit Music command

aso alows you to lock the measure grouping and the contents. Previous
Chapter

I ndex



Fit Music dialog box 27-58

Fit Music ]|
& Lock Layout with I teazure(s] per System.

W Treat Mult-Measure Fests az One Measure

i Lock Selected Meazures into One Syztem

i Bemove System Locks

Change:
™ whole Document

% peasure I1 Through I21

aF. Cancel | Help |

* Lock Layout with __ Measures per System « Treat Multi-M easure Rests as One M ea-
sure. The Measures per System option lets you specify how many measures per line you want
for the region you've selected. You may optionally treat multi-measure rests as one measure
(when checked) or count each measure inside the multi-measure rest individually (when
unchecked.)

* Lock Selected MeasuresInto One System. Click this option if you want Finale to place all
the selected measures into the same line of music (system).

Both of these options work by placing the selected measuresinto locked configurations. When

for more information about displaying or hiding these non-printing lock icons. (For more on
measure groups, see Installation & Tutorials.)

* Remove System L ocks. Click this option to remove all locked measures for the selected sys-
tems. Thiswill allow Finale to move measures to different systems when updating your lay-
out.

» Change: Whole Document « Measure____thru ___. Click on the Whole Document radio
button to lock every system in the score. Click on Measure _ thru___ to lock only the mea-
sures entered in the text boxes.

* OK - Cancel. Click OK (or press enter) to confirm, or Cancel to discard, your measure-layout
settings and return to the score. If you clicked OK, Finale performs the measure-layout action
and automatically chooses Update Layout from the Edit Menu. If you are displaying System

To undo measure groups you've created in this way, choose Update Layout from the Edit
Menu while pressing shift or press U in the Mass Edit Tool after selecting individual systems.
See MAss EDIT TooL and UPDATE LAYOUT OPTIONS DIALOG BOX for more details.
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Move Layers dialog box

How to get there

-
Click the Mass Edit Tool |L_d|, and select aregion of measures. Choose Move Layers from the
Mass Edit Menu.

What it does

The Move Layers command provides away to move music from one layer to another. You can Toc
even swap the music between layers—if, for example, you mistakenly entered several stems-down
notesin Layer 1, which you intended to use only for stems-up (upper) voices. | ndex
Move Layers
I the Selected Region Next
Chapter
[ Move Contents of Layer 1 into |Layer2 =
e Previous
[ Move Contents of Layer 2into |Layer1 = Chapter

[ Mowve Contents of Layer 3 into Layerd =

[ Move Cantents of Layer 4 into Layerd =

ak i Cancel Help

..........................

 MoveContentsof Layer [#] into: Layer 1. Layer 2. Layer 3. Layer 4. Using these con-
trols, you can specify how you want to move the selected music among the four transparent
staff layers. Select the first two checkboxes, for example, and set up the drop-down lists as
shown above, to swap the contents of Layers 1 and 2.

Be careful, however. If there'salready music in the layer you choose from the drop-down lists,
it will be replaced by the music you're transferring. (Finale will warn you if you'reaboutto -
lose music that’s already in the destination layer.)

Note: If you set up these controls so that the contents of more than one layer get moved into

the same other layer, Finale will only move the highest-numbered layer’s contents. For exam- | o,
ple, if you indicate that you want the contents of Layers 2, 3, and 4 moved into Layer 1, only

Layer 4smusic will actually be moved.

* OK ¢ Cancdl. Click OK (or press enter) to make the transfer and return to the score. Click Next
Cancel to tell Finale to leave the layers as they were. You return to the score. Chapter

Previous
Chapter
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